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CHAPTER I
INTRODUCTION T0O THE PROBLEHM

This study was the outgrowth of a direct need. While
the investigateor was the director of athletics at a small
California junior cnllege, he was resgponsible for the pro-
duction, management, and administration of the athlstlc con-
tests which this c¢ollege hosted. At that time, new to the
field and to the post, he found there were numercus details
of which he was completely unaware when prevaring for cénw
tests in the various sports., Zven in the sports with which
he was most famillsr, detalls materialized at contest tims
that had not been anticinated., In conferring with other
dlrectors of athletles who did not have a great depth of
experience, it was obszrved that they had the sawe problem,

4t that time the investigator locked for summary
lists of detalls necessary for the msnagement of the varlous
~athletic contests on the junlor college level which might
help him to administer these homa contests more efficiently,
but none could be found., No comprehensive lists for all
sports, specificaslly on the junior colleze level, were
avellable in the literature,

It was evident that & study wss nesded to establish
this information., From a study of the svorts contests of a

conference of larger junior colleges such ag the Metropolitan
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Conference of Scuthern Cslifornia, a §ummary list of contest
manage t2nt detalls sheuld result that could be used by
interestad personnel of jJjunior collieges of any size,

The most practlical way to summarize these data sesmed
to e in the form of checklists., Thus, the user would have
=4 device ny which he could check off the numerous dotzils as
he considered or fulfilled them.

The suthority for the use of checklists by athnlatile
directors is well established., Voltmer snd Esslinger gay:

The chief difficulty in the administration of con-
tegts 1s to handle the multitude of detells which is
involved., These detalls =re known, but it is easy to
forget or to overliook some of them. For this reascon
some athletic directors employ a checklist., Such a
checklist includes all the detalls which must be handled
in the management of a contest.

On the same subject, Shepard and Jamerson state:

Lach sport has certain arrsngements that require
careful attention in order to avoid unnecessary delays
in the conduct of the contest, They have to do with
suoplies and equivment other than perscnal vlaying gesr
and prepzrations of the playing area. It is s good
rlan for athletic administrators to nrepare & list of
thaae in zach sport 50 that they may serve as checklists
before sach contast.

1Edward B, Voltmer zand Arthur A, BEsslinger, The
Orgapizatiopn and Adpiplstration of Physicsl Education
(second edition; New York: Appleton-Century-Crofts, Inc.,
1948), p. 229.

2 - i}
George &, Shepard and Richard E. Jamerscon, Inter-
scholastic { 391“3205 (New York: MeGraw-Hill Book Company,

inc., 1953), p, 148,
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One coach who has been in junior college coaching for

over thirty-five yesrs s21d, "This really could be a practl-

cal and worth-while study, especlally for young coaches just
starting out.' With this type of encour&gem@ntland wlth

this apnarent need, the oresent study wes undertaken.
1. THE PECOBLCH

This study was undertaken to determine the many
detalls that are invelved with and exist in the managament,
producticrn, and adminlstration of dual intercollégiate
athlz2tic contests in the eleven sporis for ﬁhich competition
is provided among the colleges of the Hetropolitan Conference
of the California Junior College Agsoclation, and to sum-
marize these Jdata into 2 series of cheeklists, These eleven
sports are! baseball, basketball, cross country, foothall,
g0lf, gywmnestics, swimning and diving, tennis, track and

field, water polo, and wrestling.
II. THE PURPO3E

The purpese of the study was two-fold, The first

purncge wes to examing the dual contests in sleven inter-

.collegiate gports as they are managed in an athletic confer-

snce of some of the nation's largest junlor collsges, and to
egstablish all of the destails that exigt in the adminlistration

of these contests. The gscond wss o summarize this
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information intec a series of checklists that =night be used
by the directors of athletics of the member collegers of this
conference or by dirsctors of sthletics and cosches of other
schools, recrenticn directors, or contest managers in any
conference, lezpgus or sssocintion., Checklists covsring all
the detalls of =2thlstic contest mansgement in one rather
large athletic confersnce should «ive guide lines for the

managensnt of dual 2thletic contests on other levels.
TII. IMPORTANCE CF TUS STUDY

e datz collected and oresented in this study will
nrovide a comprshensive checklist for those »ersons resnonsl-
ble for the managenent, »roduction, and adzinlstration of
dusl athletic contests, Athlatic directors, coaches, and
contes t mangzers, no matter in what type of athletle organiza-
tlon, who are interested in ths affisient management of
‘athletic contests and who vplan well in advance for contests
may Tind in this study some thoupht, some detsil, or some

ten toward moras afflclent managsnment that they may have
overlooked. The data nresented here should be useful to
those who sve novices in the fiald. It should be most use-

ful to those resnonsible for administering athletic orograns

in new junior collegss in mebropclitan areas of California,
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IV, LINITATTONS

This study was limited to details having to do with
the actual organization, presentation, and menagement of
athletic contests of & dual nature. While, of necessity, 1t

touches on the areas of equipment mansgement, training,

~

. ~ 1 . e —~ ey
o a1l and maintenances

l_.h

U‘\

practice organizatlon, concess 5, custod
wrocedure, officials' dAuties and responsibilities, these
arezs are generally outside the subject studled., The
nerformance and coaching treas were not included,

The study was further limited to the eilght collezes
of the Metropolitan Conference in Cslifornia, snd limited
specifically tc dual contests ln the elevsn svorts in which
these colleges compete! baseball, basketball, cross country,
football, golf, gymnastics, swimming and diving, tennils,
track and fleld, water polo, and wrestling, It was a norma-
tive zurvey study of oresent practices in these colleges and
no attempt whatsoever wos made to evaluate, Judge or aporalse

athletic progrems, procedures or methods,

V. DERINITION OF THEMS

L. Dual sihletic contests are games, wmatches, or
o

meats held betwern two comneting organized teams,

2. Moapmgenmant of athlatic cont&qtq includase all
those acts and detalls having to do dirsctly with
the administration, 51Wﬂetiﬁn, conduct, and
control of & thletic contasts.,
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3. Diregtor of athleties is that person responsible
for the athletic program in a college and/or the
nerzon responsible for the maragement oand aduln-
istration of an athletic contest.

Lthletics have lorng beesn on the scene as part cof The
total educastlionsl program offered by the public schools in
the United sStstes. Forsyth53 points out that the head
adninistrator of the scheel is responsible for the tetal
educational vrogram 1n his school, and therefore, is
responsible for the athletic program as part of this total
Progran.

ozt of this resnonsibility is delegated to & director
of athletice, an? it heccnes his regnonsibility to oversee

the managzment of the inberschool athletic srogram, Hughes

and Williasms point out that "Seventy-eizht ner cent of the

£3

directors are resgnonsible Tor the intercolleglate athletlc

L

programn, " Voltmer and Easlinger state: "Ona of ithe most

important responsibllities of many athletic Al rectors 1s the
T

managewment of homg athletic conteste.

The Zalkersfield Collsge Faculty Handbogk published by

the administration of Bakersfleld College states that "The

3

Charles . Forsythe, Ihe Adminiairsifion of High Sghool
Aphlat] (fourth edition; bLuglewoed Cliffs: FPrentice-Hall,
Tnc., 1962), ». 133,

!

LJef:-‘s:s;e Py Wlllisms and Wil iam Hughes, Athletics in
éﬁgg@ﬁiqz (Philasdelphia: W, B, Saunders Company, 1930,
p. 168, h

5Voltmar and Sgslinger, loc. cltb.



director of athletles is responsible for the development,
coordination and supervision of the intercollegiate athletic
;

nrogran," &nd that he shall "assume specific duties in the

operation of the athletlc program such as! schedule,

5, trangportaticon, plant managoment, and

w6

or athletlc contests.

budgetary

—t

all arrangensnts

The responsibility for planning for interschonl
athletic cont ste 2nd the managsment of these contests
hecomes that of the divector of athletics of the institu-
tion. It wss for t%is reason that the nurpose of this
study was to establish ohecklists for the use by dlrsctors
of mthletics. From an all-inclusive checklist the dirsctor
can delegate aunthority or resvonsibllity toe others on the
athletic stalf.

L. Metrooolitsn Confarence 1s an athletlc confersnce
of eipght California Junior collegss organizad
within the framework of the Cslifornia Junlor
College Aszociation. The meaber colloges are:
Pakersfiold Colles Baversfield; Cer-itos
College, Norwalk; hast Los Angeles Junior Ceollege,
Los fAngeles; Bl Camino College, 51 Camino; Long
Besnch City Collepe, Long Beach; Los iAngeles
Valley College, Van Nuys; 5zn Diego City Collegs,
san Diegoj and Sante Monleca City College, Sante
Fonica. '

-

Theze elght collsgaes are all locatsd in metropolltan

centers of soubthern Cslifornia rangling in sizes from

Sakersfleld Collsre Fooulty Handbook (Published by
the Administration of Balersfield College, 1962), p. 19.
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Bakersfleld with & mstropolitsn srea populstion of avproxi-
mately 150,000 to Los Angeles having approximstely 2,500,000
persons, Colleze enrollments range from a low of 2,200 at
Cerritos to a high of 11,000, including night school enroll-
ment, st 51 Camino. This informaticn along with thet of
able I was suopnlied by the directors of atﬁletics of the
verious ceolleges studied. It must be nolnted out that these
figures are estimates, and wmay he 1n some oases alightly

inaccurste., However, Table I serves to illustrate the

magnitude of this athletle conference,

TARLE T

METRCPOLITAN CONFEIL

s.-)./
e
(@]

Coliege  Ne, on Srmdd Population
Junicr College enroll- coachling =had ?? of service
ment (1) stafpy CROECILY  ares (2)

Bakeralield 2,080C 11l 20,500 200,000
Cerritos 2,200 13 12,000 500,000
Loat Los Angelss 3,500 7 22,500 2 Million
51 Camino 11,000%* 11 6,00 300,000
Long Beach 6,100 13 12,500% 500,000
Los Angeles Valley L, 500 13 5,500 24 Million
3an Diego 5,000 10 34 ,000% 750,000
santa Honica 5,100 13 7,000 300,000
(1) Estimates for 1961-62 * Myunicinal Stadium

#k

(2} Aporowimate Includes Nicht Sohool

Tavle 1I indicstes the svorts in whlch each of the

e
1

collegess compete and the number of coaches That are assligned

s

to each sport. The information for this table was taken

from data provided in The Blue Book of Junior College



Athletics, 1962,? and the California Svorts Guide of High

a ; 8
sehools znd Colleges, 1962-63.7 This table shows that three

of the colleges studi=sd compete in all slsven sports studled,
three comocte in all excsot one sporit, one compates in nine
aports, and ons competes 1In only =ight,.

it i3 hard to ostablish oriteris

gquality of sthletic cocnferences, However, some informatlion
supolisd by Mr, William W, 2us ell, Commissionsr of the
Metropolitan Conference, might further illustrate the

quality of the athletic programs amnong the

confarence., In three zports wheve theve lg some basls for
comparing conferences on 4 notional baslis, the following 1s
nresentad, In foothall, teans from the Vetronelitan Confers
ence have comveted successfully a2gainst teams from Washington,
Idanhc, O¥lshoma, Arizona, and othsr western states., Seven
ovt of the nust ften teams representing the we=t in thz Junilor
Dose Dowl in Passdens have come from this confersuce.

In track, four of the national Jjunlor colliege records

thizs aonferenca. Four of the hest

i
O
=

are held by athletes ©
national morks veosted in 1962 were by men commoting on fesms

from these colleges. Thirty-nine out of one hundred

[

T Blpe Boolk of Juninr Collese AlWlotics for 1942
(Cleveland: HMeNitts, Inc., 1962}, po, 29-0b,

8*" MY ~ o N a - . . R

Bay Franks (ed.), Saliforais Zuophs Suide of High
Schoolg and Coliepces (Amsrillo: Hay Franks Publishing Hanch,
1962), oo, 3h-iig,
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fifty~three names on the 1962 Track Honor Roll for Junior
Colleges were of men from this conference,

In swimming, all of the netioral Jjunlor college marks
excent thyeo are held by sthletes From this conference. In
1961, first, second, and tw'rd place teams 1n the state Junior
collepe swimning meet wsre lMetropoliten Conference teawms,

It was further wointed out by Mr. Russell that
gymnastics 1s one of the prest Metropolitan Conference
sports althouzh it 1s 2 alnor sport generally throughout
the nation., The bast gymnastic teamsz from this conference
comoete in dur)l meels with such finz ¢ollaginte Leams as the
University of Southern California and the University of
Califorpia ot Los Angeles.

Almogt all of the colleges and universitiss on the

Paclific Coast neve athlates on thelr teams who are aluani

of the collegeg of this confersnce,
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BPORTS IN WHICH ZACH Py
s AND THE NUMBRZR O COACHLS ABSIGNED 1O JM,%

HE0RT
200R7
Us]
-t
= . I
£ 3 e
JU’\ Tl\-‘ ”‘U?J'J:\rr’; i _fé' 13 i - o
- = O o — |t
et B (o] 1 wd < . b
i 0 ) I 43 ® . ol
W i) o in Ui -
A2 ® v A2 £l ot A $a 3
[} R )] 4o Gy o o O 42 w0
m n ] Q r- £ o AN 3 o
o ] 15 ol [ P2 t pa ] £
A ] 0w i < [ e8] et = =
NUMBER OF CUACHES Al:TGINED

Bakersfield 1 2 1 L 111 2 1 2 111t
Cerritos 2 2 114 110 1| 1 1 S
East Los Angeles T 2 2L ] 3 11 12 tofp1 1 10610
51 Caminc 1 1 11 1 1 1 1 1 1 1 1
Long Resch 1 1 1 S A B A 1 2 110
Los fnpeles Valley 2 | 2 | L | &6 |1 {2y 1 (1|1 [1 1
ef 1 L i by 1 ¢ 1 1 1 0 1
Santa Monioa 1 2 1 4 1 1 1 1 1 1 0

B85

0 - indicates that the college does not compete in that

ort




CHAPTER II
REVIEW OF THE LITERATURE

No parallel studies were found in the sports litera-
ture. However, there was much Information and data presented
in books and periocdicals dealing with £h@ subject of athletic
contest manag=ment. General information was found on each of
the eleven sports covered in this study. Although the
related books and articlss included some materizl on contest
management, none desalt specifically with the area of junlor
college athletics,

Two tooks by Charles E. Torsyth, the State Director of

High School Athletics, Michigen High School Athletic Associa-

tion, were mestlhelpful. These books were The Adminlstration

of Bigh School Athletics, and The Athletic Birectors' Hand-

book. The handbool was the moest complete book found on the
subject. It discussed 2lmost all phases of athletic manage-~
ment including the arss of contzst managemsnt. The thres
subjects covered that were most valuable for this study were
those on equipment managenment, tlcket sales, and the manage-
ment of footbhall contests. In almost every case the details
were lncomplete for the specific purpcoss of this study.
Although this book d41d serve to gilve a& broad outline of the
genarsl scope of athlstic contest mansgenent, further study

was necessary for the investigstor's purpose.
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sports Thelr Orgaplzation and Admlnistration, by

William Leonard Hughes and Jesse Feiring Williams, was a

valuable source bhook, but since i1t was vublished in 1944 the
material it containsd was somewnat dated. Other veluable
scurce books Tor Ltople organization and general outline were

The Organization spd Admipistration of Paysical

Edward ¥, Voltmer and Arthur &, Zsslinger, Interscholastic
Athletlcs by George %, Shepard and 2ichard E, Jamsrson, and

Athlatie Dirsctor's Handbook by Jonn Harold Grifiin.

In the specific svorts flelds, the new book, Champlon-

ship Basgketball with Jack Gardner, gave a complete game time

job analysis of those persons responsible for the varlous
details of basketball contests st the Unlversity of Utah.

J. Kenreth Dchertyis Modern Irack znd Fiseld had é chanter
on track meet mansgement and a complete section covering the
duties of the varicus track meet cofficials. . George T,

Bresnzhan and W, W, Tuttle's Track and Fileld Athletiles also

ned a good section on meolt managenent,
Two books on swimnming and diving had comprehensive
summaries on swim meet management: the latest edition of

Swimmine and Dliying by John F, Hig insg, Alfred B, Barr, and

g

]

en B, Grady, just off the press, and published by the U, 3.

Naval Instituté, and Swimming and Diving by David A,

Armbruster and Laurance B, Morehouse. The latter also dsalt

with the dublies of gwinm meet officlials.
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Wreatling tournament managenent was déscribed in
Succegsful YWrestlineg by Arnold W, Usback and Warven R,

Johnscn. Gymnasgtics, Beginnine to Competitur by Wesley K.

Auff, and The Gympast's Mapual by Wilbur U, Wost were the

twe hest in the fleld of gymnasbtlces, but the arsas on azet
managenent were not sz complate as thegse found on some of

the other snorts. James Snilgeff's Hinnlne High School

Dagzball had 3 brisf part on game management, bub it too was
nét as comlehe as needed for this study. A recently

published book on zolf discussed the subject of zolf tourna-
ment manzgement, but not dual contest management. This book

was How to Coach and Plav Golf by Dave Williams,

There was little in texts pertinent to the study on

water poleo, cross country, tennis, or football. The Athletic

Directors' Handbook was the most helplful on foothall.

Uablldod s

The best cutline on tennls metch organization was in
the Official Ggigé and Yesvbool of the United States Lawn
Tenrnls Aﬁéociation; Tthis, heowever, covered bLournaments and
not dual contests.

The books published by the U, 3, Naval Institufe on

the wvaricus sports, with the execevtion of the swimning and

diving bock, had little to offer on conitest management,
The athletic pericdicanls that wers most useful for this

study were the Athletic Journasl and the Scholestic Ceagh.

These two magazines produced & wealth of vertinent materlal
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on all of the sports except water polo. These two periodi-
cals were nrobably more helpful. for the purpose of this

study than the books on the various sports.
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JHAPTER IIX
PROCETURE

The procedure used in this study was thet of a norme-
tive zurvey, in which the investigator gathered dats directly
from others in perscnal intervview., Specisl values of the
personal interview, as cprosed to the questionnalire, are
listed by Good, Parr, and Scates:

The interviewees may orovide personsl and con-
fidential information which they would not ordinarily
place in writing on oapner; they may wish Lo see the
investigator who is securing the information and to
recelve gusrantes zs to how the facts will be used;
they may need the stimulztion of personal contacts in
order to he "drawn out"™ . . .

The interview enzables the investlgater toe follow
up leads and to take advantage of small clues; in
dealing with complex topics and cuestions, the develcp-
ment or trends of the conversation is likely to proceesd
in any direction, and no instrument prevared in advancs
can fully meet the situation,

The interview permlts the investlgator to form an
imeoression of the verscon who is glving the informetion,
to arrive at some judgment of the truth of the answers,
and to "read between the lines" things that may not
have bezen said in words,

The interview provides an opvortunity for the inter-
viewar to gilve information and to develop certsin atti-
tudes on the part of the respondent, 2 procedure that

lg net nosgible in using 2 guestlomnaire or a tast . . .l

1. , - - : -

Carter V., Good, &, . Barr, and Douglas 2. Scates,
Metnods of Besearch (New York: Avpleton-Century-Crofts, Inc.,
1954), ». 637.
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Good, Barr, 2nd Scates

T e *
L850 38¥%-

jan]

In the normative survey m=thod, the purpose 1is to
describe conditlons as they exist. Although one willl
draw inferencez of practical significance from such
studies, he does not_seek primarily te account for the
conditions obsarved.?

Ag it was the puroose of tis study to establish =2
checklist including all of the detslils that exlist in the
adainistration of the verious athlstlic contests of a single
athletic conference, the lnvestigator vrocesded In the basis

that it wsg necessary only fo obhjectively determine that a

ong of the meamber

(=

detzil of organization existed in =t leas
colleges studied for this iten to be included in the final
checklist, The persopal interview was used to determine the
fact of the detall's existence.

Once the fact was established through the interview,
noe atvemnt was made to evaluate the importance of the detsill
as to its relative importance to the effisient management of
a particular conbesh., The vé?ious details éollect:d weres
not evaluated aé to essentiasl or trivia, consequence or
minutiae. There was no attemnt €0 analyze any of the data
gathered sithzr suhjectively or oblectively as to 1ts
jmportance, its frequency of use, or its nreessity. The
nateriazl gathered and nresented did exist in one or more of

the collieges examined at the time of the evamination, and

2—---'-~‘11b.1(1°: . 474,
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therefore, 1t must be assumed that it was important to that
or those instltutions in prenaring for or in zdministering
an athletic contest at the time.

The final cheeklizt iz 2 sumnary of all of the items
submitted from the various zources. The only sunjective
analysls by the investigator was in the organlizaticn and

oregentation of the =asterial inte the final checklist. Any

avaluaticon of the maiterisl is l=2ft to thoge vsrsons whoe nay
wish to use this study in presenting athletlc contoats in the
future, ‘

Persons 1nterviewed through the course of this study
were dlrectors of athlatics, ceaches, eculpment managers,
trainers, custodians, groundskeepers, and other persons who
had responsibilities related to the management of athletle
contests in the mewbher Junior colleges of the Metropolitan
Conference. Those persong interviewed are listed in Aopendix
A,

The reseprch procedure alsc entalled doing study in
three colleges and university libraries, nemely: Dakersfield
College, Dakersfield, Californie; the University of the
Pacific, Ztoekton, California; and the University of
Cslifornia, Berkeley, California. PFurther data for this
study were scauired from the Kerﬁ Connty Public Library,
the onersonal Libroaries of members of the athlebtic stalf at

Bakersfield College, and the investigsator'ls personal library.

{o
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Additional reference materizl was obitained from journals,
periedicals and publications of athletlic organizations and
sporting goods cemoanies,

This study 18 31vidsd inte szven chanters. Chanters
I threuagh 111 are introducteory chanters. Chapier IV is
ﬂevgteé to princinles of conteet mansgem=nt. It was neces-
sary Lo estahlish these nrinciples so thot they could serve
£s gulde lin=sg while develoning the subject of this thesis,

Chapter V describes in detall how the study was

‘handled and how the checklist was developed and validated,

The three primasry steps of development, the Bakersfileld
College prozram, expansion throush the literatures, and
review by other college stoffs, are discussed in detail,

Chavpter VI summsrizes 2ll of the data collected into
e checklist of items that might be used by nversong interested
in gthletic contest management., ‘This chapter 1g the resulh
of the materisl collected.

Chaoter VII isc & surmary of the study with recommendsa-
tilons by those persons valldating this study, conclusions on
how the study might best be out to use, and limitations and

variations for itz use,.
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CHAPTER 1V
PRINCIPLES OF ATHLETIC CONTEST MANAGEMENT

The purpese of this chapter was to establish and to
axamine certaln princinles of athletic conit=zgt monagement.
For this nurvese, texts on athleblc organizatlon end
administration were exanmined. The authoritles in this
field generally agreed thet the primary princinle of
athletle contest mansgement is efficiency. Other princl-
ples wer: alse Ilmportant in developling the central theme of
this study.

The detalls that are essentlial to contest menagement
are those details that are ouvutlined in the rules for the
contest. The official rules in sach svort esteblish the
mlinimum number of.details that sre necessary to successfully
present an athletic contest.

Section 6,01 of the Athletic Code of the Californis

Junicr Ceollees Agssociztion states: "The baslc rules govern-

ing competlition in each of the sports approved by the
Athletiec Committes of ths California Junior Ceollese Ascocis-
tien shall be thosge promulgated by the Naticnal Collegiate
Athletic Agsociation,

The Natlonal Colleglate Athletic

fgscelatlon rales for the varlous svorts studled outline

lhin]etﬁc Code of the Califfrnis Jupior Colleze
agsociation, 1960 (Published by the State Athlstic Committes
of the Assocciation), v. 9.
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certaln essential requirements for the court, fleld, pool,
course, or gymasiun, They also include a descrinition of
the equipment necessary for each snort contest., Iu these
rules, uniforms are either suggested or wagquired and
descripbion of thea given. Officizls' duties snd resvonsi~

Pilitiza are 2lse listed and defined, These details must be

assumed by the manager of the cont=st held under these rules.
This was the loglcal sbarting point. These are the very
minimus recuirements for the manapger of an sthletic contest.

L]

The detailles involved with contest management only
hepin with the rules of the contest. Rules and regulatlons
go further, the basle Natlicnal Ceolleglate Athletic Assocla-

tion rulss ware amondsd and exvandasd in the Athletic Code of

the Metrovolitan Confercnes, the rules of the sgitate associa-

tilon, minutes fron the maetﬁnr” of eoaches, dirsctors of

athletlces, and administrators. In adsition, the various.

ingtitutions sstabhlishend au_%ntiu rules and policies, ALl

of these rules and policles must be reviewed by coptest

manegers, and every detall required by them must be observed.
If the rules set the_minimum' standards, what determines

the maximun of civicilant menagement Tor an athletic contest?

Perhana the s no ultimate of organization at this extresme.

c‘)

shepard and Jawerson sugpgest crrialn nrincinles to guide the
manggzer of athlstic contests In fattaining thle ultimate

afficisncy. These nrincinles are listed here in summary:
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1. Athletic contests should bhe organized to achieve
maximun educational beneflts.

2., Authority and respensibility should be delegated
wherever possihle,

3. The welfare of the varticivants should receive
rrior consideration in formulating plans and
arrangemnsnts,

teams cshould he treated as guests
1

5. Competent officials should be engaged.

6. Financial matters vertaining to the ath
teat should be conduched with husinesal
efficiency.

letic con-
ike :

7. Games away from home rsoulre the same careful
nlaming and suvervision as those nlayed at howe,

8. It ig the resndnsibility of the loeal school
adrinistration to inaugurate positive steps to
assure an atmosvhere of sportsmanlike conduct at
all athletic contests.

9, Every effort should be msde to add comfort and
increased enjoyment to the natrong eérd spectators.

10, A1l contest detalls must be organized @ffieientlg
to facilitate the sctual conduct of the contest.

On the subject of orivnciovlez for the managemsznt of

athletic contests, Hughss snd French say:

Certain principles and policiss guide the alert
Airactor in the ceonduct of interscholastlc and inter-
collegiate contests. The successful manager of a
varsity contest is one who nlans all details go
theroughly in advance that everything connected with
the contest takss nlzee smoothly and officlently. A
successfully managed cmantzst depends largely upon pre-
Liminsry =renaralbiorns and comnetent ofticisls, The
menazer of 5 trsck meet, Tor examnpls, should He able

2]

o 5 4
Shepard and Jamerson, Qp. ¢lb., do. 145-60,
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to glt at ease among the snectators and enjoy the meet
if he has secursd hils core of officlals and otherwise
worked out all detalls in advance. The director who
lzaves some of the detalls until gawe time or who
attemobs to do_them 211 hﬁﬂs 21f is not cualified as an
administrator,’

Along the sane line, Forsythe states:

The sucecegsful ewrterpriszs in the community which are
wall matronizad ore ususnl v bthose that are well orgonized
and managed efficiently. Dvery athletic contest should
ba handlad in such 2 manner. Of course, the interest
and concern of student partici vants and student spec-
tators should recelive flrst consldersition., Following
thess, however, the public must be kept in miand., This
ghould not czuse any AifTiculty in Hthe general schoeme
of things, as nﬂolallv 1T the policies of the school
concerning interschonl athletics have been definitely
established and well oublicized. lloke the athletic cone
test & husineszlike, attractive, and well-organized
sports event, ‘The public willl recognize it as such and
1ty educationsl and good sportsmanshin implleations will
e orimary achlevements almost to e taven for gj:'smted‘.LL

The emphasis by all o7 these authorities was on
efficlent management and prelimlinary plaﬁming by those
persons in charge of the administration of the conbest.
Plaming for the welfare of the participants and the public
was emphasized ag well. Any teol that might help in schileving
these orinciples should be helpful to persons resvonsible for

ey e e T en
L4 ’\ly W 8 8e

o

e Y N o L T
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o

these contests. The checklist in this s
belief that it would contribute to more efficlent managewnent

because 1t alds in preliminary planning.

William Lecnsrd Hughes and Lsther IFrench, Lhe Adminls-
tration of ”hv leal sducation for Sghools and Collepes (New

Lork: A, 5, Barnes and Company, 19543, p. 177.
I
Fersythe, on. eit., ». 165,



THE DEVILOPME

ournoze of this

taken 1o the dsvelopment s

of detailz reloted to

s

NT OF THE CHECHLIST

chanter 15 to exnlain the steos

nd conatruction of the ch=zelklist

o contests,  Aftar the orincinles

anent had been esztablished, the

for athletic contaasl monagen

next aten was Lo determine

fulfillivg those principle

Preliminery Framework

The first step in t

to prepare a prelinlinsvry Trane

the avallable litersture o

1

the many details that exist in

he dovelopasnt of the checklist was
work or outline. Te Jo this,

n the subject of athletlc administra-

tion was peviewed., The ilmpertant bhorks in this survey wers:

The sddnistration of Hish

sehonl Abrlelicos, Tre Afhletd

io

Directors' Hanadbhoolk, Sooprts

Theiy U“f“»y\}z tlom snd ddminias-

traticon, Intsyscholastic

Athletics,

The Crgonization and

fdministration of Physical

YAuestica, end Griffin's dthletic

Director's Handbook.

Imnortant materl’l

from these hooks was =zelected and

sumrsrized, A cowmooslte of the ‘nformrtinon pertinent to cone

test mana

work fTor orslininsry lnhter

eatablished from this compg

management thait are congts

was made T

or the ourcose of oreviring & rons-
vizws., Thres cnizgeriss ware
sitetr  one, those a2rsas of contest

nlh o all sports such asg the
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eligibllity of contestants; two, those areas that vary with
each sport such as equipment, uniforms, and contest aresas;
and thres, thoserareas tnet vary in application to the variocus
sports such as admisﬁions; oubliecity, and spectator facilitlies

and control,

The Bakersfield Coliege FProgram

With a broad framswork outlined, the second step was
to interview each individual who had anything to do dlrectly
with the management of athletic contests st Bakersfield
College. DBakersfiels Unllege was chosen hecsuss its athletic
orogram is generally recognized by sports authorities as a
well organized and efficlent one. A statement by lr.

Charlie Van 3ickel, Sports Editor for the Iri~City Harald,

Pasco, Washington, in his column, "The Duten Bu»", ri-ht

best serve to illustr&fe this reoputation which Bakersfield
College holds:

Unlike wost of the bush schools in the Washington JU
Conference, Bakersfisld runs a flrst class operation all
the way. Athletlic Director Gil Bishop and hls staff
displayed tremendous hospltality to the Hawks, going out
of thelr way to take care of every detsil from tickets
and transportation 0 programs. Every school in the
state clrcult here ghould send thelr administrators and
cozches to Bakersfield for one weekend to see Tiret-hand
the sreat job ione by the Eenegadas.l

Horeover, on the basis of conference champlouships in

football, backethall, and baseball, and a sscond plate in

1Charlie Van Siekel, bdltorial in the Irni-Cliy Heprald
(Pasco, Washington), September 24, 1962, p. 10.
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track and fleld, Bakersfield won the Hetrepolitan Confer-

ence's Iron Man Trovhy for 1961-62, The winning of this

o

wward 1s indicative of a2 strong and well-rounded competitlve

thlet

o
it

c program,

The coordinator of phvysical education for the Bakers-
field College district was interviewed on the questions deal-
ing with stadium mznagement snd the assignment of contest
officials. The director of athletics wss Interviewsd in
these arszas found to be consitant to all sperts as well as
those areas where he had responsibilities in each sport.
Hecause hae also ssrves &s spofts publiclity director, he
helped to examine the srea of public relaticns, pubklicity,
and contest promotion,

Ten athletic coaches were interviewed on the areas
Indirenous to each of the svorts such as officiais, contest
fules snd procedures,.and apparatus and equinment neceasary
for the sport activity. The bhuginsss manager for the student
body, an adult with twenty-five yesrs of experience, exnlained
the areas of ticket szles and admissions, budgets, ex&énses,
and incomes. Groundskeaspers and maintenance persoanel were
gquestlioned regardlng the preparation of buwildings and grounds
for athletic contests. The aguipment manager-~-trainer oroevided
z complete inventory of equ’ pment, uniforms, trainling sub-
plies and eguinnent, and apsaratus for all snorts., He also

degcribasd the dutles and resnensibllities of student athletic
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managers and traiuners. The department secretsrcy discussed
the general of ’ice routive that is necessary for all sports
in preparation for sthletic contests, including team rosters,
administrative excusssg, and other detalls for which she was
responsible, The Dean of 3ecords and ‘eglstration was
interviswed regarding the administration of conference and
institution rules vertaining to eligibility. The Dean of
student fictlvities answer-d questlons concerning student
rocting sections, foothall intermission prbgr&ms, and
related detalls.

These.officials were 21l qualified in thelr positions.
Some are recognized as oubstanding authorities in thelr
resvective arsss. Hosﬁ have been in their regosctive profes-
gsions for more than ten years with two having had more than
thirty-five years of experience. Some have been athletic
directors in other colleges or in high schoolg, All had held
thelr present positions for at least two years prior to the
time this study wsas begun.z

These interviews resulted 1n a thorough and comulete
pilcture of the mansgement of athletlc contests at lakersfisld
College and a gensral lmpression of how contests are managed

ancng the other colleges of the Metropolitan Conference.

WP

. see Appendix A, po. 124-7, for a couplete Llisting of
the persons interviewed and the vositions which bhey held.
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The Freliminﬂrv_Checklist

With the gerneral summary of athletic contest menage-~
ment now adapnted to the junior college vrogram, the third
'step in the davelopment of the Tinsl checklist was to exwpand
the list of itewms that resulted from the Bakersfield College
interviews, Thls list was éxpanﬁed,to include all other
details of ceontest management that could he found in the
Literzture on the eleven different snorts heing studied,
some of these items had been overlooked or omitted previ-~
ously. Some of them later odroved to he unnecesgsary or
irrelevant to athletlc contests in the Metropolitan Confer~
ence,

This ali-inclusive list also included detalls from

the athletic Code of the Californizs Junior Collese #Aszsccis-

tieon, the Athletic Code of the Metropolilban Conference,

rule books of the National Collegiste Athlebic Aszociztlon,

and the minutes of Metropolitan Conference coaches' and

directors of atnletics' meatings.

Batablishing Categoriesn for the Checoklistd

These.many details had to be organized socmehow so that
they might be wore useful and more useable., they had to be
divided inte categories, The literature suggests any number
of categeries for classifying the detalls of contest manage-

ment.
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FaraythGB sugpests four divisions: pre-game, game
Time resvpensibilitles, post game responsibilities, and
regoonsibilities for ganes awsy from home. Shepard and
Jamergonu 1ist five categories: participants, spsctators,
officlals, financial matters, and gamas away fron home,
Gardner'ts boeks lists zame detsils for hasketball on a Job
analysis hasis,

None of thase categories, 28 such, it the purposs of
this study. After careful analysls of all the dstails deal-
ing with contest management, ten general categories ssemad
best sulted for this siudy:

L. Genersl sesson administration,

2, HMedical and tralning administration.

. Sgulpment, uniforms, apvaratus, supplies, and
furnishings.

H. Prevaraticn of contest areas; flelds, courts,
gymnasiuas, pools, arenas, and courses,

5. Accomeodations for vislting teauns.
. Officials and niscellarecus mzvagement personnel.

7. Contest errangements peculizr to each sporg;
order of events, procedure, and rules.

8, Travel and rcad trip management and arrangements.

3Fmrsythe, on. glt., vo. léb-207.

1
Shevard snd Jamerson, loc. gli.

5Jack H, Gardner, Chemplonshio Basketball with Jack
Gordner (Epgleword Cliffs: Prentice-~Hall, Inc., 1961, po.
232"‘[43 .

5
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0

Spectator management and contrel; admissions and
facilitles.

10, Publicity, public relations, ccontest promotion,
pagsantry, speclal programs, and game color.

The four categories covering nqui%m@nt officials,
contest area preparations, RnJ contest arrangements and pro-
cedures were further subdivided sceceording to the individual

E

requirements of sach of the s2leven sonorts studied,
No conslideration was glven to the questions of when
the detail should bhe teken care of or by whom., Nelther were

the details broken down entirely by smorts., Category number

.“)

one, general sesson administration apolies to 211l aports,
A1l of the d=tails listed in this classification must be
done for each sport szch sesson. The rost of the categories
vary in sppllecsticon with azeh aport, if‘ne spectators are

anticlpated for a contest, categury rnumbir nine would not

apply. The secticn on nubliclty and corhest vnromotion would,

ot

53]

therefore, he useful primorily in those coor which tend to
attract spectators and where gate receipts are an important
itemn.

Categories two, eight, nine, and ten sre of 4 nmore
general adminlstrative nature and spoly generally to sll of

the snorts. Caterorisg three through seven apnly more

diractly to specific contest arrangemsnts,

isyiew by ng QL ors of fAthletles of Other Junier Colleszss

AT11 of the information and data thus far collsoted

from the literature and the Dak rsfield College interviaws



31
were complled into a2 sgseries of preliminary checklists under

the categories listed. The fourth step in the development

other seven dlirectors of athlebics of the Junior collegesg of
the Metronelitan Conference,

Five of flege dirzctors of athletles were interviewed
narsonally by the investigator; those from Cerritos Collegs,

bast Log fngeles College, £1 Camino College, San Mego Cigy

3

Collene, and Santo Monica City College. These directors
reviewad the preliminary checkllst, avpralsed it, and made
racommendstions for addltions and deletions. Each dlrector
reviéwed the preliminary checlklist on the basls of the cup-
rent practices in contzst management at his cellege,

The director of athletics at Long Beach City College
was out-of the country at the time this study was made,
Howevar, mémy on the athletic siaff there were very helpful
and cooneratlive in reviewlng the preliminsry checklist and
in meking thelr recommendations. In sowe cases, other
members of the athletic gtaffs of these variousg colleges
wera interviswed and their comments and recommendations
recordad. There was no regnonse at ail from Log Angeles
Vallev College,

{

™es

o

e Interviszws were very heleful and lwmportant in
substantiating and corroborating the data already gathered
frem the literature and from the study of the athletle pro-

gram a2t Taksrsfield College,
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The final step in the construction of the checklist
was to complle and summarize the recommendstions for addi-

tiong and deletions made by these sthletic directors and

athletic stalf menbers and to alter the preliminary check-~
Llist To include all of these recommendsitions. The resulting

checklist for directors of athletics of the Metropolitan
Ceonferernice to he used in the prevaration for and the manage-
ment of dual Intercollegizmte athletlce contests ls presented

in the next chanter,
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CHAPTER VI

A CHECKLIZT TOR DIRGCTORS COF DUAL INTERCOLLLGIATE

ATHLETIC CONDESTS

General Season Administrstion:
A, ZSohedules--—

— 1. Conference dcheduls; receive from the Conference

Commissioner all Conference contest schedules,

2, :agtiCP Gome Schzdule; srreange to complete 2
eason schedule by addling vractice contests.

Total schedule 18 to bhe lisited by Conferance

rul .
3. ,L,er of Lnog ry: send letters of laguiry to
' other colleges reqguesting pra t‘ce contests.
I 4, Geme Contracts; draw uep interscnool game con-

tracts whenever nacessary to lnsurs & game
guarantes or to insure the detsils of the con-
tast.

5, Comvile 2 Schedigle; complile the detaills of the
contests into @ single schedule sheet,

&. Bistrihute the Sghedule; send copies of the
schadule teo each ovoonent and to the Conference
Commissioner:; to members of the staff, administra-
tion, and other 1ﬂtCr9 sted partles.

s 7. Schedule Approva receive final schedule aporoval

from the college administr&tiom.

i 8., G are lasgter Calendar; see that the schedule

is Placed on the collepe's master events calendar.

e 9. Hag! es; schedule all the necessary facilities

for the comnletion of the schedule; buildings,
grounds, vocls, courses, courts, etc. This is
especially important 1if the facilitles are other
than on the campus,

. LOL Eeripmsges; arrange for inter-school scrimnages

within the rules cf the Conference

11. Intra-fesm Contsst; schedule intra-team contests,
serimmages, tournaments, ete., for the ourvose of
tean selectlion and elimination,

12. lleeting Hooms; schedule rooms that will be neces-

sary for team meetings through the season.

13. Be-gsgheduled Contesta; make arrangements and
determine peolicies for the re-scheduling of
rainaed-out or vostooned contests,
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I s

14,

15.

16,

17.

18.

19.

20,

2.

=]

B

1.

gL

Conflicts; try to arrange all schedules so that
there 1ls 1litile conflict for Tacilities bstween
varlous teams; locker rooms, team rooms, and so0
Forth.

rpactice Time Schedule; draw up a tentative
practice time schedule for the purpese of
scheduling facilities, classes, and other
facilities. The practice schedulec must con-
Torm to the seascn limitations imposed by the
Confersnce for each svorb.

Football Sehedule; has a nine game limli not
ineluding vost ssascn bowl games. ISeason 15 to
begin no sooner than Jenterber 1, and to end by
Degember 1,

Basketbnll Sohosdule; has a twenty-six game limit
not includisaz the State Play-ofis. Tournaments
are to count ss one game. The schedule is to
begin no sooner than the day after Thanksgiving
and will close with the 1lsst Conference game,
The Conference schedule will be a double round-
rohin, Practice to start no sooner than October

15, -

Bageball; the scheduls shall bhe limited to
twenty-elght games; each tourvney to count &s one
game; state play-off not to count. Double
headers sre to count as bwo games. No ganes

sre to be »layzd prior to Fridsy of the second
week of the zuring semestsr., No vractlce gimes
are to be gcheduled dAuring Tthe last wesk of ths
flrat round of the schedule, except Hokersflield
gnd San Dlezo, and the last two weeks of the
gsecond round. (Neve: This time is reserved for
the re-scheduling ov rained-out games.) The
Conference achedule 1s 2 trinle round robin.
Urestling Schedule; there are nco schedule
restrictions imposed on Wrestling. The season
corregponds to that of basketball, starting 1in
November and endling with the stite tournament on
the second week-end of Harch,

Uther Soring Sports; prectice for all spring
sports may sbtart the flrst day of the szpring
semester snd snd with the last day of the spring
semaszter,

Cress Country, and dater Polo; are fall sporis
and are scheduled September through November,

lginility~--

Pre-season Check; have a check made on the eligl-
bility of known candidates befors the start of
the scason.
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Ipform Candidates; 2t the first meeting, or early
in the season, discuss with the team memhers and
candidates the eligibility rules of ths Con-
ference, the dtate, and the Ins titut1on.

3. Inutztution, irdividusl Lthlstic Bligibhilit
Formg; check to =ee that all teams compl&tﬁ this
form for the purpose of establishing Conference
eligivility.

h, Team Besfer; send & copy of the tesm voster to
the Begistrar's Office for their use in checking
eligibility and compliling «ligiblillity Lists.

5. Bligibility Ligt; the administration wlll complete
an suthorized form for team mewmbers eliglbility.

6., BRistrikhute Lists; copies of the completed list
will he sent to the Conference Commissionsr snd
t0o each member college.

7. =2gholsrshin Checl; the administration will make

[a]
-

a scholsrship check every two wesks, AL that
tlme esch tezm member must be passing 10 uni
plus his P, i, ‘

8, Ztudent Preogress; staflf mewmbers should establish
a gystem of checklng on the scholastic progress
of team members,

9. Llaver Papticination; a record will be kept of
each contest for the puronose of recording tne
particivation of team mewmbers in athletic con-
teats.

10. Distribute Participaticn Hecord; st the close of

ach sport season, & summary of olayer vartloing-
tion will b= malled teo the Confersnce Commissioner
and to esch memher collegs

11, 4Agdditions; supolementary 91¢ zibility lizts will

be compiled and distributed as pew tesnm members
come out for teans.

12, Split-Semester Zeagong; new 2iigibility list will

he made and diutrﬂbuted for bas k“tball and
wrestling at the start of the sescond semester.

Tean Siep-up and Inrollmenbe-

1. Candidate List; compile a list of known teanm
candidates; returning tean meanbers, high schocl
seniors, and others, lncluding 93??%3 s and
vhone numbars.

2. 2lgn-up; set a time, date, and nlace for the
initial fteam sign-up. :

3. Neotice; notify 31l candidates hy mzil or direct
contact of the team sign-up.

b Publiciiyv: publicize the time 2nd nlacs of iLhe
Filrst meeting or how persons might sign-un for
the tesm. Use the lecal news medls.
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barellment; check to see that a2ll candldates are
anrolled if credit is given for The sport
activity.

Attendance; make arrangaments through the season
to take team attendance and to keop oroper
racords,

Dron-~outa; make arrangoments to transfer those
who ars dropped from the Tesm or who aguit,

tegzn Hogter; keep an up-to-deie team roster with
all persopnal gtatilstics apd informailen that
might he needed,

student Body Cards; check to see that sach tesan
menber 1s & Student Hody Card holder,

Business and Finanee—-

1-

10.
11,

1z,

13.

2udeoet: budget all sports on the basis of
expected operztional expenssg and sunacted
income,
Budget R@nu@sts; Peceive from the coaches,
equinment managsr, trainer, cote., roguests for
budget 1tems,
Deceive Requisitions for the purchase of all
equipment and supnlles,
Approve Beculsitions on the basis of hudget
allowances.
Cfficials! Pay Veoughers:; turn in pay vouchers
for all paid efficials.
Personnel Povroll; arrange for the payment of
all extra vaid oersonnel at aithletic contests.
Pay Vouchers: approve sll nay vouchers related
to athletiec contests.
Cuarsntee; srrsnge For the ocayuent of contract
guarantees,
Contracts; arrange for the drawing up of con-
tracts related to athletle contests; game,
aﬁvpvtisin asoncassion, personnel, eto,

ash deamc,w, arrange for cash advances for
raaa trins by athlaiic teams,

Becelints; arrange for the asccounbing of all
incomes from athletic contasts; gote racelots,
advertising, concesslions, entry P@Pa Drogran
sales, and other income.

Bidgs arrange for the submlitance of bids for
nurchases of asthletic equipment aspoarel, furnish-
1ngs, and other items to be purchased.

Insursnee: arrange for insurance contracts for
such bh¢ngh as athletic injury, spectator lia-
bility, coaches liabllity, team catastrophy,
private car trapsnortation, and other sreas of
possible liahility.
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Zax Hewports; check the necessity for the filing
of tex forms and exemption forams,

Bonda; check the advisability of bonding persons
handling monies of large auantities.

Change znd Chanse Boxes or Depg; have change and
change bhoxes ready for concesslons, program
sales, admissions, varking, and cother areag where
change may bs needed. :

Mnancliel Zevorts; see to the filing of all
Tinanciel revorts from events where there - 1s
income znd sxpense.

rip Finagnclial Beoort; see to the filing of a
trip expense report of teams returning from road

trins where money has been advanced.
Heecelpts: see that receipis ave nresented for

all sxpense 1ltems that are pald for before LBilllng.
Petty Cash: maintain a petty cash fund with

proper accounts for the ourchase of miscellansous
suprnlies and services,

Contract Becelwnts; check on all contracts wherve
accounts are recelvable to ges that incoms is
recelved as contracted.

Entry Fees: see that entry fees are vouchered snd
gent in advence of the contests for which they

sre intended., Agcount for antry fesog recelved,
Purchase Orders; check on nurchase ordsrs Lo see
that everything that is requisitioned

te ourenased,
that delivery dates will he met, thet the quality
and quantity is that asg requestad,

ards and ? Awnrdg Svsheme——

Awards System; with the shtafr, student body, and
administra tlon, nlan an awaw~q system with
standards for achisvemonts of =2ach snort,
standard awards, ete.

Particloants Avards; such as block letters,
certificates, jJjackeits, blankets, iife-time
vasses to home athletic contests, individual
trophies, ete.

IndiViiual Awards; for oubtstanding n=riormance
on teans such as most valuable nlayer, most
1mprmved, most insolrational; ovevpstual swards,
Conference Chammionghing; trophieg will be
awarded by the Conference Tor Jual 2nd confer-
ence chamnionships.

Snecial fuards; Tor bteam or individusl achilesve-
ments: state or regionzl chamnionships, etc.
fwards Januetg: Tor the nresantatlon of awards
and honoring athlstic tesms.
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Order ALL Awards ip Advance; turn in necessary
purchase requlsitions.

Longpraving:; ses that the proper engraving ls donsg
on all trophies.

slzes; see that prover care is taken 1a taking
sizes for jackets or sweabter awards.
Gertificates; see that all proper signatures and
infermation is completed on all certiflcates.
Pecommendetiong; recelve reccommendations Tor all
awards and have Drover sroun pasg on the recom-
mendations.,

Confevence Coaches' Heeting; all Conference

coaches will meet at the conclusion of sach
ﬂﬂcrts geason Tor the purpose of choosing an
Al1-Ceonference Team ond 2 Helm's Foundation
fthlete of the Year

Coach of fhs Yeap: coaches will make recommenda-
tions for the Coach of the Year award,.

docoerds and Formg--maintain en ilnventory of all forms

.

LI

*
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that may he nssded uhrwushout sach
sbort season:

Physical Examination.
Polio Immunizaticn.

Ytudent Application for Admittance.

Injury Reports.

Ingurance Claims.

Clases Schedules Cards.

Team Hoster.
GSWP Suit-up List.

Progrem Information Roster,

Progran Infornation Reguast Form.

'f>y”? Participation Hecord,

Maver Athletle Information Profile Sheat,
Flayer Individual ©1ligibility Cuestionnalire
Conferancs Blipibhility List.
Eouipment Issue Hecords,

Loecker Tssue Records,

Player Lost Edquipzent Charze Form,
Uniform Size List of Teams.
General Contest Information Sheet to Visiting
Teams,

aquest for General Contest and Travel Informa-
tion from Visiting Teams,
Travel Itinerary Form.
Sehedule Inculry,
Game Contracts,
Cfflcials Notification of Contest Detel
Beouest for Services of Voluntesr Officials.
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o 26, HMedical Protection Information Shest for
Participants,
27. Advertising Contracts.
28, Metropolitan Conference Contest Reﬁowt form,
—_—— 29, Team LHthletle RBacord Summary of Season.
30. Administrative Excuses for Qarticipantm ori Hoad
Trips. .
——. 31, Instructor's Beguest to be Absent from Class
iﬁspensihtlif1e& for Homd Trips.
32, Parent's Permission to participate, Travel,
Trﬂvel tn Private Cars, eto.

] [N o . A
v & {JL}.D iu.;:t‘i Sl UL % WLLI X

[P — 3 .! OLS «
—— 3%, Pay Vouchers,
e 35, Purchass and Ixvense Receipts.
36, Begquisiticn for Svpnlies.
. 37+ Work Oriers.
— 28, Transvortation Reguest.
—— 39, Trip Pipancisl LBenort.
. 0L Bxpense Recortam,
hi, Ticket “gles Renorts.
42, Contest Finoncial ?eport.
e M3, Other Business Office Forms and Records.
iy Rule Books for Zmeh Sport.
by, 3Seore Books or Beore Sheets for Lach 3nort,
.. %6, Judges and Timers' Renort Forms for Hach Snort.

. b7, Other 8pecinl Forms for Hach Sport; Statistics,
Report Forms, Welgh-insz, Shot Charts, Snlit
Times, =te.

48, Stadium =nd Gymnasium Dizerans,

49, lap of College Campus.

50, City or Loeal Man,

B1, Chaﬁo r of Comrerce Information Pamphlet--Motels,

Hestaurants, Hotels, Feinte of Interast, Recraa-
tlnn Facilities, .“,HSportation Aczommodations,

ets,
52. Keevp a file on hotels, motels and restaurants in
areas where teams are likely to travel., File

should include prices, type of accommedations,
reactions of those who have atayed there,

e 53, Keep & file on local nersons who uight be willing
to volunieer for dutles zz contest on£01%1u.
II, Hedigal .né Training Admiristration:

A, Athletic Injury Insurance--

1. dnjuwrey Drotection Plan: arrsnge for the probec-
tectlion of particinanis for cost of trsatment of
injurles resulting Trom athletic injury:
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a. An insurance plan such sz CIF,

b. 4 private insurance company nlan.

e, A gpecial fund set up Tor the hurncse,

d. A retainer plan for dector and hosuvital.
Inform the particinants of the liamitstlons of
the plan,
Provide 2 means of coverips costy over the
stipulated amounts provided in the nlan,
Forrwg; recelve a supoly of forms Tor rsenorting
injuriss and for placing clalms.
Completing WOPMQ; gatablish the vesponsibillty
Tor I‘LDUI‘EJU'?' in JU{I‘ILS and uOTI‘iJLClel"L Tormsg.
Teanm Zoster; turn in & roster of those who
ghould come under th@ plan.
atastroobhy Insurence; contract for s olsn which
will cover the pose lbjiﬁty of 2 catustrophy; &
bus socldont, eoto,

"1

Tosy Fhysician: oon%rﬂﬂt with 2 »hysiclan for the
purnoge of team physician,
Put;emd discuss with the +aam phyzleinn whst his
duties will be and-what wlll be expscted of him,
Doctor in Atfendsnce; which hoeme athletic con-

ests will it be sxnectad thet he be in attendsnce
ﬁnj on the nlayver bench.

Hedical wuzice' he shruld advise the sitaff and
trainer on all wmedical matte s; omre and trest-
ment of injurles, .drug prescription, vitamlns
snd Tood supnlsaces ‘w“”cwia lon, di=zt and tralin-
ing practice of pmh.lciﬁﬂﬂub, the nurchase and
use of trainling eguipment ond supplies, ete,

Cold and Flu Shots; to be given to team members.
2olio Im'unizafﬁoh; to be given to fens membars.
Sractice Sessicn; team physicisn to call at
nractice to cheok on injuries,

Pre-GContest; team physician to he on hand before
contests te help with or over-see the taping of
contestants and the nrotection of inJurlies,

Durine the Contest; tesm physicizan to bhe on the
home bench to over-ses the hondliing of lnjiured
particioants From both teams. Advise on the
removal of injured centestants from the dlaying
area, Treat injuries on the =oot that can bhe
treated,

Lfter Lhe Conks
cneck on 1ﬂ;uw
of Injuries,
Homocltal IZntrieg; make srrangs
bance of injured © r110137ﬂ,u
necessary,

3

iaf; call at bhoth dressing rooms to
g and arrange Tor the treastment

avits for thr admit-
the hoeoeniital, if
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agither an anbul,nﬂe nregent at
thlﬂtio contests or on call, Some provision
mast e made for the transyortation of inju“e@
vlayars to esither the hospital or the dootor's
office during vractice neriodsz., There should
be transportation availsble at all times for
this purnose, An smbulsnce should e on call

at all times durlng athletic contssts and during
practice neriods and & oneveon made reagponslihle
for this task,

Shysiocsl Lraminatl onge-

L. 3et g Lime, nloge 2 4 date for team caadidntuu
to have a th~ic‘1 ﬂvﬁﬂxmatirm.
2. Iean Doctnr* make all 1rraﬂgcmrrco ahead of time

W1?h the f“Dm ohysician, for larger teans, mope
than ons dochor may bhe desirable
3. Formes: have phvsieal exs ithiOﬂ@ forms on ?ﬁnd.

h.  Swonlies spd Bouloment; 1T the physical examins
tion is to b2 glven at the school, neceisary
supovlles and equinment should he on hand; scales,
welght owﬂwr, Tongue devreggere, ete.

5. Inform Contestants; all contestants must be
infermed as to the time, plance and date of the
examination,

5. Late Arrivsls:; 2 check must be kent on thosze who
nave not rod the examinstion and pr0v181ons made
Tor them to cateh-up.

i Hdeln: arrange,for coaches, tralners
managers, ete., o be oon hand to help if the

aize of Uhe team 1ls such that hely willl be necey-

W CA.T‘.:‘IT
Te
Trainer—-—

1. Aprapge for s gualifisd person to serve in this
capacity on elther a full time basls or as pard
of another Jcb.

2. Po be on duty before, during, and aft&

ractlee zsessions for all Jt%L th

3. Egﬁpg or dukty befores, durlng, and 3
sthietic contests. If not 8ll GDﬂtvam, whlch
ones? Away contests?

b, Dutles; deternminz his dutles and regpopsibilities,
and nutline them for hinm,

£, Contest SBouvioment; heave avella®le op ot hand
gtretehers, crutches, anlints, blenkets, and
Tirst aid kits for 211 home ﬂih l2tic coptests.
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16,

17,

S 18,

13,

20.

e

iy

T@pigg, to glve »rotective taping Tor nractice
sessions and contests.

Meld Tralning Kits; to keep clean, oﬂﬂ“ll@ﬂ and
vlllﬁblo field training kits athletic

teaans, Zes that they =re on the Tigld or court

at t"‘\‘nt\"‘ :ts. .

sunnlies and Dawinment; order, vecelve, stock,

z2nd inventory all training eaulvnent and supnlles.

Work with the team docter in deciding what is

needed, |

2hudent Assistants; enpog

trainers to heln with tans

'LLB."'?’:?.

Ioes srrange Tor the dally supnly of ice to the

training rocm and for ample sup-licg of lce to

both dressing rooms and on the court or fislds

Tor home aorntests.,

Unlform; specizl uniform for trainsrs durlng con-

t2zhs and oractice sessions.

York with Coaching Staff; therse are injuries

varticularly neculiar to the varlous sovorisa,

snd training technigues that each ooaéh may

reculre. Trainsr should becore acausnintaed with

these; 1.2., cauliflowesr ear in wrostliﬂg; aye,

aar, and nozs ec2ve for swimning and water noloj

Teet bBligters for basketbhall and foothall; shin-

snlints in track: etc.

Trainipg Boom; vrovide an squipned room for the

ournose of treating and caring Tor athletic

injuries,

dulas of Opder; establish rules and oolicleg for

the use of the tralning roon by contestants; no

self-gare, ebo, :

Hours for Training Boom; establisn the hours that

the trainer will be in the training room and con-

testants can go there for treatments,

Tean Dravel: pack training supnlies that may be

needed for each team hat goeg on the road., COne

firat aid kit to travel with the tean.

Make all necezssary bralnineg aroavgenents while

on road trips,

Tralner to zo on the f£ield or court to check

injurzd players.

Trpiner £o £o on fhe £l2ld or gowrt during time

outs to checek for injuries.

Traliner or rzsoonsible party to accompany injursd

portlcipants to the hosoltal and see that his

clothing ond valuables are talken,

Aypranes for Lhe twestment of inluries that must
for ovaer the wesk-end or aftor h

ond train
ng

udant
and misce i

gl
1.nn 2O B
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fraining Boom Dauinment--

i

Adhesive “e Wall Rack
snkle Wrap doller
Beth Tub
Bulletin 3Board
Cabinsts wﬁfh Lock for Ztorage
Cablinats, Portable for "in use" Ltems
Crutchesg

U?ﬂ*‘ vy Uochine, Shortwave, Ultrasonic

gJ

ik 21 il
B nah

Hubber for Germiclide and Anti-Tungus

i

Heat Lamps

Hydrollator, Stenn FPack
Cxygen Tank Zmergen '
Paner Towal Dispsns
Paraffin Bath

Postahle At letic Meassager, (Nadco)
Hefriperator with Ice Trays
Hehabilitation Eouwloment:

2. Traction
B Henging Pars
Hesistance bguinaent
Shoulder Vxnﬂ]
Knee Strengthener
Anttle Strengthaner
Got
Table Wall Disnens

J}

k w%rh Hot and Cold Water

ﬂ@fx)ﬂar

:urflﬂﬁl regsine Jars

Telephone and Phone Pocl

Training Tables

Vibrator Cough

Vibrator, Hand

Whael Chalr

Wairlnool Bath; Hot and Cold dsier, Droin, Table,
and Thermomater

™
Lo

Irainine Soom Supnlieg--

: 1 E e Lo g wit
Bandnges, Pressipes, Ypaog, Zacis, o

rgaa, Miso, Shaces and Mzes (Hand-
§ Y



T

HHTHITHI

T

N OND OOV W D

I

13,
14,
15,
16,

Adhesive Form (Arno)
Cotton Balls

Cotton Combination Rolls
Cotton Rolls

Charley Horse Wraps

flastic Bendages, Various Widths

Elastlic Foam

Gauze Wraps, Various Widths
Moleskin

2lings

3terile Dressing Pads, Various Sizeg.
o b

Stockingette, Various Widths

Tourniquet

Trainer's Tape, Verious Widths

8. ilegular
he Zlastic
a, Hater Proof

Padding and Protection Tor Injuries:

6,
7.
g,
9.
10,
11,
121
13,

bl

Casting Material, Plaster of Paris, Glass Gauze

Chiestsplints

Felt, Various Thicknesses
Finger Splints

Heel Cups '

Knee Praces, Various Types and Malkes

Hubber Doughnats

shoulder Dislocation Brace
Shoulder Beparation 3trap
Special Braces and Straps

Splints, YWoudlzn, Stryksr Kit, Others
sponge Bubber, Verious Thicknesses

sSupnorter Belt

Medicines and Drugs:

*

- » L L] - *

b gt e
"

Alka-Seltzer
Ammonia Capsules
Lmmonia Spray
Ammonisted Mercury
Anzlgesic Balm

fintisevptic Dressing Cintment

Adherent Pase for Adhesive
Aleohol, Bubbing

Agpirin Tablets

Bactine

Burn Ointment

Calamine Loticn

Castor 011

Tape
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1%, Collodion

15. Eye Wash or Boric Acigd
14. Eihyl - Chlorlde

17. TFirst Aid Cream

18, Foot and Body Powder - Large Bags and Individual

Cang - -
19. Fungliclide 3pray, Olntment, and Powder
20. Funglecide Bath
21, TFuracin

22, Gargle Astringent

23. Gerniclue-Merthiolate, Notratan, Ztc,

24, Kacmecgtnte
25, Ichthammol Ointment

&, Inhalant for Congzsticon

7. Lanolin

£, Sub-Down Liniment
9., Smelling Salts, Dry

30. =Seda Mint Tablets

31, Styntic Peneil

32, Sun Burn Creamn

33. Tooth Ache Drops

I, Vaseline

25, Viek's Vaoso-Rub

36, Zinc Cxide Ointment

Cther Taklats:

1. "Butterfly" Tablets
2. Celd Tablets

3, Dextrose Tablets

4, Food Supclements

5. 3alt Tablets

6. Vitamins

Cther Preparations Useful in the Training Hoom:

fpsom Salt

1.

2. "Firm Grip"

3. bye Black

b, Glycerine

£, Insect Repellent

6. Insect 3pray Poison

7. Mouth Plece Spray-Befresher and Deodorizer
8, 011 of Wintergreen

9. Hoom Deodorizer
10, Skin Toughener, or Tape Base

11. Surglcal Scap
Tape Remover
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14,

i._l
n
-

16,
17.
18.
19,
20.
21.
22,
23,
24,
25
26,
27.
25,

Applicators, Cotton Tip
Blankets '
Clippers, Elsctric
Clipners, Fingernail
Ccld Packs, Chemical

bye Cups

Eye Dropper

Graduatesd HMedicine Glass
Heating Pads, Electric

Toe

- s

Iece Bags

Kleenex Tissues

Medicine Dronver

Metsl Bandage Clips

Oral ocrew

Paper Cups end YWall Dispenser
Razor and Rezor Blades

Hogin Zags

»afety Pins

Single Bdpe Bazor Blades for Tane Cutters
Sheets

Surgical Scissors

Tepe Cutters, Gilchrest

Tave Scissors

Thermeone ter

Tongus Blades

Tweezers

Welght Charts

I1I. ZEguipment, Uniforms, Apperatus, Supnlizs and Furnishipes!

A

|

e

*

i

Nanacement~-~
1. Loulpment manager; arrange for a cualifled person

to serve in this capaclty on either a full~time
hagls or as part of another job,

student equipment managerg; arrange for students
to help in the management of athletlic squipment,
uniforms, apnaratusg, supplies and furnlshlngs for
sach sworg, :
foventory; for each sport all of the gouipment
that iz on hand &t ths start of ths seagon.
Order sgulpment; bthrcugh budget requests or
regquigltions, ordsr all =quirment that ls nesded
Tor @ach sgnort.

SGecelyve apd invenbory 211 new @gulpment as 1t is

‘raceived,
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10,

11.
12.
13.
1.L}l!

20,
21,

22.

23,

Do
O
.

w7

Mark and gtore the new equipment.
Drevare for ilsgue of all necessary equipment for
sach spoort as the season arrives,
Hgginm@gg isgue forms; have Torms on hand so that
accurate records may be kept on equipment issue.
Order and control; establish rules, policles and
sanoensibkilities for the order and control of all
nhasss of equipment management.
Gguinment Hoom; maintain & rocm, or rooms, Tor
the care, storsge, and lssuing of athletic
equipment.
Fiayerg are peyer to entzr the equivment room.
Qagﬁea are pnot to lssue any Fquinﬂent.
Rirect the work of student mpnage
dork with the coaching staff at dll times or
equipnent ordering, equipment lssuing, equlpmend
oychqn@e by erntestants, etc.
Salka sh hours for the eau*pnﬁﬂt room to bhe oDen.
1njgnaim centrol of eaulnment that is left out of
lockers, left out of drylng roqms, left on the
practice areas, etc.,
Check in ecuipment and uniforas from "drop-cuts,”
frovide for the sxchancge of dirty "whites" for
each practice ssasion.

Provlde for the exchange of dirty onractice uni-
forms as needed; exchange practice uniforms at
least once a week.

¥ash and dry laundry daily,

Bepair all sguipment as it is needed, or sent 1t
out for neesded repalr.

Provide for the cleanivg of gams uniforms os they
need it; usually after each contest,

£rovide mﬂsge;}agscus supelles such ag shoe
gatrings, pad laces, shoe oil, ete., as they are
needed by contestants,

Rrying room; provide a uniform drying rocom Lo
hang danp uniforms,

Loundry rooma; provide a laundry rocm for the
laundry of athletic apnarel.

Provids for the gxchanve of zpparel that doss
not it properly, ig in need of renair, or that
is dirty or unsightly.

Upiforme snd ecuipment lgsue date; set a date
with the staff for the issulng of nractice unli=
forms and personal Squipment.

Maiptein records on the lssusnce of uniforms,
aquivment and sunnlies to all conibeziants that
draw soulpment,

Proper £it; ses thst uniforwms and perzonsl sauin-
ment Fit properly.




o,

3G.

31.

32,

33.

3t

35.

36,

37.
38.

Lo,

}43 »

biy,

Lg

Locker with lock; issue a uniform and equipment
locker large enough to hold all of the sguipmzent
issu=d. Issue a lock or a combination for esch
locker,

Contest suit-up; receive from the cecach 2 con-
test sult-up roster so the game uniforms can be
prepared for lssue.

Yniform puohers; see that vuniforus issued cor-
ragpond to program numbers; the sult-up rosier
sheuld be orepared by numbers on the orogran,
Uniform slze roiter; keep a slze roster with the
uniform size of each contestant.

Individual issue hoxes; out game uniforas up
ahead of time inte individual bins, lockers,
boxes, atec., so thst the issulng of game uni-
forms willl fske a minimum of time,

Whites; issue clean =zocks, sunprorters, and the
tez shirts for esch ¢ontast whers they are worun.
AL the end of the segsscon; cheek in 211 sguipment,
uniforms, and suppliss that were checked out and
clear a1l equipment lssue forms and records.
Lost eguipment; make charge slips for equinment
that is not returned at the end of the season.
Lnd of the saason anipeg; see that all equip-
ment received in at the end of the season 1s
cleaned, revalred, and reconditioned as ver
state law.

Check in and clear lockers; at the end of the
season clesr athletic team lockers,

Inventory and account for sll sauipuent at the
close of each snort season,

Tield or court sguipment checklist: make a check-
ligt for sach sport of that equloment that must
bhe on the field or court for practice and for
contests,

See that this equipment is on Lhe fleld or gourt
at the time that it 1s nesded for the contestants
of the practice sgession,

Travel checklist: make a checklist for esch sport
of that equipment that must be packed and s=nt
with the team for road trips.

wes that this soulpment éccompasnles the feam or
is sent ahead,

supplies angd Souloment for the Care and Hspalr of

Lthletic Veutnment:

1.
2.
3

-

Washing machine
Clothes dvyer
Leundry soap
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18,
17,
19.
20,
21,

22,
23.

25,
26,
27.
~ O

29,
33,

31,
32,
33.

3h,

Blesch
Lauvndry carts
Laundry sorting teble
lMarking pens
Harking ink
>tencils of varlous types
ﬁlﬁvtric leather morking iron
Hlectric metal etching ool
ﬁrtgl marking dyes
.{:a;:, thaer yecn nditionsr
mpdfhpr dressing and oreservaiive

244d1e gozn

2 ala T St

5ilicon

Ball cleaner

Lesther sewing kit

sewlng Wit

Sguivment hangers

Misecellanecus hand toolg:

Hammer

Pliers

Pnillips screw driver

serew drivers of various sizes
Wrenches of various slzes
Hack gsaw and hlades

Hand drill snd bitts

Files

Pocket knife

Wire plnchers

Leather punch

Coping sow and Wlades

Chisels

Wire bhrushes

Point brushes of vaerlious sizes
Stapler '

Large shesars or scissors

Small anv il

Others

Alr pump 2nd needles; hand, bench, electric
Alr pauge

Shoe sockat kit

Paint for leather and vlastic
Acetone for cleaning nlastic

. . . a a ' « .

. & ¢ & 8 3 & @

NPT OSSR IR 0o

Y

Baltl laeing adle
Hunhoer Uarone and repair kit
Moth balls .

Shoe stretcehars

Canvaas cemant

dmery cloth, sand paver, stesl wool
Paint and laccuer thinnsr

Blectric drill
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35. Cleaning sclvent
36. Paint sprayer
37. Electric grinder

Hiscellaneous Zouloment Used by ALl Sports:

1. Sguipment trunks used to nack uniforms and sup-
pliss for rosd trivs

2. Dufflie bags for travel

3. Zravel hags, griv tyoe

h, ‘ater oooler, water bubblzr, water buckets, water
cup tray, suo.

5. Paper drinking cups

6. Thermos jugs

. lLarge laundry bhags for dirty uniforms

. Travel jsckets issued to travel teams

9. Field phones znd/or walkle talkies, radios

10, Hinocculars

11. Movie comera, 16mm, trinod, svecisl lesnses, ete,

12. Supply of 1éumm film

13. .. FPolsroid or othar type still camera

14, Clip hoards

15, Dry line and wet line markers

16, Slack lime for marking flelds

17. Llsctric megaphone

18, liovie preojector, 1éwmm

Bageball Eguivment, Uniforms, apnd Supnlies:

Proctice Uniform Tesue Chepkligte-

1. Pants

2. dJdersey

3. Cap

b, Undershirt

5. =Lliding pads

6. Varm~up jackets or wind breaker

7. Sweat socks

8., Sanitary hose

9. Stockings
100 Supnorter, cup type for inflelders, pitchers,

and catchers
11, Zelt
12. Cup protector for infislders, oitchers, and
) catchers
13. Shoes

Game Uniform Chooklist--

Game uniforn pants, ﬁnd Jermey
. Uame ceo

o
o
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Game undershirt

Game stockings

Sanltasry hose

Supporters, cup type for inflelders, nitchers,
and cztchers

Practice and Same Eouilvment ~-

1.
Z.
3.

17.
18,

19.
20,
21.
22,
23.

2k,

25,

Bat bag
Baseball vats, sized ond olayer selected
821l bag

Do 11
Practice basebhslls

New, rubbed baseballs as per Conference rules
for game balls, at least nine.

Bases, three, with strans and anchors
Plastic batter's headgesr, helmets or liners
Lesaded warm-up bat

Infield fungo bat

Outfield fungo hat

Catcher's face nask

Catecher's hody orotector

Catcher's leg guards

Catcher's mitt

Pirst bagseman's mitt

Fielders' gloves (seldom an lssue item)
Flin-up sun glacses

Aosin bazs for pitcher's mound and batter's
circles s
Scorebook

Eule hook

Statistics chart

Clip board

Batting order cards with coround rules printed
the back

bxtra catcher's equipnent for plate umpire
Portable bhat racks, bat csddies, ete.

Migscellapeous Supnlies—-

(] » (]

o~3 v o

-

o]
ONS
-

)

}_.S
fud

Shoe laces, black
Piteher's toe plates
Lxtre b and heel gpikes

. 08
gdxtrs face mosk pads and straps

Aubberized trazining jockets
Glove and mitt laces
Catchaer's hand pad

Base straps

Page anchiors

d

axtre bases

51
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12. Neck warmers
13, GHye black

o o

1. Home nlate

2, . Pitcher's plate

3. Home and pitcher's plate Tor bull pens

h, Datting cage, nortable

5. Sereen back shop

6. Outfield fence

7 Digtonece markers on ontfiald fance
. Toul flags on outfield fence
9. Team dug-ocuts

10. Zeorebosrd

11. Scoreboard nunbsrs

» ~wii Y

Conference rlesg provide the game haseballs must he
either Offilcisl American League, National lLeague,
Pacific Coast League, or "97" League. They will be
nre-rubbed.

Conference rules nrovide that coaches shall be dressed
In the same uniform 23 team membersz, and all shall be
in the same uniform.

Cheoklist of equlipment to the fleld for home contests,
Checklist of equipment to be packed for road trips.

Dagketbhall Lowlopment, Uniform and Suoppliss:

Proactice Uniform Issue Checklis

1. Trunks

2. Tee ~hirt

3. taskethball jersey

L, Zweat socks and supnorter
5. oweat vants

&, Sweat shirt

7. oShoes, low cut

3. Shees, high cut

9. Knes nads

Game Uniform Isone Cheolliste-

4
*

Pants and jersey (home uniform white, travel uni-
Porm cnlored)
Sweat socks
Game ahoes

Wk I
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L, Herm-un sult
5. Werm-up jacket
6. Steockings

7. KEnee pads

8. Supporter

Gonme Eouvipment—-

1 $5all carrier

2. Harm-up baskethells

3. DNew, tep grade, leather basketball, pre-tes
for nroper alr pressure

b, Zeorehoard

£, LClock

6, Hern or gun

7. vdlateh for time outs

f. Hule hook, NCAA

2, Zoorebook
10, Statistics and zhot chart formg and racords
11, ©One and ors indicator

o

Court Douinnente-

1. #Sackboards, glass

Hoops

Nets for hasket hocps

Court marked as per NCAA rules
Backboard supports

Players' benches .

Seorer and timer's table and chalrs

. Bubber rurmer mats for floor protection

BRI
L]

»

001 OZWR

Extrg baolet neis

©Zall carriers and hsll racks

Pall cleaner

Shoe laces, white or black, s4Y znpd Lo®
Eyeglass protectors

Pasketball renair kit

Ankle wraps

Hnee and elbow mads

seplrigge shirts

. Vavious vractice devices and aids

&

-

o

L

-

OO o3 Ohiln S0 o
L ]

1

Checklizt for travel equivment, suoplies, and uniforms

Cheeklist for esouloment that ls to zo on the court for

oractice; for contests
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Cross Country Lguloment, Uniforms, and Supnlies:

Issue Cheoklist--

Prantice Unlform

Irunks

Jersey or tes shirt
Supnorber

Lignt cotton socks,
Shoes, cross country track
Sweat suit

1] * =

o
g
$=

sweat sooks or "sushers’
ahoes and /00 hPla t““

-

O
-

Uniform lsoue Clhecgklist--

[
15
;.';3
B

Trunks

Jarsey

Sunporter

Light cotton socks, swest zocks, or
Jgrmwup sult or Jacket

Heet shoes

L

"nusherat

°

Uthey Migeellanoous |

Bopipment snd Suoolieg-—-—

atants' numbers
for numnbers
Tinish tags

Conte
2afety plns
Contestants’
Finish chute
Course marking signs
Watches, at least four
Judpes' stand

storting olstol and blank cartridges
Tahles and chairs as neaded ot t £
officials

*

WD o= OhR T DD
L)

LT

ot ot

o]

-

scoring forams

O-
1. Hap of ths course
Football Bgulpment, Uniforms, 2pd Supplles!

Protective Zguipment, Basic lssug--
1. Helmst, leather or plastic
2. Baou]ﬂﬁw pads, fiher or rubber coatsd

%, Rack oads

b, Lineman nads

3., Hip osds
g, Girdle typ

[
e DBelt atbacha bWo tyoe

c. Une plece ty

b, ‘Migh guards
%, Xnee padz, 1

nant inserts
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cpecial Pads, Cuesrds, Brzce
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a3, Lie.
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Upper ﬂrm pad for under the shoulder pad
Bicept 'chugger" pads
ovearm "chugger" pads
ilanev and rib onad, elsstic
3ib protector
Hip-pointer ped, elastic
Fontball plove, hand nads (Pursey tyve)
Sruise vads (mise zesortzent of gizes)
Tibow wadn, slasgt
Enee nads, n?Qﬂt
Snoulder naﬂ cuah
Face bhars; vario
bar, ete,
hnhe braces of various types, Peckham, Phoenix,
"ectbopus,t ete,
Nege guard cage
“lestic supporters for knee, elbow, wrist, ankls
fiouth viece, teoth protector
Supnorter cups
“hin guards

on
types, single bar, douhle

‘roctice Uniforg--

Ny

.
2
Ae
o,

S0 =3 Onlt

&

Sweat shirt Jersey

Pants :

Wab bhelt if pants do not have buillit-in belt
oswant socks

Sunnorter

Teg shirt, regular, or shimnel

Trunks

Shockings

Goge Uniforms -——

2

VO

=
- = =

3 Ch\n
.

Jargsevsg: nunber as per NCAA recommendation
Colorsd for homs, white for away

FPants

stocklings

Zalty weh, lesther, or elastic

w*v»owtﬂr

ent oks

Tee 3}]1I‘u

Othar footbhall Amnarel-w

»

VN

1
3

$1deline corts, capes, or jockets
Serimmapes vests
sweat shits
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L. Coaches! pants
5. opecial uniforms for trainers and managers

Zhoe g e

1. Game shoe

2. <“razctice thoe

3. High top

L,  Lew cut

5, Three-cuarter cutb

6. Souare-tced kiecking shoe
7. Cozches' shoes

Uniform and Zoulinment Accessoriese-—

*

ftteohable cleats; aluminum, rubber, mud, etc,
coat btype eleat unit

strings, white or hlack, 60", 40", and 578
sad laces

inrer goles

Chin streps; regular, elastic, nadded, eto.
Face har hardware; screws, wachers, eio,
Attachable helmet wads; cheek, .crown, etc.
Hubber wedges Tor fitting helmets

Girdle pad inserts

Leather Tthongs

.

o
e
kB + A

L]

» *

S = OND Z0~0 S
-

i2. Atvachable Ricking toe

13. lNumber decals For helmets

4. Striving tape for helmats

15, Elastics to hold stockings up
14. Strap webbing for shouldsr pads
17. Cleat wrench

18, Hat spreaiders
9. Sxbra knee opad pockets
20, Helmet lachuer naint

Field and Gaze Houipment and Furnishings-—-

-

Game ball, Conference rules vnrovide that three
new, toon grade, rubber foothalls shall bhe availl-
able with the »rover sir pressure.

Sall bhag

dare-un halls

Eick-off tee

>

Ird o
-

5, Plaocensnt tes
G, Goal nosts

Goal-line flaps (four)
Yard-line mnarkers
Linesman's chaln

Uown hox

~3
- L

S0 o
E ]

EY
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H,

11. ZScorsbhoard

12, Clock

13. Gun cor horn

14, Wateh for timing time-outs
15, Player benehes

Cneckllst of items to go on the Tlels for practice
seaslons
C

e
€3
o]

klist of lbtems to go on the Tleld for howms ganes

Checklist of items to be rachked for rond trips

GQLf Bouioment, Uniforms, anpd Sup:lles:

Note: There are no uniforms or costume for golf teams,

|

T

T

Contestants practice and nlay in street wear.
Howevar, there ars som= articles of apparsl that
may e isgsusd to comprise 2 uniform for ieam
mernbers while representing the college 1n a
mateh:

Uniforn lssue Checklist-

1. Golf cap or visor with emblem or inscription

Z. Golf type shirt with emblem or inscription or
tee shirt

3. Poolin type jacket with emblem or inscription

Golf Louipment: usually suprlied by varticlants-—-

-

Irons, weeds, putters, and utility clubs
CGolf bag .

Hhoes

Caddie carts

Cluk covers

Gloves

Other miscellansous acosgsorles

-

-

-

~3 o T o
-

Golf Zoulpment that misght often be zupvliaed by
college-—

1., Balls for matches
2. Balls for nractice
'3. Teog

gx

“west socks
5., Clubg for nrachice
6. BaV” for nractice

. =hag hogs
. Lxtra upikes
D dplk@ wranch



Gvmnastics

sonivnent, Costumes, supolies, and

Avparatus:

Practice Uniform Issus

Checlligt--

DD et
&

\
AT L

el

-

[
N

Heet Cogtume

Trunks

Tees shirt

-oweat socks or light cobton socks
Swest sult

- )
50N08s

- fl_L() i .uC-‘:‘
Jractice

Dumps or teanis

Ch&‘¢1ﬂf

(ke

,7‘

Qther 1

Liong

white gympastic

uqaporner

in cotbon socks
Aanvas gymnastle pumvs

Trunks thot may be worn for rone

end free exercise

iget jacket

winlte gymastic pants
snirt

climb,

iscellans us ouppiies

lHand grips
Flastic wrilst
susoenders
Gymnestic chalk
Lmery cloth or
Lamp black for
Safety belts

SURDOrTErSs

ssnd baver
tambourine

Meet Anparstus and Furnishings--

-

[ R o Wurs Rate B AN I WV BN S0
+ L] L L) " @

frnet
o
-

-Horizontal bar

Jlnu horse with ﬁom els
ong horse (2lde Morse with powomels remove
alallGl hars '

rings
mooe with
)olino

tambhourine

) mat, 5' x 60" x 2°
lake~cf'f beat board {system 3
uhﬂ]u stenda for ozch nlzees of 1p-“ratus

dcllies to
ten o fifteen
it the anparatus,

RN .
Boore

for unofflcial

move anaratug

oo 1'-.')' %

Sguinment
vafety wate,
some ocut to
.‘Ju(_) r‘;’br\. 3

il
Foms

Lumbl

ing,

ed)

thiclk;
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Note:

J.

tarle '
benches

1h, Zcorer's
15. Playersg!

Ses NCALA yule

cwimning apd Civine Zfouloment,

Lo
O

L for apvarztus specifications.

Costumesg, Supnlics,

and Furnishives

Pragtion

Costune Icsys Creclligh--

. - .
1. S m trunks

2 \‘\r\’\f\m"—a'm At Al o R Bl Mo
LAY ‘--/ A\ TSR NG ) “'7;‘5—‘ EVCRE S S - P Wy, LA b v kotii U S B |
3, Sweat suit or rohes

Heet Contupe ITssye Checkliste-—

. Nylon tank sults

. Blostice diver's suit

. Hzset robe or wavm-udn suit

. Supnerter optionzl with swimmers

R

i~
iy

Uther Personsl Suonlies--

. lar plugs

. Nose clips

. #ubrer cans

be  Dhower ologs

20l .

Dy o

-

Loninment

one mehay
ten meters
five to

1, DHving beard,
2. PMving beoard,
3. Wlo%tinr lans markers,

Con punter of lanes
b, Sharting

saven ﬁQUmnﬁiﬂU OQ number of lanes

5. Finls» vope with banners {(50')
6. 231 vons (501)

7. EBackstroke turn ropss (two~-501)
5. Julpea! stands

0, Gaoorerls tahle with chairs

10, Geoaorebonrd for unofficial acore

Ofher 2unnliegee
_ vato dna, ot least thres fop m

. Jnﬁwc fla@h carﬂ@, at WPQWt
! ‘Tlﬂo ‘
ﬁtwﬁb_ﬁg q':bﬂ! mlth eartridess

. Chemical testing kit

BEVED

hlocks with backstroke grions,

and Furpishings for Heets--

densnding

five %o



. Thermomster

. Pool vacuun

. Pool scimmer

. lectric Multiple Timer

. Kieck Doards and other devices

i

QNG QO3 ™

. Zeruis bouipment, Unifovms, Sunpliszs, and Furnishings:

£

croctice Uniftorm Issue Cheecklist—m

e Ls Trunks

2, Tee shirt
N— 3. Supnorber
—— M. Jwent soclks
et £, owo t oshirts
e S imoes

Hetoh Uniform Isape Cheoklist-—-

1. ‘fennris shorts
e 2, Teanlg shird
R 3. HWarmeun jacksit or sweater
—— b, Capn or visgor
S 5. Supnorter
: S H.  Sweat zocks
1 S 7. Tennis shoeg, low cut
Mateh Laglomepnfe-
1. Hacouet, usuzlly Turnished by partlcipant
: 2, Bacouet press or cover or hoth

3. ennis balls, one can ner match with extra ball
for ewtra gemes, 1f needed
. b, Gcore sheets

Court furnishipneg--

[
et
.

Net vosts

2. fost re=l
S 3. Net ,
4, Genbter stran with anchor
et 5, Chairs for coaches
Hiscellancons Supnlicge--—
‘ 1. Practice halls

2. HNylon or gut sbtrings
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Irack and Field Equioment, Uniforms, Suppliles, and
furnishinges:

Practice Uniform Isasue Checlklist—-

Trunks

res ghirt

. Supnorter

. Socks, thin cotton, swest, "pushers;" obntlonal

e o A Gy oy hm
wiitkh conteghbants

Fd £ - & -
5. reet sult
i e 2 .
6. Proctice shoes
7. Warm-un "flagg!

Maat Uniform Ifogue Checllisthee

1., Trunks
2. dJdersey
3 ¥

3. warn-un sulb

i, Sunpnorter
5. Seecks, thin cotiton, sweat, cohimeols vushers,

optional with contestants
6. Heet shoees
a. Jumping shoes
. Clunning shocs
c. Pield event rubber scled chose

Uther Youilnment Checlked Qubt to Contsstanig—-
1. 16 1b. Zhot

2. Collegiste discus

3. Vaulting pols

Veet Field souloment and Sunolies-—

voult shtandards: two sets 10 warme-up; it is

g bare for pele vaulb) at least Five for esack
1eead '
Jumvn zhanpdards) twoe geobs 10 warseup 9lt o lg

. Croas bhars for high Jumn) ot least Tive for each

™

i

bleclks; at Least ons for soch 1ane or

.
b
-

3lag, at laazt ten for cszch lzne or sizty

2, Tole vault crost bar Lifter
9. Hammsrs Tor starting blocks
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Hunway marbars

Finish yarn

Foul-falr flags

ield avent marker stakes

RDigtance markers

Track flags to mark where rumners hreak lor
nole

Hone for hurdle alisnment, 40°

Wind paups-anenomater

Seales for walrhing shot and discus
“ff’*"ru'rﬁm'r tanes: '33{)“ s icor, 250 10!
Yatohes at loast five

Judges' stanis

Senrer's table and chalrs

Chairs for field event Jjudges

stands for field event judges
*Faﬂbﬁnr oistel and ﬂartriﬁmes
straining wopes with hanners

”1>L& tents or ahade tarns

Other Migcellensous Supnlies and Louiomept--

Bhoe laces, 36"

He~] cupg

Extra gsnikes

Splke wrench

Inner sole:s

snot mut carrying bhag

Discus cerrying hag
Iraining welghts
fortahle water cooler

Tools and Bunnlieg for FPrevering for Meets and

Corine for the drack Luring e leel--

fend
H
-

- o« u »

OV s BN

-

~3
-

Straw bales for jumning oite outline
Sawdust shevings and chins for jumping pits
Slack 1ime for marking £leld
Multiple dry line merker

single dry line marker

Wheel baprrow for soving sbarting
Plasticene or soft dirt for breo=d
line

Bakes apd forks for jumning opits
Leveling board for Wroad jump pit
Boows for runways

stey ladder Tor messuring nole vauli eross
Holler

Sovrinkle wagon or hoses

Medium and light drags

hlocks

Juap sers

the

Lok
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L5, Hope for warm-up bull nensg
16, Height snd distance boards

Checklist of items to go on field for prac

tice

Chackliast of items te ba nacked Tor road trips

v

Checkliszt of items to go on the fi2l1d for meets

203

guipment, Lesbumes, zunaliss,

s
N
R

1. Zwlm srunks
2, Sunnorter optlensl with oarticinants
3 swent suilt or rohs

Heet Conatume foaue Checklist-- (a2

1, Nylon tank suits

2, Suomorter ontionsal with wariic nants
3. Lup gsupporter and cup optionnl with o
b, Heet robe or wara-un sult

Coztume Ig-ue Chacklizt-- {sasz as swimming)

3 e awimming)

articipants

Other Pargonnl Sunplies-- (same as swimming)

ooe c?ipg
. ubber omn
4, Shower ologs

Jool snd Coae Souinmeant--

Hlue hats numbared

“hite hats nuhersad

Bed and white stripsd hats
Bubhar water mo1o hall tes
iiﬂ_ 1 br_’.-'.b

dnym-un el e

. Goal cages ag ner HOAL
I, Yeoreboard

. Tlayers! henches

6., Officials' flags
1, Timing colock

.

AR o

.

fmr goailles
=4 for cor

e
<

©

REELAN Y
°

ile sooclfics

Other Supolies~

1. Those supnlies and eguinment thot are
il L
swimning for the care and malintenancs

<2

rrect pregsurs

tions

covered in
of the pool.
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drestling Zgulowent, Uniforms, Supolisg,

Purpnishinssg:

Practice Uniform Issue Cheollisth--

Briefs or trunks
Mehts

eat sult
supnorter
meat gocks
Urestling shoes, nlgh bop

limet Uniform Checklist—-

1.
3

»

-

Ofher Zavinnment snd Supnlics Issued fio

Briefs and tiznts or
Trunks and Jersey

Jergey; ootlonzal if tights are worn

arm-un suldt or Jachet
Suphorter

bl PR -
aweat gocks

and

shirt or wrestling uponer or both

drestlerg--

Hasdgear

Kn@@ 248

Qubberized training jackelts
00 rones

Iralning welirhts

12.

Wrestliing mat (at least 200 x 288
almmel "’w)
ot cover

Hrestling Heet Dauninment and Purnishipog--

sousra o 372

Safety mats around the wrestling mat (ot least

h' wide)

darm-up mats for each team
Vigual m=tch scorehoard
Clock for mateh

ultinle timer (for riding tine)

stohee for ridine tine, two (or balow)

Timer's hora, zmun or whistle (or towal)

sonorsr's tekle and chaips
Players' benches
Cuzoidor (bucket of shavings)

Other Sunnliss opd Sayinmend--

1.
2

Soales For wolish=1n
Steam room or means to cul welght

1
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3. Flngernail clipners
b, Thermes jug and paper cups
5. Lifting welghts and exerclise devices

IV, [The Presparation of Contest fAveas; Pislds, Couris,
Gympaslum, fool, Arenas, aznd Courses:

A, ZPrevaration of ithe Baseball Field:

1. Lstdblioh y time by whilch the field and diamond

ust he rﬁady.

2. Establish a nre-contest watering schedule not to
interfere with the contest or prevparation for
thn contest.

3. =stablish a pre-contest mowing schedule for the
fielﬂ that will not interfere with the contests
or the prenaration for the contests,.

INIIR .

&, Sprinkle the skimned infield area =arly on the
merning of the contest,
5. Top-dress the nitchers mound,
6. Top-dress the batter's box area,
7. Wash dewn and clean out the dug-~outs.
8. Drag the skimmed infleld arsa and base lines wlth
g medium drag.
9. Wire drag, or top-dress, the skinped area,
10, Sprinkle the skinned arsa again lightly.
11. Line-off the field as per rules.

a. Batter's box
b. Foul lines
¢. Ground rule lines f{out-of-play areas)
4. Tirst base path
6. Coaches' boxes at first and third bases
f. DBatter!? 5 ready circles, home and visitors'
12. Check nitcher's warm up ar cas (bull vens) ,
pitcher's and houme rubhers.
13. Check nitoher's plate.
14, Check home plate rubber.
15. Check the hase anchors on the infield.
16, Set out the hases.
17. Place the warm-uvp batter's cage in place (as per
Conference rule) '

19. After batting practice, remove the batting cage
from the playing area.

mo. After infield practice, top-dress the infield area
apaln.

21. Durinﬁ intermission of double-eaders, gprinkle
lightly the infield srea and top-dress 1t again.

22, After the pame, remove and store the bases,

23, After the game, place tarps over the pitcher's
mound and the batter's box,

Inn] H HHI !

18. Check the drinking fountalins or drinking facillitien,
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Eguinment Needed for fhe Preparatiocn of ithe Baseball

Fileld.-

1. Small tracteor for infield drag.

2. Medlum slzed infileld drag.

3. Light wire infield drag.

4, Hand vower mower for infield grass area,
5. Hoses.

£, Dry line marker.

7. Pry line court marker for batter's hox.
.8 Frame for laying cut batter's box.

9. Hand rske.
10, Slack lime for chalk lines.
11, Tarps for nitcher's mound and batizr's box.
12, Three bases, nitcher's rubber, home plate rubber.
13. Distance markers and foul flags for outfield
fence,
14, Challk line,

Prevaration of the Basketball Courk:

1. Egtablish a time by which the court must be
ready.

2, Dust and damp mop the Tloor area,

3. Hemove all obstacles from the courht area,

4, Pad all obstacles that are stationary and may be
a hazard to play.

5. Check and replace lights over the vlaying ares.

£. Chneck the temperature and ventilation; temperature
not to excesd 72V,

7. Lower znd lock in place game bask=thall back-
boarda.

8, Clesn the glass backboards,

5. Check the basket nests.

10, Haise the practice backboards out of the way.

11, Set up rlayers' benches,

12, Set up scorer and timer's table with at least
four chalrs,

13. Set up and check the electric clock snd score-
board,

18, 3et up sootter's ohone 1f ons is used.

15. OSet out equinment racks, 1f they ars used.

16, Turn on the lights.

17. Dust mop tne court arses during intermission {or
as needed),

18, Cneck all court markings early in the week before
the contest and make arrengaments to have any
revalrs made That may be necessary.

19, EBefore the geason starta, have sll court morkings
nainted and retouched and the court area refinished.

EIERIER RS
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20, lay down rubber runner mats for Tloor protection

where needed.

Prevaration of the Crogs Country Course:

1. Lay out the course with a gingle chalk line on
the left hand side over the entire distance.

2. det out various merker signsg for distances,
directions, start, finish, etc.

3. <et up finish chute.

4, Set up judges' stand at finish.

5. Sab up scorsr's table and chairs.

&, Sprinkle down the start and finish stralght-a-
WAYS .

7. Clear course of rocks, hazards, and obstacles,

8, Cut nigh grass.

souioment Needed fo Lay Out Cross Country Course--

. Dry line marker
. Slack limes
Signs and sign vosts

reparat of the Fooitball Field: .

Pra-Bognope

L. Survey the field and lay oub permanent corner
stakes.

2. Lay out the permsnent gridiron lines with weed
killer as a guide.

3. Set the goal nosts as ver rulesg, (Conference
rules provide for the Iinter-scholastic or narrow
goal posts). :

Pre-Gane—~w
1. Egtablish s time by which the field must be ready.

2. &stablish a watering schedule that will not inter-

fere with th2 contests or preparation of the
contest,

3. bEstablish a mowing schedule that will not inter-
fere with the conteasis or preparation fior the
contest.

Y., Line the Tield using slack lime (as per NCAL
rules).

£, Silde linasg -
b, Five yard lines
¢. Infilsld “hash" marks
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d. Conversion lines

¢, Teanm restraining lines

f. "Coffin corners" chalk squares

z. Infield chalked yard line numbers
h., End-zone dressing

5. Set out the moal lins flags.

6., Set out the rubber yerd line markers along the
side lines,

7. Set up *he players' benches,

8. wet up the scorsr and timer's stend with chairs.

9. 3et up the controls for the electric clock and
acoreboard.

10. Set up the spotter's £ie2ld phoneg for each bench,

11. 2et out 2 table for each players' bench.

12, Check the fleld lights and replace those that
may be outw,

13, JSprinkle down dirt aress to held down dust.

L4, 3Set out the linesnan's chains and the down box.

15. 3et out stretchers, s olin*% hlankets, =te., for
flrst 21d emergencies,

Lauipment Neesded for khe Prevarstion of the Football

‘1 Lj,__'“

1. Slack lime

2. CLry 1line marker

3. Chalk line

4, Frame stencils for chalking yardline numbers.

£, deed killer spray and sorayer

Preparation of the Ueolf Course:

A5 all teams use courses other than those operated

by the college, the enre, maintenance, and prepara-

tlon Tor matches was left out of this survey.

Prenaration of ithe Gyvmnasiup for Gvanastic Heets:

1. HMoye mats and apnaratus: if the mset 1s to take
»lace in a »lace othar Than the gymastles room,
movae mats and apcaratus,

2. Course dizeran; have a course diagram made up
snowing the location of the apparatus and mabs
for the convenlience of thoss zebting un the
course,

3. Aprange aposrabug; et up the apovarstus as per
diagram received from gymnastics coach,

b, GHope and ripgg; lower the rope snd rings.

%, 28fety maks and spcaratus adlustments and care;

a. Side Horse
(1) Place mats, one on each side znd one
at sithsr end,
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(2) Cam bars up, pommels tight.
(3) Wive off with damo cloth,
(4) Trezt pommels with emery cloth.
. Horizontal 3ar
(1) One mat centered unier bar, two mats
overlapned to the center of the
filrst mat.
(2} CGuilde wires adjusted, floor plates
int=zet.
{3) Adjustment knobs in correct posi-
tion, bhar sanded,
c., ZLaralliel fars
(1) One mat through, under the bars, one
on each side and at each end,
(2) Bar adjustment levers down and making
propeyr contact.
(3) Step~on jacks up, sand off bars.
d. CLClimhing Lope
(1) One wmat directly under rope.
(2) Check ceiling atizchment,
{3} YWash rope with mild soap and water
Lo remove greasa,
(4) Check tambourine znd coat with laun

_ black.
e. Hings ‘
(1) One mat directly under rinzs.
(2) Check cable and buckle attachments,
{(3) Check chalk accumulailon, sand if

needed,
(1) Surround with mats.
(2) Check all straps and soring attach-
ments,

Tumbline mat; dust mop and damp mop with disin-
fectant.
Fpee calesthenics area; dust and damp mop.
Chalk stends; set a chalk stand by esach piece of
equipment with chalk, emery cloth, and towel.
Sgorerts table; set upn table with four chairs,
Nackposrd; set un blackboard to the side of the
scorer's table as an unofficisl scoreboard;
place chalk end eraser,
Plaver's hepnches; set up two seits of fifteen
chnairs. '
Officlials’ chalirs; set out thrae chalrs for
officials by herizontal bar, (O0ffieials will
move chairs to each evant,)
Hackboards:; 1f the meet is Lo be held on the
basketbell court, the bhackbosrds will have to be
raizsed out of the way,
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After the meeb; securs all anoaratus, raise
rings and rope, remove mats and apparatus.

Preparation of fhe Swimming Pool for Swimning Meetbs:

-

*

-

O £\ Do
a

00 ~2

9.
10,
11,
12,

13.
14,

15.
16.
17.
18.

Vacuum the bottom of the pool,

Polish the tile =nd chrome,

Wash down the Aeck.

Clean the over-flow gutters,

sat out skild mats. _

Set out the lane markers on the surface of the
wabter. '

Set up the starting hlocks. \

Check the diving hoards for sobt and skid mats
for safety.

Sat out the black%oawd as a soovﬂboard

3gt up & scorer's table with chairs.

Sat up the backstroke turn ropes.

Det out recall rope, finish rope, restraining
ropes.

Set out dlrty towel bin.,

Checlt the pool lavel; water up to the overflow
gubters,

Check the temperature of the pool, 76-78 degrees,
Chmck the chemical level of the water.

Check the pool lighting.

S2t out dry towsls at each bamch for swimmer's
convenlence,

Preparation of the Tennis Courts:

»

°

Sweep or hose off the courts.

Cheek the tennis nets; height, tenslon, repalr.
32t the center astraps for DTOD”F h“i“ﬂt

Put up canvas fenoe draoves.,

Set out scorer's table and chalrs for coaches.

Preporation of ithe Track and Field:

Ggtablish a2 time for which the track area must
he ready.

Hgbablish a woatering and mowing schedule Tor the
track area that will not interfere with the meet
or praparstions for the meet.

Soak the running track the day before the mest;
hose, water truck or tanlk,

Dgmpen the tfack lightly with hand hose,

Drag the track with medium drasg aTter it is dry,
then with wire Jrag.

301l the track with woter f1ill=4 roller to sink
811 small pebbles,
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Sorinkle the track again lightly with hand hose.
Line the track after it has dried;

2. run lanes all the way around the track

starting a2t the start
b. hurdle marks
c. start and finish lines for all running
events

d. relay passing lanes, :
Put up the signs for the start and finish of all
runnling events, o
Turn over the sawdust in the high junn and pole
vault plts.
Hake and top-dress the sand in the broad jump
pit.
Check the ovaint on the brosd Jumn take-off hoard;
repaint, if necessary.
Put in the broad jump scratch iine using putty or
rlasticena, _
Chalk in the Alstance arca for the shot pub,
Chalk in the distance arcs for the discus.
Hake and dress the dlrt runwavs,
Sween and hose of f the asvhalt runways.
Sween and clean the shot and discus rings.
Put up safety barricades around discus ring.
Put up restraining roves srocund the pole vault,
broad jump, hish jumn, and shot »ulbt sreas.
Set uo Judges stands at the finish of the rumning
races,
Set up tables and chairs for each of the field
ayvants judges.
et up scorer's table,.
set up shade tarps for contestants, scorer's, and
Judges.,
4% the hlgh jumo pit, set oub four cross bars,
rake, broom, and fork.
Set up high jump standards.
A%t the pole vault oi%t, set out eight cross bars,
step ladder, cross bar 1ifter, fork, rake, and
oo, .
izt up pole vault standards.
At the wroad jump oit, sa2i out leval bosrd, broom,
and rake. _
zet up helght and distance markers at the Jjumoing
nits.
set ouvt svobtting markers for shot and discus.
52t out Aistance markers for shot and dlscus.
sat out startiog blocks, hammer, and wheelbarrow.
Set out measuring taves, finish yarn, lane flags,
hurdle rove, inspector's flags, runway markers,
ate.
Set out hurdles.



v HHTl ] [T

T THETHTTTTTT

NRIRRE

72

Preparshion of the Tank for Hater Polo:

ot
»

. « + » . ’ .

O D3 O I N

»

10,
11.

12,

13.
1,
15.
16.

Vacuum the bottom of the pool.

Pollsh the £1le and chrome.

Wash down the deck.

Clean the overflow gutters,

Set out the skid mats.

Take down the diving boards,

Set out the blackboard for o scoreboard,
Zet up and secure the soal cages.

2et up the scorer's table.

det out Alrty towel bin,

Check the nool level,

Check the water temperature,

Check the chemlcal level of the water.
Check the pool lighting.
Set un nlayera' bhenches,
Towels, set out 2t pool sid
contegtants te use as they

e enocugh towels for
lzave the pool,

Urevaration of the frens for Yrestling lesis:

N

.

- L
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Fund

12,

13.

Dust mop the floor area,

Set up the large wrestling mat; either one large
mgt or sevearsl small mats with & mat cover,
Jet up safety mats around the verimeter of the
large wat. Tie mats together, 1if vossible,
Dugt mop all the mats.

Damp mop with disinfectant the wrestling and
safety mots. '

igise the basketbsll backboards if meet is om
the basketball floor.

Set up vlayers' benches or chsirs,

set up scorer and timers' table with at least
four chalrs,

azet up some tyve of cuspldor for wrestler's

convenience,

Set up controls of the hasketball cleock and score-
board if they are to be used.

Zet up some type of visusl metch scorshoard.

Hake srreangements 40 keep the mat ares clean
during the meath,

a2t out dry and damvn towels at each bench for

wrestler's convenlence.

Preparation of Home Dressing Soom:

1.

2,

Team logker room; provide & separate team drssgsing

and loclker ronm or area,
Lockers: provide individual larger drsssing-sult
lockers,
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3. Looks; o»rovide combinstion locks or door locks.

I, Towels; provide towels after each practice ses-

sion or contest.

5. DTowel sttendant; provids an sttendant to pass

out towels when needed.

6. Towel laundry; provide for the dsily pick up of

dirty towels,

7. Lhepking valuables; orovide 2 means by which

coatﬁﬁtﬂnts mipght check their valuables,

. whowers: provide adscuvate showeyr Tacilities,

G. ig# water; vrovide amole hot water Tor all
prectice sessions and contests,

10. Egulpment drying room; provide o room with
clirourlstlon hot z2ir for the npurnose of drylng
damp equipment and uniforns,

11. Loopse eguinment: keepn equinment and wniforms
picked up and in lockers.

12, Sozp: vrovide either har sosp or liauild soap for
shower rooms,

13. Diriv Lowel bin; provide & recevpbacle, for dlrty
towels,

14, Dressineg room gontrol; orovide & guard or
manager to keep persons out of the dressing
rocm whe should not be in during contests., See
that doors are locked whil= fpam ig not thers
and that doors are opened when teanms return for
intermissions or after contesta.

.

Prevaration of Visitor's Dressine

oy

SO0m .

1., Visitor's dressing room; provide separate dressing
and shower room for visiting teans.

2., Iowelsg:; vprovide towels and ftowel bins for vigitors

3. Lggkers: provide =ither lockerg or clothes hangers.

W, Trainping tobles provide at least one training
table

g, lIce: nwoviﬁﬂ ice for vislting tenn,

6. DRisckboard, chalk, eraser.

7. Soan; either har or 1lquid zeav in shower reom,

Y

Preparsting of Ofticials' Drepming foom:d

1. Dressine room; nrovide a dressiug room away frod
staff and contestants.
. Lockers: provide sither lockers or clothes

qgnuov”,
3. Zheowers; orovide senzrate hot showers,

2

V, Accommodstions for Viaiting Tesmg:

1. DTeam Rreassing Room; provide a separate dr ssing
and shower room.
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Feoting tean; arrsange for some one to meet the
team 2nd show them fto thelr guarters.

Key; provide for a savarate key to he given to
the visitors or for somesone to ne on hand to
open and lock the room.

Valunables; nrovide for the checking of valuabls
Tor the visitors.

Guard; orovide for 2 gusrd in or around the
dragslng room and eguinment,

soaipment and suvnolies; check 5o see if thare lis
anyithing that they may have 1elt behind or may
nead and try Lo orovide it,

Trapscortation of aouinment; provide for the
transportation of eguipment to the contzst arsa,
defreghments; provide soft drinks or some other
type of refreshnent.

Teld passes; arrange Lo have whatever nsoses that
nay e needead.

=sarkine; arrange for 2 special ares In which
busses, cars, statlion wagons, este., mizht park
neay the dressling area.

Meatine room; provide a tean meeting room for
bafore the contest and for intermission. oee
that 1t is supnlied with vlackhoard, chalk, atc.
Ices provide ice in the dressing room for train-
ing purposes. ,

sopvenlr nrograam; Drovide encugzh programs for
2ach weaber of the Lean.

Contest results zpd statistics; sfter the con-
teast, see that visitors have a copy of all offi-
cial results and statistlices.,

Team doctor; have the home tezm dector check in
the dresging room after the contest to check
injuries. Have hinm help out durling the contest
with injuries,

Hospital arrsnpcments; sheould a visiting con-
testant have to "2 sent to the hosoitel, helyp
make necesssry entrancs arrangsoasnts.

Soptters and bench nhnnes; orovide accommoda-
tions for the tean svob =27 in the orass box

with 2 diract heneh phons.

d0dlo and nDress) ore-~arrsange sccomnodations for
nendling vislting orese personvel and radlo
broadcsstars; brosdeast booth, beleshore lines,
oress bhox nasgses, Fleld »nass for ca@ransn,

Moyie canoraman: make whatever arw
necessary Lo aceommodate whonever takes gane
movies for the viziting team; ovasses, vist

ato.,

o
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20, Minsl contest Astollsg; mest with the visiting
coach before the coptest snd go over final
detalils for warmn-up, entries, time schedule,
etc,

L. Ziarting line-upsg; exchange starting lipe-ups,
antry lists, atc.; get changes in »rogram
numbars; check name pdronuncisations for announcar.

22, Eragtics arransesepts; should the visltors arrive

aarly snough for a ora-contzst dractice, arrvangs

5oorantlce arga Tor bthea,

23, Heals and lodgiung: helon with reservations for
meals and lodglng.

. Irensuertetion: hﬂln wilth arrangements for
transportation for the v131¥1ﬂp team while Iin
town; helop with 2rra ments Tor transporting
eqguliomant.,

25. Introduction of o
ing coach meets th
the contest,

26, Alfsvnate dressing facilitlies; should Lherse be
move than one type of contest going cn at one
time, arrange for sone alternste dressing
facility for rne of the visiting teaas.

27, Meld and court arrapgementg; provide for the

visiters the same £ie2ld and court accommodations

that ths homne team has; nlayers' bench, tables,
werm-up ares, eto,

28, Zayment of _aﬂa gunrantes; arrange for the oay-
ment of ths game guarantee should there ba one,

29. Players' gate; Prw nge Lo not ify visitors of
spacial olayers' entrance Lo coutesgt area,

Lrnat the visite-
einla hefore

Informetion e he
teghe-

1. Team roster with heights, weights, and other
versonal information,

Sent to Omponernts Belfore the Cop~

2. Dbligibility Wint

3. Pregs and radio bhocidel Pﬂi releases,

b, Contest arraprement Anformaticn ghsel with all
Tinsgl detmile thaot would be nertinent to the
visitors; geme time, warm-un tio dressing room,
narking, site locotion, officis nrocedures,
ate,

5. beovest for nrogrom informatlon: pletures, team

statistics, etc.
6. Dequest for cpvonents frin details or ltinerary.
7. sSeascn snovh schedule.,
8., Map or dlogrsm of camous and athletic facility.
2. HMap of glity with college or contzst area locsted.
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Chamber of Commerce tyope bhooklet listing hotels,
nmotels, restsurants, rvecreational facilities,
and points of interest in the comunlty.
Complimentary tickets for the particivansts,
Lickets for sale in opponents' community as ver
Conference rule,

soeclal luforyation having to do with the indi-
vidual soort or crntests such as 8 course mED
for cross country, =2tc. '
Heouest for inforraticon as to scoutlng, spotting,
prass-box reserv:itlonsg, radic or TV broadeasts,
arrangenants for contests filming, ete.

Informabion to ne Aesceived from OUpvonents Before

Hone

Contestg—-

8.

fean rosger ard nprogran inforpation, oletures,

team statistlces, ete.

Bllodnility lisk.

Henly to request for travel informatlion or
Linerarv,

Renly to requesit for oress box, scoubtleg, and

anobter rsgervations.

Hecuest for specizl radio or TV sccommodationg and

arrangsnents,

deguest for sneclial contest filming agcommods-

tlons and arrangenments,

dequest for pocommodations for bands, drill

teams, cheer and song leadsrs, stc., so that

They may accomnany the team,

Zessong acory schedules.

it

-

decommodatlcgs for Groups Agcomvanying Visiting

M

™
3.

9.

LT E v e

Uregsing rcomsg for bands, drill teams, sony and
cheer lesders, eto.
Ustron Tor women's dressing roomns,
Jug parkine for bands and 3drill teamns snd rooters’
nusges,
Meld Yegses Tor student grouns,
Boand sisndz or rezervad sections In the grand
stands,
Yurlic adiress systemn as ver Lonfereace rule for
vislting rootling sectlon at foothall gomes.

9]

deservad rootlng sgetion for vizlting student
tody.

Meels and lodging reservoilon heln, when requested,
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Offib iole and Hiscellaneous lg

nagement Persomel for Sag
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Generel Adminiztirative Detbailis~

L. Agsignment of officisls by Conference Commis-—

5jbgcr; Arrangs
My, William Ruvcell for the
officlzals to
. Av roysl list of offiecials:
Com-issionar's of fice & it
of ficials for sach scort for
acceptable, and unscceptable
of the listed officlals must

i

fas

with the Conference Commissioner,

assignnent of

11 b@nL”TPYCQ contests.
recelve from the

o) oall ayailable
recommended,
melcialg; VJﬂ
e sccentable.,

Complete the ratings and rebturn to the Commis-

sioper's office.

3. Non-Conference gopbtent officlalsg; arrange through

the local Cozches
misgioner for the asgignment
uonfurenoe coatests,

., Volunteer officlals; arrange
gualified adults to serve as
tions not filled
timers, Juﬂweu, scorers,

5. wualified znd

through officials'
inspectors,; atc.
ayvailable officisls Llisgt; keep a

and Officials Association Com-

of officizals ©o non-

for the services of
ofxnsiﬂqs for nosi-
angsocliations,

file or 1list of nersons offic
Agsoclistion officials,

6. Officisls meru-ls

iating othey than

and instrustionsg; make up job

degerintion and official Adut

lez manuals Tor esch

official in szch gmorit and héve them availabls

for epch conteoat.

umblre at 515,

b, HPaskethall; Ltwo rafaerees at

H
Cross Country; one star

-~
b
.

Golf; none

.

swimming; one starizsr
Tenris; none
Track: one starier

T D D

-
-

»

11—-(:( Tl]v]gf’ one mﬂfrar g3
1. Plus exnensep of 167
“. P@P”OﬂﬂH“ agoignment shaelb;
the nacessary offlcials and
smort,

— N e
.

7. Current Conference nay schedule for of
2, Baseball; one plate uapire at

Gymmasties; three Jludges &

per m
make @ Fopw Listing

Fieials:
718; one bass

$20 esach.
ter (no set fee)

Foetball; four officials 4 120 esch

i Els -
W?*'W Polo; two relfsresg © U2 escl

SRR
ile one way

nelners for each
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Indlvidual Contest Avrvrancements and Deiailge-

s

1. Officisls assisnment; rsceive assignment list from
uommﬁﬁﬂjonﬁr.

2. OQther officials 2rd heloers; conbtact nersons to
fi1e alt oth r ascassary nesltions; elther by
mall with 2 return card, by nhors or personal

ontact. :

3. Esrsonnel assipnment sheet:; commlets the assign-
ment of nersons to sach nosition listad on the
sheet =ond necessary to the conbest.

Yo OfTicisals final contest notificobion: rotlfy esach
narrson of the final Astails; tiwe, olzcee, date,
his zZssignment, ate,

5. Qfficialis' names in Hrogrsn; 10 theve 1s & progran,
offleisla’ names and vositlons should be listbed,

6, HMeed mith mf“ﬂoLale hefore the contest for final
instructions 28 to assipnment, contest detalls,
gnacial nrograng and time schnadule.

7. Supniies mand scouinment: see that all officlals’
suonlies and equioment are roaly.

8. Hocords and forug; sce thalt 21l records and forms

ara prenared and ready.

9, bnrni ningg; orovide all necessary iableg, chairs,
eto.

10, Bleotrie clock znd meorevnard; s=t uo the controls
and cheeck mt the ou’b nent whanever they are to
he used,

11. Erovide rule boolks snd Instructlon manuals.

12, Identificatlon:; »nrovide badges, 2ra bands, Or soms
other tyne of identification whenever a uniform is
not worn. ,

13, Passges; provide whatever admiscsion or fizld pssses
thet might he needed,

14, Dresging room: preovide dressing facillities whensver
a uniform change 1s indicrited.

15, Yarking:; »rovide specisl parking areas and parking
nasses.

16, Signs for stations of timer, scorer, and other
offloials,

17, Gume balls: arrenge Fnr *h@ same balls to ba
delivered to the officinls Ffor Testing wrlcer Lo
the zame.

18, lMessurine snd Lesting aquinment; have all neces-
gary cquinnent for the messuriag and testling of
contest sounlinment.

19, Boulpment custodisn:
regnonginie for 211 1rnls
nlies; delivery and vick uvo,

20, Vougher for the payment of officisla’ F

nevgen who will be
ecuierent and sup-

mm
SToIm
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Pick un the checks and arvangs for the delivery
zfter the contest. '

Deliver officials' ghecks after the coentest.
Anopracintion: s2nd a letter of thanks to each
DnDarsen wno served in a voluntary sapacliiy at the

contes

-'.}-
Hafroahments; orovide soms t pe of refreshments
during the cowntest; a dinner or hangquet alter the
contests,

Meobing zgom; arvange fopr a roon for of flcoials'
necting or 10uq@1.

Ufeininls! a*iﬂW' comnlete and return of ficlals’
rvatlng sheetbs

-

sooreboards for the Convenlancs of Cpntestonts,

Ufricials, and zpechalborg--

1.

Sone tyvne of o visuol goeorrhoacd should be oro-
vided for each sport and each sport conksst,
., Commercial electrical scoring devices (some
with room for line—-uog )
B, Blackboards with scecisnl svnort gcoring
detatls nainted on.
c. Overhead nrojectors and screeus with speclal
gnort scorinr detsils on cellulold master
for orojection,
A. DJulletin honrds for posting draw sheets,
walirings, and entries,
g. Field scorebosrds, such 2o for basebzll,
with attachable nunbers,
. oSpeelsl boards made up esn
gport with scoring etails
Unofficial scorekesner; orovide 2 per
operate the unofilelsl scoreboard,
Acceasorisg; arrenge to have the scoreboard set
up with all necegnary accessorics at hand; aunbers,
soreens, chalk, =tc.
Dlectrical ontr&lg should be set up ahead of tims

and checked outl,

Jageball:

Bag

-

i,],:
5.
A,

(N

ebhell Officinls ond Vonagement FPersonqs) Lhecklish--

Pilate umplire
Boge ummirs
Scorskeener

Unnfficisl zeorehosrd koerer

Avnouncer for Fi
Statistician
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Hanager

Home bat boy

Vigitor's bat boy

. Ball shagger

. Ball shagger's assistant

T3
* *

vaseball OFfFficial's Forms and fecorids-—-—

1. Scorebook

2. Haseball Ofricial Hule Dook

3., Line-up cards (two) with home ground rules
printed on the back

b, Statistics sumsary

Goneball Officisls’ Eculpment and Suonlieg—-

1., Official uniform as suggssted by the Ufficial

Aule ook

2. Flate umplre'ls vrotective equipnent; mask, hody
protector, 19@ protectors

3. Indicater for bzlls, strikes, outs

L, Vhisk brooa for home plate

5. 4tbtachable scoreboard numbers and scoreboard

6. Officials! LﬂSLFuQLlDﬂ manua L

Bagkethall Officisls and Hasnapenent Paryosonnel Cheok-

e 1. Heferses
2. Uapire
e bl 3. ;11j1n€3 A — — — —_ -
_— L Sporer
— g, Unofficial scorebonrd keeper
&, Announcer
?‘_ 1-‘1 nr c.)r
Susketball UFfficisls ' Forms and decordg-—-
e o 1, Official score book which iz nover Lo lsave the
gaorer's habhle
2. UnﬁfPiciel seore hoonk for cach Leanm
3 . St abishi
[P L‘Ll Of .J.Cj.-..‘h:_
Bagket =07 arnd Gun slloges
1, Official cloel, an ale m] wall clock
2. 3eorer and timer's table and CﬂmlTS
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3. Stop watch; for time-outs
4, Horn, gun and cartridges, or whistle for ending
periods
5. Team foul indicator
6. Officials' whistles
7. Officials' uniform as suggested in the NCAA rule
‘book and gulde
8. Officials' instruction manual
Cross Country!
Cross Country Officials and Management Personnel
Checklist--
1. Starter-referee
2. Finish judges (five, each choosing three places)
3. Timers (three)
4, Clerk of the Course-Scorer
5. Course inspectors
6. Caller at the finish
7. Chute checkers (two)
8. Time callers (at least two, one =2t the mile and
one at the two mile)
9. Upofficial timer to record times of all competitors
10, DManager '
Cross Country Officizls' Forms and Records--
1. Score sheet
2, Finish tags
3. Competitor's numbers
4, Entry list for each team
5, Official NCAA Track and Field Rule Book
Cross Country Officialis' LJuloment and Supplies--
1. Finish chute
2., Stop watches (at loast five, three for finish, two
for callers; additional watches for unofficial
timer, additional timers and callers)
3. Clip boards
b, Pencils
5. Judges finish stand
6, Scorer's table and chairs
7. Starting pistol and blank cartridges
Football
Football Officials' and Management Persongel Checklist--

1, Referee
2. Umpire

e &

R

A o e

ZE O

SN, o I [ e
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Head Linesman

3.

b, TMeld Judge

5. Assistant linesman to hold down hox
6. Chainmzn (two)

7. Time-scorer

2., Timer's sssistant

9, Statistician

10, Statistician's assistant
11, Participation record kezper
12. Anpouncer

13, énnouncer's helper

Footbell Officisls' Forms and ilccordg--

1. Statistics sumrary
2, Official NCAA Bule Book

Foothall OFfficials' Lowliomant znd Suonlieme-

1. Uniforms as recommanded in the NCAA Rule Book and
Guide

2. Penalty Flags

3. Whistles

4., Down indicator

2, Down box

6. Linesman chains

7. UWhite Uniforms for chaln and hox men (as per
Conference rule)

8, Eleectric fisld clock

9. Llectriec flz2ld scorebhoard

10. Attachable numbers and an unofficial scoreboard

keenar will be nesded if some other fype of
scorehoard is used.
11, Gun znd blank czrirldges for timer
12, 5Stop watch for timer
13, Umpire's horn
14, A coin to flip at the beginning of the game
15. Officials' instruction masnual

Goll Orricinls snd Mapagewent Personnel Checklist~-

1. Starter (usually the home cosch)

Golf Offictals' Becorides and Fornge-

1. Beore cord with home course rules »rinted on the
pack (usvally furanished by home course).

2. Tean summary score card

3, U, 3. G, A, Bule Book
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Golf Officials' Eouipment and Supplies--

1. none

Gymnasiioeg

Cymnastics Officials’ and lanagement fersonnel Check-
Tinton

1. Head judge ond referee

2, Judges (two)

3. Scorer

4, Unofficial scorehoard keeper
5. Announcer

6. fHunner

Cymnastics OfFficials' Becords and Foras--

1. EBvent entry and score sheet
2, MNMeet score gheet

3. All-around score sheet

L, Ofricial NCAA Bule Bonk

Gympagtic Officials' bauipment apd Supplies--

. Judges' flash score cards (three sets)
. 9Stop watches (three) for rope climb

. Clip boards and vencils

. Unofficial scoreboard

. 3corsr's table and chalrs

. Chairs for COfficials

7. Officisls’ instruction manual

1
2
3
b
2
6

Swimaing apd Divige:

Swimplog and Diviger Officials' and Manageneut Person-
nel Checkliste-

Starter-referoe
Clerk of the course
Head Timer

Timers (two)

Head Finlsh Judge
Finish Judges (three)
Head Diving Judge
Dlving Judges
Scorer

Announcer

Rurmer

delper

D 03 O 0 N



T | 1T |

HHITE T 1

|

il

bt

I

Bl

13, Upofficial scoreboard keeper
14, HMansger

Swimnlne and Diving Officials' Hecords and Formg--

Entry eand lane list
Timer's report slip
Heet score sheet
Piver's score sheed
National record hlanks
OfTicial NCAA Bule SBook

. »

»

Ol £l o

Swimming apd Divine Officisls' Equipment and Supulies--

1, Watches (at least three)

2, Whistls

3. Pistol and blank cartridges

L, Diving Judge's flash czrds (thres szets)
5. Diving score computsr

6, Multiple timer

7. Clipbeards and opencils

8. Unofficial scorshoard, chalk, =tc.

9. Officizl's instruction menual

Tennis

Temis Officisls znd Mansgement FPersoconnel Cheeklisi--

1. Starter (usually the home coach)

Tornnia OFfFficinls Records and Forms--

1. Official team ladder
2. Hateh scors sheetb
3. UsLTA Byle EBook

Tennis Officials Lauyloment and

1. No_n@
Track and Field:

Track Officials and Henagement Persopnel Chacklisi--

1. Startep-referes

2. Sporer '

3. Seorer's runner

L, Clerk of the Course
%, Hesd Timer

6. Timevrs (four)
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7. Head Finish Judge

8, Finish judges (three)
9. BShot out judge

0. BShot put helpers (two)
1., Broad Jjump judge

12. Broad jump halpvers (two)
13. High jump judge

4. High jump helvers (two)
1=, Pole vault Judge

16, Pole vault helpers (two)
17. Discus Jjudge

18, Discus helvers (two)

19, Finish tapo holders {(two)

20. Hurdie crew
21, Jtar ing viocks craw
22, Anncuncer and caller

23, (Also, depending on the zamount Of helw: marshalls,

ingspectors, recall judre, stend~by tiver, etc,)

Track Officinls Decords and Formg—-

1. Mield event revort slips for each event

2. Lane and entry list for sach runaing event
3. Timers and Judges report slips

4, Meet score sheet

n

. National records applicatirn blank
&, Official NCAA rule hock for Track and Fleld

Trook OfPicisls Egwipment and Supolisg—-

1. Watches for each timer
2. Clipbeards for each field event, clerk of the
course, e¢toc,

3. Whistle for head finlish judge

4, Pistol and cimp blonk shells (reflectiocn sleeve)
5. 3tarter's sleeve

&. HMeassuring taves for =ach fiﬂlﬂ avent (300', two=

100, 50, 25')

7. Numbers for drawing lanes

B, Juages‘ stairstep stands

9. 3Beorer's table and chalrs
10, %algnt and distance progress beards and numerals
11, Field event distance marksrs
1z, InSpectgrS‘ ’Ioﬂﬁ
13, Officials’ tTULble manual

An s e

Wateyr Polo Officisnls and Manscement Checklist--

1. Referasg (two)
2. CGoal Judges {two)
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3. ZScorer
v, Announcer
5, Unofficlal =zooreboard keener

6. Timer

- -

Wonter Polo Officials! Hecords and Forms--

]_‘ LIJC‘,()_{"’“ 'w1'if1r'-t
2. Ofricisl NCAA Syimming Guide

Woter Prlo OFficialg! and Suonliege~

1. Yhistles (two)
2. EHefereess' flags {(two)
3, CGoal judges flags (two)

L. Seover and timer's table
. Timing clock

6, Unefficial scorebhohnrd with chalk, eto.
7. Gun snd blank cariridps '

.o Ufficisls! instruction meausl

Wrestling:

Wreatlinge Officinls gnd r@ﬂdﬁ“ﬂuﬂt Personnsl Cheeck-

list--

Beferes
Timer
sSgorer

AV

.

B, Unofficial scorebosrd keever
5. Biding time keepers {two)
6. Alnnouncer

2
.

lienager

ﬁre%ﬁllng Orficials' Records and Forps——

1. Offileial welgh-in sheat
2 Hateh score shest

3. ‘Yeet score shae

. Offigial NCAA Yrestling Hule Hook

£

Wrestiing Officioals' Jdoulvnment ond Suonollies--

1, Uniform suggested in the officlal NCAL rules

2. ‘Whistle

3. Timinz cloek (The basketball wall clock can be
uged for matches held on the baskstball floor.)

b, Unofficial scoreboard {(again, the bhaskebball
scoreboard can be used for eithe? a runnming meat
seore or an individusl mateh scove)
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5. Clocks or watches {(two) for timing riding time.

1

A multi-timer is on the marvket for this purpose,

4

. Scorer and timer's table and chalrs
. =egles for officisl weigh-in

=3 TN

vit, Qogtest érrang@ments Peculiar to Lach Soort; Order of
bvents, Huleg, Control and Mansgeme;

A, Baseball:

as

1. iHyles: the Confarence rules shall be the
Official Bule 3ook of the National and American
dageball Leagues asg amended by Confersnce Rule
6.05,

2, Cage time: orovided for by the Conference rules
‘ a, First round, day games to start at 2:30 p.n.,
night gamss at 7:30
b, Second round, day games to start at 3:100 p..,
night games at 2:00
c. Saturday, all games to start at 1:00 .o,
e 3. Harm-up schedule provided for by the Conference
raleg: ‘ .

a., DBatting opractice: Home team - up to one
hour bvefore game time
Visitors - up to 1/2
houy before gane tlme

b, Infisld vractice: Home tsan - ten minutes
after visltors batting
practice
Visltors - ten minutes
after home batting
wractics

¢. Ground rulss: Discussed by botn coaches
and umplres Tor ten
minutes after visitors

- infield practice
b, Lenpsth of all Copference gamngs, including both
games of double headers, is to be nine innings.
— 5, Ltwne-un cardsg; two line-up cards will be wade
put naex2d of time, one Tor the umplre, and one
for the visitors; includs player's first and last
name «=nd the number of his uniform. ‘The starting
batting order should be :t the top and the ressrves
listzd at the bottom.
et 6. Cogehes uniform; all players and coaches shall he
in the same uniform.

7. Coaching hoxes; stzff coachss way not occuny the
coaching hoxes durlng the game.

i 8. Geme ball; at least nine, new rubbked balls, top
gquality, to be provided the uvmpire before the
game.,

o]
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9. Lunches and refreshmentg; for double headers
especlally, some type of refreshment may be
needed,

10, Fleld lightg: on Tields wnere there are lights,

- the lights shall be turned on for all afterncon

games, abt the directlon of the uapirs, when
needed to save the re-scheduling of ga nuu.

11, Betiter's hesdeeor; conference rules prov1de that
batters shall wesar & orobective h=adgear,

12, _gﬁln.ﬁ”W' ome teanm shall provide rosin bag for
nitcher's mound.

13. 2gorsbocok lins-ups will be exchanged by teams
befora the start of the gane,

Soagltathall s

1. Rulsa: the Confersnce rui=s shal! be those of the
NCA# ag amended by Sectisn 6. OL of tne Conference
Code.

2. Goge time shall he 8:00 p.m.

3. Uoprmeun pericd of twanity minuites shall be allowed
D?iov 0 the game time.

4, Cholecs of u%kﬂt at the beginning of the ganme
is up to the visiting team.

5. Game ball; & top grade lsather, last-built baskel-
ball shall bhe delivered to the referee before the
start of the ganme,

6, Upiform: the home team shall wesr light colored
shirts, the visitors dark colored shirts,

7. Dimers: are to be competent faculty or adults
other than students.

8, Scorebooks the home scorsboolk is the officlal
scorabook snd may not lsave the scorer's table
duwﬁn* the gamne,

9. Ogghg; dry and damp tewels at beth team benches.

10, Zeam line-un: team line-ups delivered Lo scorer

at least ten minutes heTore start of pgame, start-
ing line-ups dslivered at 1ﬂa~t three minubc&
before start of game. DLine-ups can be exchanged
betwesn the teams before the game or gotien out
of the official scorsbool.

11, Team ivtrofuctions mey he made prior to the start

of the goame by the zame snoouncer., '

Creosg Country:

1. Rules; the rules are those in the NCAA Track and
Field Guide 28 smended hy Section 6.11 of the
Conference Gode,

2. Stariting time is s=2t at 3:00 v,
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finish chutuu shall ©we wnrovided for dusl Con-~
ference Meets,

Course map shall bs mzilsd to oporonents at least
cne week in advance of th2 scheduled weet.

Iwelve men maximum sntry in 2 dual mest, First
seven anter scoriag.

flme czllers; when feasible, time caliers should
ha nlaced ofonv the euu‘”*, 2t lzast st the mile
3 two mile welnt, to czll times to runnere. 4n
¢lectric megzphone is recomacnded,

e

Foothall

'Gﬂmn tinme; night games to start at 2:00 o.om

Hules; thé Conference rules shall be those of the
NCAA as amende? by lection 6.03 of the Conference
Code

* 3

day pames at 2100 p.m.

Uniforag; home team to wear dark jersey, visitors
white,

Game hall; three top grede hrown rubber footbs
with two one~inch whitbe atripes will he delilivered
to the game officlals hefors the game,

Hzlf-time period shall be twenty minutes

Game movisg:; only the twoe teams playing may take

gams movies, No still pilctures nay be taken by

those other then oariticivetling teans.

footbell £ilms of teams stil) on the schedule may
net he axchanged. :
seouts; two sests shall b2 ressrved in the press

box for sceouts from the next week's opnonents,
Dubstisntions: the "iree' sulwtitution rule ahall
he Tollowed.
Gozl neak: the "narrow" gozl post szhell be used,
Program roster; & standsrd orogrsa roster snall
be exchanged to includel age, helght, weight,
houﬂtion hisgh schoel, year in a,hool.

;xmggjqn in eftendance; The home team shall pro-
viﬂe 2 physleisn in sibtendance,
Introduction of nlavers: starting teamns way be
lntreduced before The gane,

Coin £lip; the coin flip bwatwesn officials snd the
two teams may nke olzee in the dressing room

belore the game.

Boyie cgameranzy; nake negessgary pre-~contest
arrangements Tor the handling of gamne movies;
grrange Tor a cameraman, =2p2cisl egulpment,
nagses, ete, _

soeulting schedule; soheduls scoulting as:legnments
and make all necessary arrangoments; transporta-
tion, exmense, nasgsses, ofc,.
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17. Fisld nasses; deliver field passes to both teams
before the gam

18. Adylse comches of chamges in g
apeclal orograms, ete,

19, Partilelivnation record; as there is no offlclal
gsocorebook, spscial arrangements wili have to be
made. '

L. Z2ules: shinl! be those of the Unit=4 Ztates CGolf
- Agsociation, 40 Zast 38th dtreet, New York 16,
New ¥York., The official rules shall be sunnle-
mented by lecal course rules and as awsnded by
Jecticn 6,07 of the Conference Code. SHummsr
rwWPS shall govern onlay.

2. Tprayel tesn shall be limited to six nlayers.

3. Play shall he by foursomnes.

b, Teams shall he gecded one to six., VPlacement
shall e on the basis of the nrevious wesk's
sbroke score. The original placement shall he
on the bhasis of & pre-season intra-team tourng-
ment,

5. In 211 cases, the number one man will palr with

' the nuaber one man of the other team, two with
two, ~tc.

6., Teg-off time will be for the number ons nan at
1:00 ©,m.; numbsr two man to follow, etec.

7. =Zgering; thers 1s a pessible elghteen points for
sach of three foursomes or & total poassible of
fifoy-Tour points; six points are divided Dbetuwesn
2ach pairing on the basls of witceh play, six
noints are given te the low teanm in a foursome
on the basis of msdal olay.

8. sgore cards to be Turnished by host course,

9, Playvers will keep each obher's scgore. Both
players ww¢1 rlgn goore card -t the end of the
mateh and turn them into the scorer. '

10, Dual metohes svwall he over eightesn holes,
11, Thﬁrb is no official feanm score azheet. Bach
Ach will make up hls own.

: U‘H‘ﬁ

CD

ne gchedule,

12,

Gvmnaatics:

1. ZBules; beginning with the 1963 zesson, the rules
will we thoss of ths NCAA ss mrendad by Hactlon
£.12 of the Conference Code,

2. DOyier of LEyenist

2, Hdone climb

o

b, Traupclins-rebound tuabling
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Fres zyxercise
Horizontal bar
S5ide horse
Paraliel hars
Long horse
Still rings
Tumbling

A1l ~pround

Zatrieg!

2.

b.

Ce.

Yach team may enter ao more than thres men
in each svent.

Thers ars no limlts 25 to the nuwher of
avents 8 man may enter,

e chotece for last spot shall be given to
the visitor for the first event and then
shall alternste throuvgh the events. Une
teenm shall take positions one-thres-Tive,
the ofther team poslitions two-four-six,

=gorings:

&,

Clerk

Mive nlaces, lst nlace slx points
Z2nd place four points
Ired place thres volats

-&th place two points

" 5th nplace one polint

of the courase: way be home coach.

Digeram

of courge shoeuld be made for use by those

setting un for the moet.
28fsty; see that safety mats are in order,
secure and nlentiful; use spotters when nsces-

SHTY.

swinmlne and Divine:

I

dales;

ahall ha those of the NCAA ag amended by

Section 6.09 of the Cenference Code.

Uprder

of evenks; &8 presented in the NCaAL Guide

for 196? 63, (Ch“nﬂe of nregent order of eventa)
Intries: two entriss for sach svent from eszch

team,

No contestant may onter more than three

events, including relays.

The vl

giting team shall have 1%"

elther nalf of the noot. Unce msds

apnlies to 21l swimmling events on the pro?rim.
[

Lach

team shall have fresdom of cholce 28 Lo use

of the lapnes in its half of the nool,

Zeoring

g welays, seven-zZevo; gll others, filve-

thr.e—ono—zero.

Wprm-ung: will be permitted in the wster beforve
the start of the nest,

Treiner's supplies: aleceohol swabs for ears, 2nd

eye wash Tor eyeg,
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5; shall be th@sa of the USLIA ag smended by
the \Csﬁ and Section £.10 of the Corf@wnpce Cede,
zeoring: each mateh shsll score one voint.

& kennils fegpm may be composed of aix or aore
players who will olay six (€) =zingles and thres
(3) doubles metohes for 2 total of nine (9)
neinte.,

Bodoubleos and glueles ladoer shall be established
nrior to the first znd seccnd round of Confersnce
matehes and 4 covy of the doubleg snd singles
ledder shall be forwaried "o gach ﬁEWbLf ﬁLllOﬂG
and the Commissioner priop to t‘e First mateh in
cach round of Confervence play

Snvers nust be us=d in ladder order in Tirst snd

secrnd doubles and the Tirsd {lve singloa matches,
In the event of an zhsence in olngles, all play-
ers shall move up one »osltion and the replace-
nent shall olay Pifth singles., In the event of
raence in doubles, the renlscement shall play
in the olsce of the sbientee., 4ny alterniate ney
play in the third doubles,

e official staritine Llme for tennis matches
will e 2:30 p.m. on week days and 2:00 p.m,. on
Saturdavs unless otherwise mutually agresd upon,

Track snd Iield:

3.

b

Soetlon 6.08 of the Conferance Code.

startine Lime; 2:130 n.wm. for daylight neets dur-
ing school wesk
7:30 p.m. for nipht seets
2:00 p.m, Tor Ssturday osatbs

30 minutes esrlisr, field

events to start

Order of svents; Field svenis! Shot put, bread

ulag: shall hwe those of the NCAA as azended by

jumo, mole vault and high jump
wilT all start at the same tise.
Digcuz throw willl follow the
ahot out,
Track svenlbs: H1le run
L0 Yard
100 Yerd
High hurd
250 Yard

.

(3

A A o
-

L. 220 ¥aed

7. 2-Mile run
£, Low hurdles
3. Uile relay
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he hagmer znd Jjavelin throw ave eliminatsd from
e list of field events.

agcoring; four nlaces will be awarded In dual

i . Leoring from the NCAA Guide: flve-
tare ~Lwo-0ne points.

doces around a gurve; sltermate choeless for
races run aroumnd s curve will be deelded by
eoin £lip hefore the meet. The lanes for the
remaining races will be slternated by the coaches
Lo Torn wadzge in bhe wmiadle of the “rack to
aaaist the Judses in their sszlecticn of pluces.
sroad Jwao; brog* Jumpesrs must bhave all Their
jumps comnieted after roll is celled and the
card Tor bhe 2-Hile run is sant by the Clerk

of the Course to the Finlsh Judge.

anarting helghis; stariing helights and ralges

in the ool=s vault and Migh Junp will be agreed
upon by rlval coaches beforas tha wesl,

fhe 220 Yard low hurdles will be run on a
iphtaway course.

The 220 Yerd dash will be run on o stralghtavay
CUnrse, .

The 440 Turd dagh will he rus in lanss all the
way around one (1) turn whenever wossible,

The B8O, Mile spd 2-Mile runs will be run in
lanss for 220 yords where the runners will then
wresk for the nole accoprdinzly. This wlll be
amended whenever necessary to colnclds with the
procadure outlined by the Louthern ualifornia
Track Committee for runmning the Southern Cali-
fornia T

ot

alrg

Track Committes Tor running the Southern
Czlifornia Junior College ilest,

The Mile Zelay will be run arcund two {2} turns
the firszt rumners will run in lanes all the way
and break for the pole.

Entries; there will Dbe three entries for sach
avent per bteam. No extra or "unabttached" entries
wili be allowed. OUnly ons relaoy tesn allowed from
=ach taan.

A ronnine score will he kent and announced durling
the meet.

Oftiginls senool willl furnish all
nfflelal The ﬂhnrtér will he a mewmber of the
Track Cozohes and Officials' fssocistion, and he
i the refaree OP the mest,

Enbry and renori forad; comvlate all entry and
report forss Tor officials alter comcnes have et
and lenss ond entries have been agreed upon,
Finish pichures; 1t is rcoszible fTe toke polarvold
nicturss of finlshes for uzs by Judges,

a
&

,j
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Feet regults; it 1s pnossible to have otencils
prapared before hand to be completed as results
are posted., Comolete mest results can be glven
to visiting teams bafore they leave.

er Folo:

Hules; the rules shall be those of tha NCaa,

Wrestling:

Sulas: the rules shalil ke thosse of the NCAA as
amendasd by 3ectlon .13 of the Conference Code
Maatf-

and the minutes of the Conference Coaches'

inz of Hay 196u. (The 19A2-63 season wlll be

the first 3eageon Tor wra2gbtling as a Conference

sn0rt. )

dedoh~ing: teans will w2igh-in Tive hours before

the naet at the site of the meet unless nrevi-

usly agreed by the coaches to welgh-Iin ut nomnas .,

if welph-ins =2re 2t home, the 0%
will ecartify Lo the welgh-ln
bz made up 'til mateh time.

team,

ctor of Athletles
ights, Welight can

Sntrlzs; one contestont for each welsht from sach

The 115 1h. snd 191 lh. glasses will be mandatory

weights in dual meets.

Qpder of sysgnts; start with the low@w weiphts 2ad
Jé

orogress un to the unlimited classg; 1 5
136%} 13? l“7$s lﬁ?ﬂa 16?#} 1??#, ljlu; and
Un13“%tdu.

123,

fin of the golin; tean csotalns will mest in the
n

middle of the nmat with the officilasl to flinp a

colin o determine fhe order of cholce for the
rafersae's pogition. The order will alternate
through the welgh's.

Evlibhition mateches: by mutual asgrezment batueen

the teans, there may b= 3vhinition matches
batween extra wrestiers,

PDemonstration houLs: bouts way be stoged for the

nurnese of demonstrating
slenants of amateur
Tens introductions: be:

to anectatocrs the
Ling.

other snd to the sudlence befors The astart of
nmateohes,

Sgorine apd Liming: the bashkethall scoreboard

he usad to tine the individus]l matcehss 1T the

arn may bhe nresented to each

the

wight
vaat

iz held on the hagketbhall floor., The scorabpoard

might bz uzed to scors the individual matches
for = running meet scors,

or
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1, Bawn and dry fowsls ot
15, Domn towel or moo hsnd

D
(3

1. Haten tizme and motceh scorine shzll be the sanme

as the NCAA Guide. ‘
2. Melzh-in ’em g exchanged and score sheets and
Vo1b cards made up.,

13, Cusnidors of some tyve provided for wrestlers!

uze, (gawiust bucket)
o honceh,

koo wnlt olean Juring

matehes,

avel snd Besd Drivn Hanaosement snd Arransoments:

Tranzoortation; oubline al
nents for the trip and n?l
arrangsments.,

1 fransporistion require-
& all‘necccgary travel

Team Transnortobi orje-

1. School Aistrict busses;
a, Transporitatlon request
2. ‘wohocl ddstrict stablon wagons or autoncbiles:
a, Transvovritsation regusst
b. Law allows for only scven pussengers and
driver.
¢. Drivers; drivers licens
and meet vehicle cods @
ments, :
d. Credit esrds; zee bthut cradit cards are
provided.
3. “ublic cmrrier
a, Contract
%JO

g shouid be valic
nd dlatrict reaulre-

comoany for nroper sige

B Liclketn
O g uO lﬁcwi wobt or g2irnort

“ion from denot
curants, stadlus,

a. mr%ﬂsooru« o ot destling
or alrnort LTo hotel,
etc,
5. zTTV“*P automobilea:
a, Check on valid drivers' licenzes
b. Prover inzurance on vehic

L_I

Souingent Transnortaltl opee

L. Saulpmnenlt acconpany tess
2. 1r thewe is too much sauioment
Laam, aryvangenents will
un or ABnel truck to
wortetion to snd
destloetion.

to troavel with the
' e de for nick

Treang

mireorts,
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snortation Arvasnegements for iesd Triog--

“Of staflf at dest]

for staff at de
1
nolicy for handl

lododing; cutline
”‘WULFVMCWEE for Lhe Lrip
NFemants.,

2 1le and ;odwinﬁ
21l necassary

_Meﬂ? Arranoanents ~—

]

L. BHumber of “”oh tyne of

[

)

s
o

,}':?‘ N 'i'ﬂ::q& f‘ |
., Lunenh
o, Mnpner
A, Prz.oont
2, Joobes

»vations shead

deperyationg 05 atever ros
of Lime : are nosgible,

3. ldonups srronge ape dd of time for speclal menus,
nalb LTopether g 2 tesz; when reservaetions 2head
of time are not C(ul”T >, beam should eat
together at & spobt chosen by the coach; aingle
cneck, ‘

5, Honev Lo grnJaStﬂﬂi“ Tor neals: genarally no® g
ood practice, but often 1t ig nost oracfiJnl Lo
sive wmzal sallowance to tesn meanbers snd let then
gt on thelr

oWz, Aecslve individusl receints
Trom contesthants. '

Lodoine Arrvongesents—-

1. lotel op hitel reggeryetlons; whenever oossible
make reservitions ahead of time.

2. Dopnitories, XUCA, etc; ofben while traveling

sccomiodations can be mads ot cambus dormitories

K“Cﬂ ' o 3 [ LG . -

3. ﬁﬁﬁm a5 IWQﬂ ﬁtﬂ; Peom Brovel rostar mnke room
ohe ns ahesd of Lime,
h, 5 nasg outh o Leys HnCﬂ srrival and s
=y are raturned 21 cheoki cut,
5. SWlitohba nalie apre ngememts for

irf prrongenenis
incening and cutgolng e
necensary time oalls

:
lavhens calls,. Leave
Oy teall,

i

Geners] Yrovel Mepsosneng--

1, File opn restovropts and metels; selntsin a file
of hntels, Wotels 2nd restauraats In the areas
most often visited by athletic teams uhlch are

found to bhe geood,.

]

{
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Trln budget; make up 2 budget for each trip
covering ail expenses,
Yoy xouchers; turn in vouchers for money to cover
ﬂPO 258Ary @ROeNses,

xneygss acacy; draw money to cover sxvensssg while
on the road,
fravel roster:; see that o
IJ? shead of tins and on £1l
Lreayel ihinerary: see thot nade
uo ahaad of tine and on osted and dls-
tributed to tesm membevs; CODy tﬁ %Omb college,
catastrophy ixnzursnce; Californlis Diote law
raquires athletic teams Lo be coversd by a
catastrophy insurance while troveling e
that all nsceqsgry arrmngeaenhs ore o and
cshecked,
”Nﬂﬂ" grcuag gards; Tor trins :
thet ore-arrongns
excuses 2re wmitde out and cvmhﬂﬂ.m“
IWStPHGtOP'S‘SbSEHCE
memharg are Lo mias

mzde

of the ahsence,
Teom supsrvisiony Conference rules nrovide that
2 feenlty member shall accompany travel teans,

Toam Jreas and conduch; establlsh rules of dress
and conduct for ftravel fteoms., Les thal heam 1s
instructed in thess rulss snd oollclss,
Lanenge reesliohs; recelve a recolnt fop
axnaense while travelino,
Trin gxnonns zengrd; Filse an swoense renort wlth
recalnts upon returnl
Jromran inforaetion: A roster, nlctures, atc.,
for programs ahoad of fine to host college.
Complinentary tickets: recelilve frow host collese
partlicipants —Hogses and A5 tﬂl;htw To bean
mEnbers

Hﬁ?ti@iﬁ“flOﬁ records 2nd soovehoolk o accompany
taan »nﬁ oropar recovds kept,

Parents’ consent; recslve necsgszary varent Lere
aigsion for tean menbers Lo =l.

Tlayers retuvning in nrival ;o eatablish a
policy for nlayers “ﬁtUﬂn;nf Ty aeme ohher

neans than with the teanm. Sens tevar
naralisasion needed is recelived. _

Boom and hed checks of taam memhere while on
tring,

Prin nrachioe zessiong:
Aapd time should inelude

weh

rrachloe Ares
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D, Eguinment
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Aprapgement s —-

checldliz
covering sqgulnnent that mast go

1. Zravel saulnment checeklisnts;
sport
trip=.,

2., Playe:'a souipment checklists; cheokl
versonzl equlpnent thet Individusls
and check before trins,

ts for each
on road

ists of

must pack

checlred ) znd packed.

3. ALL souingent izsued,
L, 8ll transoorhs
5. irqul inokets

£ion fWﬁ”nnouantu mada,
iggued Lo travel tesn.

are not locoetaed on the

snortation Lo gontaob

o Oxher Transaoorkastion and Lraovel Arrangeuants--
1. Sroangoo-botion o nracihios ope: hel

ome when

L home when

r"‘nfs are not leocated on the cﬁmﬂuo.
3. @Qggziggg make all srrangenents necess
team scout,

a. Transportotion

. xnonse money
o, Hotel reserv tions
Lamid nalons

nectator Managanent 2pd Control,

sary for

and

fonilitisg:

4, Foapilities for the Confort, Convenlones, and zafely
of Spzcatorg--
L. Fermanent grand stanis
2. Temporary bleache»sz
3. doll~g-way wlaonchers
_ I, “Toilets znd rast roouns
5, Filrst 214 station
6., Lost and found ataticn
e 7. Parcel and hsh chack s ation
—e. 8. Drimkine fountaitns
. 9, Telenhone honths
- 10, Concassion stands
— 1l. ZProtective screens, Tences, and barricades; foul
“balls, wild throws, ete.
— 12, HMarwed smoking 2nd non-ancking =zreas,
. 13. Offestreet norking arens
14, Uoven~outside telenhone with sotiendant to recsive
SHETEONCY CF 1is
15, soorohoard
e 16, alook

17. luhllo addrzas systen for anaouncer
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Usintenance s2nd Preparation of Snechater Facillitisg--

Bl )it
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L. Hese«off outside grand stands znd hleschers
2. Dust wmop indoocr blanchers

3. “rrange for flre and safety inspections

. Mire exits morked and unlocled

2nd nesded revalrs

2. drrange for necessary reonalrs and removal of
hazards

7. CUheok seats, alsle, and gate markings

8. Aarvenge for the ersction of special snd addi-
tional bHleachers when neaded

9. Check all lighting

10, Olezn rest rooms &nﬁ chieck sunolies

11. ﬁof out trash can

2. Uleson all ﬂriﬂvlmﬂ Pantnln:

3, qchmﬁulo for opening

., Schedule for ovnening

rooms, eto.

Stend-by electricisn on Juty during contest

Custodisl and maintenance staff on duty during

contes

Arrangenents Tor vost-seme cleosn up

Pull out and leock rnll-a-wsy bleaschers

5. Inspesct Dbleachers and grandstonds for hazazrds
&

&
s
fmd
9
5
o
—
—

=t

I"‘J :—J
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Growd Control and Hanog

-

1. Urniformed police in attendance (Zez Conference
fule £.03)
2. ﬂotarcyule nfficers For troffic conitrol
3. dneclal police offlcers in satbtendance; women
oolice, Juvenlle officers, ctc.
. Firve marshalls in abbendancs

ing ares

A, Restraining roves and borricsdes to kesp snectators

out of playing asrea
7. Field nagseg for field personnel

. & Special gate snd gote strendant for working

versonnel

hands, staff, stc.
Gate guerds

e,

11. Fence suards

12, Ushers (3e» Conference ule €.073;
13, Docter or nurse in attendonce
1h, Hatron for woman's rsast rooms

. wpecial marshalls to keen gpactators cut of play-

. onecial gete and gote avtendount Tor wribicinants,
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. Parking Management--

Mark off special varking areas for general f
vublic '
Arrange for the effilcient use of parking areas
Provide parking attendants

Erect special traffic barricades and traffic
control chains

Flash lights and white coats for attendants
Reserved sectlons for staff, working personnel,
varticipants, busses and special guests

Parking pacsses to reserved sections

Direct the parking of busses for visiting teams
and visiting rooters and bands

General Management--

» Diagram of stadium or gymnasium area for person-
nel placement

. Job outline for personnel or special information

sheets ¢

Seating chart for use by ushers

Make special arrangements to handle invalids and

criprles who attend

. Lapel buttons, arm bands, caps, or some such

means of ildentlifylng working personnel; ushers,

guards, etc.

Draw cash to pay working personnel

Account for receipts and expenditures

Arrange for all necessary personnel

Make up & time schedule for personnel to report

Player's gate and gate attendant

Working personnel gste and gote attendant

. Ilckets and Admissions - Pre-Season--

1. Egtablish the types of admissions, admssion prices
and types of tickets toc be used (types of admis-
sions: Ses Conference Rule 7,04)

a, Heserved seats

b. General admiscion

¢. Children

d. Students

e, Military
Arrange for the printing of tickets
Egtablish complimentary pass policles:

a, Life-time passes of former students

b. TFaculty and district administration

c. Local high school athletic staffs

d. Local high school athletes

. . o
e R SRR RS T AR LT

T

0~3 O\Wn FW N =

s
SR S e e

IR

SEaGE

- L3

w Fw N

T —
e A AT e, S8

I T,

OO0 D~ N

@ e e = &

e

|
|
!
3

i
¥
3
|

I =

W 0




P T a—

10,

11,

TR . . i & o
L LCE’C’ ,.':'3’ [ﬂ_{]ﬂ I uu 1m0

101

e, Sneclzl city offiecials and other guests
f. Home team oqrtlczﬁanu

oo Visiting tean tarticipants

tﬂbllsn DOllul for admission of student body
cdvﬁ holders both hone
Puhiieh =2nd distribute

te us 8 seatling
Licketls,
ke up gonoliunentary Lilelkes ilat ond
olimentary tickets,
inke arrangenments for the axchs
mnenkary tiuw"*q for rogerved 59
Send a List to the Lwnfe?encﬁ ”0mmtsﬁiomer of
aoliege personnsl to pecelive ﬂ*eronge nagees,
Hrcelve znd diztribute
Plan a 3son Licket =
wutabliah a mal
llcﬂfjor
] outT

“

and vigibors.

ioket inforastion.

4

for selling

T : [
wonference ﬂwlfg oroevica Tor
of tickets Lo visiilines gehools for sale in
thelyr locsl communitles, Arraore for the
tiokets o be s=nt one wmonth in advance of the
soneduled conteat.
ﬂrr&ngo for the ?cllowimg peatlng soctions:s

4, Reserved Sents '

b, Gonperasl mﬁﬂlSﬁiDﬂ sests

¢. Home rooting soction
d. Vislting rooting ﬂ@ctiou
e, Oneeclel rooorved wectlons for bands, drill
Ptc.
dpicn smhest for tleket sellers with
ary lﬂfO?maElDﬂ.
for the salz of singles pane
: gnJh fwﬁnﬁv ouklets,
ake arrrnﬂﬁm@ntc to take t1c“*t ordenrs oyer bhe
phope for "will o 1}.”

gale of

ney cutlets.

2108 CArds

exchanss

For reservead

of nlagveris naasos
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- A, a sgpacizl sachlon For persces fron
rools with Sornference magseg. s
} o © n £ o f"l-
e 7. clrtets from o tlats for sale at
. . =, the epleaning and cpening of Lickel

ahe anled.

ticket sellors Tor

SO R Lioket hakers.
SN AN £ delivered toe the gaie
12. hfrmnve and ghs Loyes.

e 13 '\fﬂﬁn“r Tor bhe :fﬂwonzu o afier ths soae.

1. Tiokelt raosir

15. Lhanes regel “*uiew

16, Set oun ”wlll 03]1' booth and heve Pwill call”
tickets available at hooth,

17 Mievet 5;-1010 to enanlete flckel sales renord

e VP

rmcm—— -

T A ?F”“QV” for th~ soyaent of ticksit tel
ticket sellers. _ .
nke srrangements bo gount adaisciors; hand

counters, turnetiles.

ars and
19.

H, Tickebts and Admissions - Loaul 1@n1 and suonlieg—w-

e
[

Ticket hooths

Penced contest area or indoer
Turnetiles and zotes :
Tic ?ﬂ‘ nunches

»
-
&

Sin
i

.
8

ek NP T
LR VS B

] %, Torn t ’“T recaentacles
. A, Hand Liﬂ fovr "go-outal
ettt 7. bC”m,I:
3. Change or ozgh hoyes
] 9. Deﬁoéit e

Ao Publicity, Public

and Lolor:

&, Press, Hadlo, IV, znd GUnPr Neaws

lotions, Sentest Zrozobion, Yagedvtry

. v perscpoel; cow
ﬂnowts renortar ed?tem'
Tocal ol |
2. Conpllimenizry

LoX wa3ses
ot ing
Nows rels

[

cut daily
madla 3
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Conference nazgnes; se
Commissioner of thos
and TV peraons who
contenta so that Co
Lo tham,

wnecial relsases: renort 211 unusual wooris
storigse Alrectly either by nhopgs or y writtsn

ralanse,

1Tist to the Conferencs
] OOfta renorters and radio
w111 he athendinr ont of town
nferasnce 085408 ﬂj”lt he seab

=

! 3 smecisl
2 3 such 25 koo vour olavers,”

”ley@w o waek, " o

oronants ! iﬂformﬁtiﬁn; suonly olebures and

9?7%1quL3 cn the visiting tesng as

o3 rey e T ] i
nea For weelly s

pmﬁf”pg %tou
oot e 7Tl
f th

ara

&3

are noi
ahone fn results ag soon a3 O~
the cnntast, ITaclids S
11nﬁmuwﬁ, (EAalFEEI T NE

raanlbs: when renortens

r'\f" )
.

OOﬂTﬁ“f“;
hﬁmins in of conhes
2ats,  Ususlly the 21
. aceaot long Alastance enlle
hlenal mire servigess W“}nrf
test resulvs directly by ohons
services; 47, Ul
i and "i“~
1?ﬁnﬁ in azy
of staff :ni ﬁrﬂtf shanhs,
‘;'-‘JT'A.':::*:':: ,q o 1\"{4! ‘._> ‘])hn'j,'] m.\_ . oo
IO, “Wﬁlu
ahout
a. Lnfnwn,:l,; and

the staf? and =l
Ty, .:.._*”r“““ﬁ"’ 1‘“ "1

vrer
faleds

Ly with At
AONRaTINce

ouhlish
with 'c'nll

28341 ?Gﬂqﬂ 1a sand rooop’
atizstics = "'g] :(1'195. of
“ﬂﬂiog ?nd

2as To hake mied 2 Nt the =ousd and to
hacone hatber D"ﬂuaiﬂz : i

2, N wwown+|n

b&ﬂﬂu@u for fTasm
rita renorb
forms Tor nichbn
Of

a. JCichuras
o Notify 271

wlaee,
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Badlo broadcasgts; srrange with a local station
for the brosdcasting of home and away contesis;
gtations sell sport advertisements.

a., Provide spotter for both teams.

b. Provide starting line-ups, name pronuncis-
tions, statisties, coleor, eta.

c. Provide a booth in the vress box or table
high in the stands.

d., Arrange for soecial telephone lines,

e. Provide schedule of special activities and
pageantry.

f. Provide statistics azs they are compiled
during the contest.

g. Help provide a personality for intermission
neriod.

h, Provide refreshments,

Eﬁ,broaﬂcggggg nake nscessary arrangements for
direct and re-broagdeasts. ALl TV broadcasts
must be cleared through the Conference Commis-
sioner's office.

Press hox; vrovide a oress box or & press table,

a., Host or hostess and assistants.

b, List of persons to be admitted teo the
press area.

¢. Press DoOX passes

d. Refreshments; coffee, soft drinks, hot
dogs, paper cups, ebo.

e. HBoom for press, radio, visiting scouts,
team spotters, public address announcer,
statisticlians, game movie cameramen,
special guests, etc,

f. Programs for sveryone ipn the press box

g. Outside telephone

h, Fencils, paner, pencil sharvener, iLype-
writer '

i, Provide statistics 28 they are offieially
compiled

Sut of town redico broadcasi; meke all necessary
arrangements for sgetting up for out of town
radio broadcasting; booth, talephone lines,
passes, &ta.

Other Higeellanecus Arrangements for Zubliclty and

Contagt Zromotlopn-~-

1.

Publicity director; arrange for the services of
2 person to act as athletic publlcity director
orn & full=time, psrit-time or vart of anobther
asglignment basis,
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9.
10,

11.

12.
13.
14,

1
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Player information profile shest; have each team
candidate comnlete a form outline of his athletic

background and giving a brief blographical
sketch of himself.

rublicity sppearances; arrange for the staff to
speak at luncheons and service clubs and to make
other nublic appearances that might help promote
the athletic contesues or spert activities.
Hgllet-size sghedules; nrint and distribute
wallet size sesgon schedules. COften local
advertisers wil' help with the cost of printing.
Hindow-gize geohedules; print and distribute
window vposters with s@aszson schedule; loecal
advertisers or soft drink companies for cost

of printing and stock,

Pald advertisine; establlch a nollcy on the use
of swecial paid advertising; newspansrs, radlo
spots, billboards, theaters, ete.

Cther miscelloansous publicity media:

a. Sehool busses

b. Hand bllls printsed in school print shop
and distributed around town :

c. #Marouees in front of the college

d. Parzdes :

e, Promoticn banquets

f. Pep rallies

g, Window d4i1splays in downtown stores

h. 2treet banoers, newsletters, lapel buttons,

bumper sticksrs, etc.
“pelal event; arrange with restaurants, ete., to
make the contest a package social evening includ-
ing dinner, bus transportaticn, tickets, refresh-
ments, fancing, etc., after the contests. Service
clubs, women's clubs, dance clubs, etc., can
senedule affalrs after the contests for a full
evening of entertalnment, _
Repartment envelopes with s2ason schedule
printed on the face,
Svecial "nights" program; Homecoming, Botary
night, Ladies night, etc.
Conference gontests report form; after each con-
ference contest, complete gpeclal form snd return
to the Comuissioner's office for Conference
standings and Conference news releases,
Letterhead depariwment statlonery.
Devartuent husinegs cards for staff members,
Lgtablish pelicy for athletic news releases by
staff members,
Snorts pewsletters; report contest resulis to
editors of nswsletters coverling the individual
svorts; Track and Field News, Amateur YWrestling
News, etc.
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Programs and Sovechator Informetion Booklets--

1. Arrange for programs including team rosters,
team pictures, team statistles, special programs
and intermission stunts, ete.

&, Order and receive program stock

b. Arrange for the onrinting of the program

¢. Arrange for outlside advertlsing; c-mplete
advertising contracts

d, Heguest program informstlon from visiting
colleges

e, ©Compile roster infoermatlen from home and
vigiting teams

o Deliver information and plcturss to the

printer '

Names and numbers must be correct

Include names of of Ticials

Arrange for sales and distvibution. This

can be done on a concession Lo college

- clubs, etc. '

J. Faculty supsrvisor for geles and Jdistribue-
tion.

2. HMimeograph programs for contests where elaborate
printed prozrams are not used. Have stenclls
set up before hand for home team, and complete
the stencil when visitors arrive., Arrange for

: distribution.

3. Srport information bocklet: Tor the sports that
may be less well-known, such as wrestling,
gymnastics, water nolo, ste. make up an lnforma-
tion hooklet with 2 simple explamation of the
sport; scoring, terus, technlcues, ete. Thess
can be distributed at the same tlue as the
PDrogramns.

L, EProsram sales manager:

a. Pick up programs Trom printer; delivsr to
gtadium or gympaslum

b, Arrange for a sales staff

¢. Arrange for changs for salesmen

d. Account for racelots

Camous Sports Propobions -

1. College newspaper should recelve the same informa-
tion all news media recelves

2. Ceollege bulletin boards can be put to use

3. Posters around the campus and in the gymnasium

I, Announcements in classes

5. Announcements in assemblices

6. Anpnouncements over campus public address system
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11.
1z.
130

14,
15.
16,
17,

18.
19.

20,
21.
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Announcements in colleze bulletins
tyent 1ncluded in college schedule of events
special rallies

y Game Color, Pageants, and -peclel Programs--

Co-grdipator of hand and student bedy programs,
rooting section, ste.

Pre-game ralsine of the golorsg; American and
California flags.

Color-guzrd; Hilitary reserve units, imerican
Legion, Cadets, eto.

National asonithen by band or phonograph,
Phonograph music for prae-contest psriod; records
and phonegraph. .

Sehedule for pre-game, intermission, and post
game activities.

Marching bands, home and visitors, pre-game and

intermission.

Pevn bapds in the stands.

Cheer zand song leaders.

Bocting section cards ztunts, ete.

Magscots, wictory hells, eto,

Moats, narades, ete.

Decorations; goal post streamers, banners, and
flags.

PA pystem for hoth rootline sections as vper Con-
ference Hule,

Queey bpregentations.

Drlll teaps, dancing groups, cholirs, etc.
Athlstic exhibiticns; gymnastics, tumbling, boxing,
wrestling, otc.

Field pagges for special activities groups.

Band stands end special furnishings and props,
special lighting, ete.

Special £1eld mikes and electrical set-ups.

Zen Conference Rule 6,039 for Foothell Intermis-
sion Schedule,

RDemonstrations and Cliplog--

1-

3.

Before gopteska, arrange for members of the team
to put gn snoceisl demonstrotions Tor the educa-
tion of spectators; espscially useful in the lessg
known sports such as wrestling, gymnastics, water
nolo, eto.
Defore saason, arrange Tor specia
the instruction of the spsciatore, a
a

g for
283807 DLEe

3
, 6
Demongtraticns in local high schoolsg snd olubs
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Public Address Ancouncsr atb Contegggw«

An adult with 2 pleasant volce and one who is
inforumed on the sport.

Instructed in the use of public address; not =
play-by-play asportscaster.

Suprly with starting line-uns, corrected progran
numbers, pronunclation of names, schedule of all
activities bzfore, durlng, and after the contest,
Supsly with color material on indlividual con-
tegtants,
e |
[

- - ., - )
cy Tor clearance of pubhlic address

@]
O

announcements. ,
Set up miks and PA system. Check it all out
hefore the contests,

'3

Rooting Sectileon Control and Managewent--(3tudent
Body Actiwities)

}.q
2.

3.
b,

Provide faculty supervision.

Provide ushers or rally comulbtee.

Provide special gate for students.

Provide FA system for cheer and song leaders.
(5ee Conference Hule 6,03) '



SUMHARY ,, CONRCLUBIONS, AND RECOMHENDATICONS
I. SUMHARY

e purpose of this study was to determine all of the
many detalls that are necessary and helpful in the éfficlent
management of dual athletic contests in s2leven intercol-
legiate svorts 2s they are staged by the eight junior col-
leges of the Metropoliten Conference and to summarize these
details into & checklist of iltems that might he used by
those wperzons resnonsible for the‘adminiatration of these
contests. This checklist was presented in Chavter VI,

In; order to accomplish this 1t was necessary to pro-
ceed throush three distinct steps: (1) A thorough and
complete study was made of the mwany detalls that existed
in the managenent and adalinistration of dual athletlc con-

esty at Bakersfield College. All of the members of the
athletic staff were interviewed as weve many other Dersons
who were assoclated with the athletic program. (2) The
gecond step was to make o complete examinaticn of the
literaturs thet wos avallable in thls ares and to extract
items of athletic contest management that had been over-
looked or omitted by those persons at Bakérsfield College;
(3} The final vhase wss to combine all of the items and

details collected from bBakergfleld Collegpe and from the



110
literztures and submit this 1ist to the athletic staffs of

the other member colleges of the Metropolitan Confersnce for

i3

thelr sxaninstion and recommandstions., Included in bhie

G

final scep were @ mamher of personal intzrviews with directors

of athletics, cogches, and stalfl members of thise collegss,
e resulting checklist for managers of dual intsr-
collegiate athletic contests 1s the wost comnplets 1ist that

could be compiled under the circunstances.
II. CORCLUSTIONS

The checklist that resvlted frosm this study is an all
inclusive list of items and details that may or may not be
necessary for maximum efficlency 1n operating, mansging,

ata

ing, or administering 2 dusl intercollegiate atiletic

6a

ﬁﬂ e

‘hig

fotn
n
o

contest In any of the eleven sports studied.

complete list of items and deitalls thoel could be used in

&

managing or admintstering these contests. It is an cptional
list of detalls that could e used in & glven sltuation, It
wes found thet no single checklist could be conétructed‘th&t
would f1t each and every situstion that existed in the
various colleges studied. However, every offort was made to
construct a broad and comorehensive checkllist which would
cover most situaticorns thsat zight arlse in a contest., The
final checklist would have te be alizred and adapted by aa0h

college to £1t the clrcumatances pecullar to zsny sneciflc

contesth,
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Variables in athletic conteast management. In dise

cussing this problem with the vsrious directors of athlstics,

it was determlined that some of the more impofﬁant variables
that existed among the verious colleges were those having to
do with adainis ratiﬁe attitude toward athletics, finsnces
avallable Tor athlstiecs, athletic facilitlies, sbaff person-
nel and others avallable for agsignment to help ia the
managenent of athletic contests, and communlty ilnterest and
supnort of the local athletle progran,

1

To 1llus=zrate this poiant, certzin facllitles are neces-

=

sary Tor coptests in each of the sooris. ' the necessary
nreilities for the snort contest are nob located on the col-
lege campus the managesent problems will be somewhat dife
ferent from those at a college where the facllitles are
located on the campus and under the direct contrel of the
athletic deovartment, 4t Bakersfield College the athletic
facilitiss for 21l of the sports contests sxcept golf were
located on the college campus and under the direct contrel
of the diresctor of athletics, At San Diege City Lollege, on
the other nand, none of the athletic facilitiess were located
on the cawnsus; athletic facilities had to be contracted for
through other agencies. Thus, a checklist that mlght be
comnlate for the diractor of athlstics at pakersfleld College

would be inccanlebe for the sume person at wen Diego City

Ceollaga, snd, in turn, the reverse situation would also be



Another ezample of variations among the colleges 1is
thet of personnel responsibilities., It would haves been
’ Iapractical and imvposcible for this study to atteampt to
establish persennel responsibilities for the monsgement of
athletlc contasts beyond that of the director of sthletics
because of the great varlance Iin staff slzes, te=aching loads,
and versonnel responsibilisies among the junior colleges
studied. There was also a wi&e difference in adminlistra-
tive vesponsibllities, finances, oublicity, and so forth.
Shepard &mﬂ'Jamersonl point out that a competent director of
athletics must delegate responsibility for the efflcient
managenent of athletic contests. However, he nust delegaote
3 . this responslibility on the nasis of the slze and ability of
the staff that he has gvallable.

The Hlue Book of Junilor Collsoe Athletics,z a book

. 1isting the athlsble staffs of all of the nation's Junlor

colleges, helps to 1llustrate this volnt (3e2 Tabvle IT, p.
11}, <Cerritos College lists a coaching staff of thirteen

vlus a director of wthiletics, a graduate manager of athletices,

a program and infornatlion dlrector, a busipess menager, 8

trainer, and a svorts publicity director. bLast Losg Anpgeles

College, on the other hand, lists & coaching stalf of only

George &, 3hepard and Hichard £, Jamerson, Inter-
scholastle Aghletics (Wew Yerk: MeGraw-Hill Book Company,
Inc., 1953), p. 149,

2 - " -
The Blue Bork of dunlor College Afhletics for 1962
(Cleveland: MeNitts, Inc., 1962}, op. 25=94,
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seven, a director of athletics who must also serve as

publicity dlirector and stadium and concession manager, and a

business manager., DBetween these two colleges there is a
basic difference of ten persons avallable for duties involved
with the management of athletic contests. This does not
take into conside ation the number of persons that'might be
available from other departments such as maintenance or
custodial., Therefore, a checklist based on personnel assign-
ment and responsibility was most impractical.

Further, at Bakersfield College, it was the policy
for the coaches to do nothing in the way of preparing the
buildings and grounds for athletic contests. Details hav-
ing to do with this area_of contest vreparation were dele-
gated to the maintenance staff under the direction of_the
director of athletiecs; the stadium maintenance crew even
acted as hurdle and starting-block crew during track meets,
relieving the coach of a responsibility which often falls on
his shoulders. Other colleges may have no custodial help
available for these tasks and othérs on the staff would be
called upon to do such things as line the track and foot-
ball field, set up the gymmasium for meets, handle equip-
ment, and perform other similar tasks.

In conclusion, all of the details listed in this
study are elther necessary for or would be helpful in the

efficlent management of Adual intercolleglate athletic

T
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contasts; However, because of the many individuzl dlffer-
enceg among the institutions studied, this list, to he most
useful, will have’to he altersed and adapted at sach institu-
tion, It would have to he altered snd adavted according to
each institutlons' staff, finances, facilities, administra-
tive attitudes and cOoﬁerﬂticn, and to the community iantere-

est and supnort.,
III. DBECOMUENDATIONS

Ra
L

ecommendations for the Use of This Checklist

The vorlous directors of athlstics who were inter-
viewed In this study or who examined and appralised 1t wade
dome suggentlons ag to how 1t might bhest be used in thelr
denartments,

Onz guzge-tion was thet the list could be broken down
completely by snorts as the details mignt it the virlous
local situsticns, Some of the sections of this checklist
are ourely adainistrative ih natura and apnly to all sporss.
Other zections aonly to CER oh gnort Individuslly such as
Sguivment, Uniforus, ﬂpbaratus, Supolies, and Furpishings.
It would be orocbtical bo groun al’l of these zoatlons together
Inte eleven individval checkllists for esch of the gsoorts
zovered, Thus, thers would be » checklist for beseball con-
teaﬁ 1“ﬁ“ﬂ© apt, haaketball contost menagesnent, wnd so Torth.

o
1

A twalfth checklist would include all of tnoge adninistrative

details that apnly to all sports contesis zueh ap ochedules,
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A second recommendation was that the 1list be broken
down by Job assignment. All of the items that a varticular
person would be responsible for would be taken out and pﬁt
1n.é checklist that particular verson could use 1n.pfepar-
ing for an athletic contest. Thus, the head groundskeeper
would have a checklist 6f all of the ltems for which he
- would be responsible in preparing for a home baseball game,
‘track meet, or football game., Each detall could be assigned
by the director of athletles, and a check could be made by
him on the various persons responsible for aiding him in
adninistering the athletic contests in hls program,

A third recomrendation was that this list could be
used as an overall appralsal of the present athletic program.
A check could be made of what is presently being done 1n one
institution against what was done in the other institutions
to see if maximum efficiency is being attained and that the
best possible sthletic contests are being presented under

the prevalling circumstances that might exist in the institu-

tion.

An area thst was not covered in this study and might
_be an area worth further study ls the area of tournament
management in contrast to dual contest management. The list
presented here might well he incomplete as it is adapted for

use in tournaments, all-star games, triangular contests, and
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go forth., A list of details sssential or helpful in staging
é dual contesﬁ in wreﬁtling, for instance, may not ﬁ@ oM~
plete when it comes to staglng a champlonship tournsment in
wrastling. The organization and oroamctien of a Toothball
bowl game such as the Porato Bowl 1n Bakerzfield might neces-
sitate special prevarations which would be guibte different
fron the 1ist included in this study. The checklist prew-
sented in this study, while helpful, would not be comnlate
for the manager of 2 State chamoionshio tournament in teun-
nig, #olf, hazebrll or othaer sovoris where such tournanenhts
are held, A

fpocheelklist cblvlﬂta with all the details egsgentlal

s

to the managsment and nromotion of such tournaments or con-
tests might be nmest helpful to tournzment dirsctors and pep-

zons resnonsible for administering atnletic contests other

than Aual events,
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Nestande, J. Peter (Cross Country and Assistant Track Coach,
Bakersfield College, Bakersfield, California), personal
interview with the investigator, October 26, 1962,

Newman, Bay B, (Football Cozch, Bakersfield College, Bakers-
field, Czlifornia), personsal interview with the investle
gator, April 10, 1962,

Hegan, Bertha (Sscretary, Athletlc Department, Long Beach
Uity College, Long Beach, Celifornial, verscnal interview
with the invastigator, August 1, 1962,

Russell, Willilam W. (Commissioner of the Hetropolilitan Con-
ference, 525 East Hyde Park Place, Inglewocd, Californial,
telephone interview with the investigator, August 13, 1962,

Strangeland, James (Football and Assistant Track Coach, Long
Beach City College, Long Baach, Californis), personal
interview with the investigator, August 1, 1962,

Strahla, Josane (Secretory, Athletic Department, Dakersfield
College, Bakersfield, Cslifornis), personal interview with
the investigator, May 29, 1962,

Taber, Edna (Business Manager and Ticket Manager, Bskersfileld
College, Bake-sfield, Califernial, parsonal interview
with the investigator, May 25, 1962,

Triebwasser, B, "Duteh" (Assistant Football Cozch, Cerritos
College, Norwalk, California), personsl iaterview with
the investigator, August 2, 1962,

Trusler, Willard W, (Tennis Coach, Bakersfield College, Bakers-
field, California), versonal interview wlth the investi-
gator, lay 21, 1962,

Turner, James B, (Water Peolo and Swimning Coach, Bakersfield
College, Bakersfield, California), personal interview with
the investigstor, May 11, 1962,

Valenzuela, Pete (Equipment Manager and Athlstic Trainer,
Cerritos College, MNorwalk, Czlifornial, perscnal intepr-
view with the investigator, August 2, 1962,

Vallembols, John (Head Groundshkeeper, Bakersfield College and
Pakersfield Memorial Stadium, Bakersfield, Californial,
versonal interview with the investigator, Hay 18, 1962,

Youel, Curtis L, {(Director of Athletles, Santa Monica City
College, Santa Moniez, Californlal), persopal intsrview
with the investipator, September 9, 1962,
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