University of the Pacific

Scholarly Commons

University of the Pacific Theses and

Dissertations Graduate School

1952

A content-procedure outline for the beginning speech course of
Lodi Union High School

George Harold Barrett
University of the Pacific

Follow this and additional works at: https://scholarlycommons.pacific.edu/uop_etds

Cf Part of the Social and Behavioral Sciences Commons

Recommended Citation
Barrett, George Harold. (1952). A content-procedure outline for the beginning speech course of Lodi Union
High School. University of the Pacific, Thesis. https://scholarlycommons.pacific.edu/uop_etds/1190

This Thesis is brought to you for free and open access by the Graduate School at Scholarly Commons. It has been
accepted for inclusion in University of the Pacific Theses and Dissertations by an authorized administrator of
Scholarly Commons. For more information, please contact mgibney@pacific.edu.


https://scholarlycommons.pacific.edu/
https://scholarlycommons.pacific.edu/uop_etds
https://scholarlycommons.pacific.edu/uop_etds
https://scholarlycommons.pacific.edu/graduate-school
https://scholarlycommons.pacific.edu/uop_etds?utm_source=scholarlycommons.pacific.edu%2Fuop_etds%2F1190&utm_medium=PDF&utm_campaign=PDFCoverPages
http://network.bepress.com/hgg/discipline/316?utm_source=scholarlycommons.pacific.edu%2Fuop_etds%2F1190&utm_medium=PDF&utm_campaign=PDFCoverPages
https://scholarlycommons.pacific.edu/uop_etds/1190?utm_source=scholarlycommons.pacific.edu%2Fuop_etds%2F1190&utm_medium=PDF&utm_campaign=PDFCoverPages
mailto:mgibney@pacific.edu

I

A CONTENT«PROCEDURE OUTLINE FOH THE
BEGINNING SPEECH COURSE OF LODI UNION HIGH SCHOOL

A Thesis
Presented to
the Faculty of the Department of Speech
College of the PYacific

In Partial Fulfillment
of the Hequirements for the Degree

laster of Arts

by
George Harold Barrett

June 1952



T S ————

TABLE OF CONTENTS

PREFACE

THE PROBLEM AND DEPRINITIONS OF TERMS USED

The problem ¢ « ¢« ¢ o o ¢ o s o

%tat&m@nh of the problem ., .

Delimitations of the study .,

/

laportance of the abtudy o o

Procedure o, o« « ¢ « o ¢ o 4 &

L]

L

L

Definitions of terms used ¢« o ¢ ¢ ¢ o o

Organizatlion of remainder

Sources of the data , .

CHAPTER

Lo

Il

IiL,

SPEECH FUNDAKERTALS , o o
Introduction « ¢ ¢ o o
Harrowing the subject .
The fourepart speech .,
Making transitions ., .
Haterlals of support .,

SPEECH SHOTENCEs o o o o
Introduction ¢ « ¢ o »
The production of speech

Voeal characteristios ,

L

CRAL LINTERPRETATION o o o o

Intbroduction « o ¢ ¢

of' the thesls

¢ & o & o @ @

PAGE

B & o G W W R

&

ie
15
19

28
28
30
&4
54



CHAPTER

G 0 R | (G

Exprehsing the meaning of the selections

IVORADIOOCOQ . % @ @& 4 » 5 8 ¥ R @

Introductlon + o ¢« ¢ o s & o o
Radio high 1ights o ¢« ¢ o o o
Alert radio listening , » « + «

Ve GROUP DISCUSBSIOR 4 ¢ ¢ o o o o »

ettt ———————

Introductlon o+ o ¢« o o ¢ o o o
Leading a discussion o+ « « o

Being & member of the group . .
Oprganizing a dlscussion  « «

Vie PARLIAMENTARY PROCEDURE o o o o o
Introduction + ¢ ¢« ¢ ¢ » o o o
Carryling on business . « ¢ ¢ e

Types of motions o o o o o o o
Duties of officers and menmbers
Commltteess o o« o o 0 ¢ ¢ o o o

The constitution and byelaws .

| VISGRBRAMIE 4 i ko e s
Antrudaotion ¢ o4 v v e e e e e

A brief history « ¢« « ¢ ¢ o ¢ o

Why debate o+ ¢« ¢ ¢ ¢ « ¢ ¢ o

Writing and produoing the program

L]

L]

L]

L]

Pinding the meaning of the selections , .

5 & )
PAGE
a6
46

62
6b
62
66
74
74
A
78
79
86
a6
a7
91
97
28
09
100
100
101
1082



—

iv

CHAPTOR PAGE
What 18 46bake ¢ o o ¢ o ¢ « ¢ s v s 9 o .6 » o 10O

The duties of the APEBHEPE o o ¢« 2 s ¢ » o o o 104
Haberlale o « o ¢ ¢ ¢ o 5 5 0 v 0 ¢ 0 2 8 « o LOB
BUgHeBLIONE 4 o s 0 2 4 w8 4 s v e 0 2 s & o 106
SUSHMARYy RECOMMENUATIONG, AN GONCGLUSIONS o o o o o & 110

GIBLIGGHANIYL 5 o o » 8 8 o 2 &« & o % ¢ & » ». 6 o o ¢ o 1B



PREFACE
THE PROBLEM AND DEPINIYIONS OF TERMS UBED

The Spesch Arts I course of study at Lodil Union
High School is one designed to introduce the speech arts
with the exception of dramatlios, The problem of an
adequaﬁé tgxt to provide the subject matter background
arises, In the opinion of this writer there is no single

book which suits our needs for this first year speech class,

Is THE PROBLEM

Statement of the problem. It was the purpose of
this study to prepare a contenteprocedure outline for the
Specch Arts I course at Lodl Union High School, The oute
line is to be used as a text by the high school students

enrolled'ln the clasa,

Delimitations of the gbudy. (1) The study was
conf'ined to the beginning speech course at Lodl Union High
fichools (2) dramatic art has not been included, as this
speech activity is taught in special classesy (3) speech
correction, listening, and conversation are not taught as

formal units, but are introduced obliquely during the two

gemester term of the course,



Importence of the gtudy. This beglnning speech

class is an activity olass, The aocent 1s on performance
rather than on formal study of detailed textbook material.
This writer belieoves there 1s a need for a succinotly
written text for the beginning course, one which will
present the minlmum essentials,

Qutline form has been chosen as the method for
organizing these essentlials for at leaat two major I'e8s0Ns,
The matter of oonvenient use by high sohool studenta ia the
prime reason for this form. As pointed out above, Speeoch
Arts I is an aotivity course, and the emphasls 1s definite-
1y on doing and performing ag opposed to formal study.

The atudent will be able to find the needed information
easily accessible, This will allow him to spend more time
on other than the meshanioal preparation of an aetivity,

| The second reason for the outline form is to
provide an actual model of the organization of ideas,
Organization, as the foundation of speeoh work, is of suoh
major importance that an example of clear outlining will of
iteelf be instructlonal for the students using the text,

Something should be sald se to the way thils outline
may be used, It 1s designed to be utilized as a detziled

framework for the sourse, reserving the opportunity for

the instructor to orally annotate or add to any given
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gection or individual statement, The basic material 1s
preasented, and the instructor may emphasize or ignore any
part as inolination will diotate, Speolfically, the
instructor may read over and discuss a section with his
olass, After this complete coverage by reading and
discuseing, the student will prepare his activity,

referring to his copy of the outline when necessary,

Proocedure. dJunior and senlor students are eligible
to take the beginning class as an elective, The basic
material for this work has been chosen from sources which
the author considers appropriate for such students, The
goals of effective communication and speech adjustment

were the constant gulding faetors in preparation,

IXs DEFINITIONS OF TERMS USED

Speech fundamentalse This term is used to define
the baslc mothed employed in compesing and delivering a

speech, The speeoh fundanentals make up the pattern of

organization which 1ls a necessary technique for the oral

expreasion of ldeas,
III. ORGANIZATION OF REMAINDER OF THE THESIS

The(&od&iﬁé@é)ar the thesis 1# organized in the

form of a textbook, There are seven chapters, cach one
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covering & epeech art, In thie order they avey Speeah

IVe SOURCES OF THE DATA

The material contalned herein represents ildeas of
the author, information he has agsimileted from formal
college classes, information from the usual sources of
reference, and ideas from high seheol and vollege texte
books in speech, This poses a problem in gilving due eredit
to authors whose ldeas are used, For the sake of moral and
intellectual integrity, an honest attempt has been made to
identify all borrowed material and to give oredit to the
authors of such material,

Speolal oredit must be given teo Roy C, MeCall on

whose book, Fundamentals of Speech, the author has relied
for a basio mevhod and philosophy in spesoh,s The Art of

Interpretative Spesah by Charles H, Woolbert and Ssverina
By Helson was a constant gulde in the writing of the

ohapter on oral ilnterpretation,



CHAPTER I
SPEBCH FPURDAMENTALS
Introductlion

"Why teke speech?" This is the question esked over
and over again by many people, 7The answer is easily found
in delly living. Moat of us are aware of the many uses to
whiech we put speech, We all know that commnication would
be virtually impossible without the power of apeech,

Looking for apecific reasons ln anawer to the
question, we might say that people take speech to become
better aspeakers, ¥Yes, a person does take speech to become
a better speaker, Every one has room for speech
improvement, and perhaps almost every person would like to
improve his speech,

The next question might be, "For what reason is
gpeech improvement necessary?" Is Lt to become a great
public speaker? For a few it may be partially that, but
most of us will never need that sort of advanced tralning.
Our main need is to better ocur apeeoh for purposes of
commnication in a demoocracy. The preservation and
improvement of our democracy is dependent upon the ability
of our people to express themselves.

Speech gets things done, We formulate, exchange,
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end change our ldeas through our disouesions and
oonversations with neighbora, scheol friends, pavents,; and
other people we meet in dally life. It Ls primarily by the
powsr of spesoh that we inatruct our leaders in looal,
state, and national affairs to work for the fulfillment of
our governmental needs, Thesme public offliclals, in turn,
well realize the importsnoe of speech when they debate our
1esues in the legislative chambera,

Thus we see that we muat be effactive apealters 1f
nur democracy is to be vital and atrong, Another reason
for taking speesh is to develop a more sffeotive
personality.l Speosh is a part of you, 4An im@rovamant of
apeeoh means that the personslity hae aleo been improved,
Possibly we can put this In the form of a guarantee and say
that Speesh Arts I will provide an lumprovement in youp
personality, This is s safe cormitment, a sure thing,

You take spessh to become a hetter oltizen end to
better your persenality, but the basia of all this is to
develop a form in apesking, You need a method in telling

& Jjoke or in conversing just ae mich as you need it in

1 Roy C. HMoGCall, Fundapments

318 (Now Yorik:
The Maemillan Company, 1850), pe D oL Smoeah
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delivering a speech to the Rotary Glub, In Joke telling,
you don't glve the "punoh 1ine" first. Ho, you gradually
bulld up to it and produce suspenss to keep the llstener
eagerly walting for the last line, The same is true fop
conversation and for formal speakings Flrst things oome
first, 4 plan is neoded (whether we are consclous of it
oy not) to produce the desired effesct on the person or
perasons to whom you ere talking,

Added to the list of veasons for Staking speech (for
demooratic action, to better the personality, and to learn
a form) is the aild in overcoming fear. Fiprat of all, a
1ittle fear 18 & healthful and desirable thing,? You need
it to spur you on and chellenge you to do well, When a
speaker loses all fear of an audience, he becomes lifeless
and dull,

One reason for fear 1s due Yo the public situations
The spealer is up in front of a group of people who are
"slzing" him upe 'The experience is noew, There are many
palrs of eyes fooused on him, He may be thinking about the
grade the instructor will give him, He 1is thinking about
what the audience thinks of hims "Is there a mpot on my
elothes?” "Is my helr combed?" "Do they know 1'm

2 Ibides Pe 7o
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nervoust” These are some of the thoughts which often run
through the mind of a speaker the first tiwe he is before a
group,

The first time up to speak may prove difficult to
you, but you ¢an be assured that many of your qualms will
be absent when your second trip comes around, You just
need to "break the ice," Remember, too, that everything
elese has similar feelings, For most of them it 1s also &
new experlence, : i

Many students worry about the possibility of faillure /
in a speech olasse This should not be the case, The only /
reason for fallure will be your fallure to take advantage |
of your chance to speak, No one who tries will fall, |

Here are some alds to help you prepare a speech and
te allay stage fright,

1. There is nothing like adequate preparation to
give you confildence and security before a group,

2, Do not memorize your whole speech as your memory
is liable to fall you and thus cause fear,

3¢ I you deal with ideas which are your own, you
will deliver a better speesch and also have a furtheyr
guarantee againat nervousness,

4, Always have an outline (at least for your

beginning speeches) to keep you going on the right track,
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5, Give your speech a chance to grow by getting it
prepared soon and saving two or three days to make
revisions,

6e Develop a proper attitude toward your class,
your inatruotor, and yourself by being yourself and
striving Yo improve your speech, ‘

7. Remember that any criticism you receive 1s given

in the 1ntare§t of holpingéyou with your speech adjustment,
Narrowing th§ Sub ject

I. Many ideas for speeches cover too large an areaj ..
_therefore just a fraction of a broad idea will be .
uaed for a speech, :

‘u

“ggiggg 18 a word which signifies a very broad
(war, religion, farming, etc,), and it
will have %o be broken down to be used in

.- 8peaking.

-B. The & 1s a division or part of the subject.
Exampleat

Sub jeot-«War
Tople =~The Waate of War

Sub jeote=~Agriculture
Topioc+ ~=lModern Agrioculture

Ce The thesis, a division of the %ople, 1g i spesif-
fe wtabtement wnlech tells the purpose of a

apeeoch,
Examplest

Sub ject=-War

Topic ~~The Waste of War

Thesis ~=-I should like to discuss with you
what war has done to our natural

i | resources,

|
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Sub jeote-Agriculture

Topie ==Modern Agriculture

Theals »«Do you fully realize the value of
modern agrioulture?

Dy The title of your speech is for advertising
purposes and should arouse curlosity,

1+ For the speech on %he waste of natural
resouraen, these might be adeguate,
Ixampless
"Itta Breaking Our Baek"
"Hars, Spare That Tree"

2s For the speech on the value of modern
agrioulture, would you select on of
these?
Exanples:
"What the Solontific Farmer Doea for You"
"The Country Cousin's Contribution"

I, The first real job is to choose a subjeotl,

A. Above all, talk on something with which you are
familiar,
1s You will be suoh more able to do a good lob
if you kave first hand information on the
ub.’ﬂﬂtg

2, Talking on somebhing you know, is a good
proventive for stage Ifright.

B, Beleot a subjeot whieh interests you,

1, This interest will give you more enthusiasm
to carry your speech on,

2, Interest 1s often ocontaglous and will
spread to your audience, "

Gy Give a speech which will inbterest most of your
audlence,



ﬂ 11

| le Conslder the interests of the persons to
| whom you are speaking,

2. If your talk satislies your sudience, you
will zain ease from that autistn@tion.

De Pinally, select a subjeot which fits the
ocuoasion,

l¢ At a dinner honoring the San Francisco
Forty~Hiner FPootball Club you probably
would not talk on "The Three Basle Blooks
in Football,"

{ 2+ 1t is probable that the speech, “"The

; Demoorats Will ¥in Again," would not go
; over very well at a meeting of

{ Republicans,

11Is With your subject in mind, the selection of a Thesis
statement oumes next,

Ay This is the part of the speech wiich tells where
Xou are going or what you are going to say, and
t muat be specific,

1. Does the Thesls, "Today I will tell you
about the ata%o of Texas,” tell you what
the speaker will talk ¢n§

By The spoaker hag taken on too big a
Job and ecannot possibly tell his
audlience about Texans

bs Hundreds of booke have been written
about Yexas, and the tople lan't
completely covered yet,

2s The person to speak should choose a
division of the tople, Texas, as his
Thﬁ‘;‘.'

Examplens

It is my desire to asquailnt you with the
girfqrant varietics cattle raised in
0Xa8e

What can be done %o lmprove the highways
of Texan?
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Be A good Thesls sentence ia the foundation of your
gpeech and muegt pass several tesits,

1. It will be a single sentence,
2, It will contain one idea only.
gs 1t will be b?i@fi

4, It will clearly indlcate your goal or
destination,

By It will avouse the interest of your
sudience and dlspose them to lilsten,
The Foupwrart Speech
I+ ‘The four parts of a speech are the Introduction, Thesls,
Body, and Concluslon,
As The Inbyed

jotion 18 the beglaning of the speech,

1. It should capture the attention of the
audlenae,

2s To do this 1t must be Interesting,

3¢ It should lay the groundwork for, and lead
up to, the statement of the Thesis,

Bs The 2%53;5, as was mentioned earlier, is the
agn gnoe which tells what you are going to talk
anoute

Gy The Body 1s the main part of your speech,

1, The main heads of the body are derived fronm
breaking the Theals into two or more
parts.

2, This enables you to concern yourself with
but one division of your Thesis at a
tine,

8¢ Lot us take a Thesls and break it down into
four main heads, Example:
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Today I will tell you the advantages of
an agrioultural career,

Farmers are pald well for thelr
producta,

Countey people have access to
supeprior food,

It 18 healthful to live in the
great outdoors,

The farmer is doing his part for
the nation,

4, Here is another Thesls and 1lts main head
divisions, Ixamplet

Hy purpose 1s to explain the maln gquale
iflcations of a good football player,

The Tootball pleyer must ho able
to run well,

He should have the ability to
tackle sharply,

The will to ecompete 1s a necessity,
D, The last step in a speech ls the Conclusion,

1, First, inoclude a summary of' your main
heads,

2. Then bring zour speech to a olose b

rounding it out with a final oonn{udins
stabtenent,
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BAMPLE OUTLINE
Introduotion
Example of & boy living in Europe amld all the
poverty and need,
State how luoky we are Lo be living in the United
States,

Thesis

I will now glive you mz reasona for belng thankful
the Un

that I live in tad States,

Body

Wo have an opportunity to question our leaders,
We aay choose work agoording to our interests,
On the whole, our government is bamed on reprosentaw
tion of thoe poople,
Conolugion

Sunmary of Main heads I, IXI, and III above,

A conoluding sentence or two to give a feeling of
sompleteness or ending.
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Haking Transitions

Lo When moving from one point to another, it is necesse
ary to use words which will connect the two points,

Ao ‘Transitions are stepping stones or bridges which
1link thoughts,

B, Without this gluing of the parts topether, the
speeoch would be disjointed, and the audience
would get lost,

Ce OUne of the surest ways to hold your audience
{which will wander if you give it a chance) is
to employ effective transitions,

II, VWhere ave transitions needed?

Ae hvery new though% should be conneoted with the
foregolng thoughts by a transitlion, but the
first major one is required to lead from the
Introduction to the Thesls,

le At this point your transition will be
adequate if you refer to your Introduce
tion in some way and then state the
Theais, Example:

Since our country is being threatened
this (vreferring to the Intreduction
af'ternoon I will point out to you the
dangers of Communisn, (Thesia?

Be You need another transition to Jjoin the Thesis
with Main head I,

ls Restate the main idea of the Thesis in
different words, and then state the main
head, Ixample}

Une of the main perils of Communism is

that it (restatement of the Thesis)

does not allow freedom of religion,
(main head)

Ce lake a third bridge or transition to move from
Hain head I to Main head II,
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The job here 1ls to state the maln idea of

the Thesis, repeat the main idea of Main
head I, and state Main head II, Example:

Communiam is a threat to freedom of

religlon, _

{Theais) {lain head I)
and 1% also looms as the ocancer of
democratiec processed, {Main head II)

De Tour fourth transition is needed to proceed to
Main head III,

Por this one you must repeat the heart of

the Thesls, restate the important thought
in Main head I, restate the main idea of
Main head II, and then staete Main head
ITI. Examploes

We must be wary of Communism as a
destroyer of (Theais)
{ﬁ%&gious and demooratlio freedom, but
et us
(1) (Main head II)
not forget the effect such a force has on
the ninds of men, {Main head I1II)

; Es The fifth and 1lest main transition may be called
the summary.

Lo

It 1s put in the Conclusion and serves the

purpose of reealling the Thesis and the
main heads of your speesch, Examplel

Today I have wavned you of the dangers of
Gommuniam, (Thesis)

Firet, it doesn't regognize a free
cholce of religion, (Maln head I)

Second, true demcoracy does not
oxist in a Commnist state,
(Main head II)

Finally, be aware of tho warping
offeet of this menace on the mind,
(Main head III)
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SANMPLE OUTLINE

Introduction

A survey of the present control of Communism over
various countries of the world,

A statement of the politlieal, religlous, and personal
gonditions in these countries to point up the harde
ships the people are enduring.

Bring out the possiblility of it spreading to our
country.

Thesis

8ince our country is being threatened, this afternoon
I will point out to you the dangers of Communism,

Body

One of the main perils of Communism 18 that it does
not allow freedom of religion,

Communism is a threat to the freedom of religlon, and
it also looms as the cancer of democratic processes,

We must be wary of Communism as a destroyer of
religious and demoaratic freedom, but let us not
forget the effect such a force has on the minds of
men,

-

Conclusion

Today I have warned you of the danger of Communism,

A, First, 1t doesn't recognize a free cholce of
religion,

B, Becond, true demooracy does not exist in a
Communlat state,
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Ce Finanlly, be asware of the warping effect of this
menaace on the mind,

II, %The Jjob of externination is ouvs,
A, Thip i8 not a oaso of "Let George do 1it,"
Bs Bach of us must faoe the facts and lend a hand

in stamping out this allwpowerful threat to
the demvoratic world,
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Materiale of Support

I, Vith the Intreduction, Thesis, Dody (main heads), and
Conolusion es a framework, our next job is to find
materisls to glve this skeleton some Lorin,

Ay The main perts of the Introduction, Body, and
Conolusion are nothing but statements without
anything to baock them up,

Bs We need to boleter and support them with materials
which tend to prove thelr worth,

Ce Just as the lawyer calls in witnesses to testifly
for his cause, so does the speaker call in
mnt:rinls to substantiate his general states
mentvs,

II, The first type of useful materlal is the yisual aid.

Ae Visual alds, as the word "visual" implies, ocan
actually ga seon and inolude maps, pletures,
sketohes, nodels, objeots, %ra charts, or
any obher tangible thing which u&il help
explain your speeoh,

1. A speaker telking on "Three Single-Wing
Pase Flays"™ oould help get his point
aoross by sketching these plays on the
blackboard while he explained them,

s Tor a speech concerning airplane construce
tion, the use of an actual alrplane model
nnula definltely be an ald to audlence
understandings

3. A g%gl upoaking en different types of
8 abrics would do well to
actually bring saaples of her material
to show the audience,

By Be sure to inolude visual alds in your speeches,
1, Tho members of the sudience will be more

attentive 1if there s a visual ald to
lock at,
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2, Visual ailds help to olarify your speech and
point out things which otherwise might
not be understood,

3. They enable your audience to remember what
you have sald for & longer peried of time,

4, Visual aids give the speaker somebthing to do
wtth his hands, and by so doing place him
ot ease,

Ca Ho::daro someé things to remember when using visual
e

1, When sketohing on the blackboard, be sure
you speak while you draw,

2+ Be sure your blackboard sketeh is large
enough for all to see,

3s When showing a sketoh or objeat, do not
hide it from the audience with your body,

4, Choose objeots which are nelther too small
nor too complicated,

6, Do not pass objects around the room while

you are speaking as you will lose the
attention of the group,

6. Have your aids ready before getting up to
spealk,

7« Choose objects which will not frighten or
harm anyone, (no rattlesnakes, please)

III. The next supporting material follows right after the
main head to olarify 1t and i1s called a basic ald.

A, Th@:. materials help meke the main head stand
OUG,

By They lay the groundwork for adding mors specific
materials such as examples,

Cs There are three basic aldas,



f . 21
% ' 14

patatenent is merely a repeating of the
main head (in different words) once or
twlce to elear up any misunderstanding.
Pxanplel

The main responsiblility of our polioce
foree 18 to enforce the law, (main head)
The offlcer on the corner is there to see
thet the rules are obeyed, (basic aid)

Explanation i1s used to clarify the main
ad before goeing on, Exanplet

The Power Glide Automatic Transmission
18 a refinement of the Dyna«low,
(maln head)
Bub before going on I should like to
explain the baslc principle of the Dynaw
Flow to you, In the first place, eto.
tbaalo ald)

3 Qgg%ggg;ga in used to clarify the meaning
; of some word or phrase in the main head,
Examplel

The main reagon for going to school 18
to get an education, (main head)

By education I do not mean a knowledge
of all that iz written in textbooks an
mich as I mean the background negessary
for being an active, responsible citizen
in a commnity, (basic ald)

IV, The moat often used meterial of support is the Exemple.

Ay IV 18 an excellent tool teo back up a general
statement in a speeah,

B. When ® epeaker says, "For Example...," the
a%dienoe perks up and weita intently for the
storys

1, 4n g;;gﬁggggggg 1s & long, complete
example.

s When you wish to give all the detalls
of a given example, you will use en
1llustration,
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be In the Body, the illustration follows
the basie ald,

Speeifie ;gggg?ag is a short, undeveloped
example whie 8 used after ;n 1llustrae

tion for further "proof," Examplet

An example to prove the superstitious
nature of meny of our athletes is found
in the case of Art Laraen, The National
Anmateur tennis champlon, Art,; the lefte
handed racqueteer from San Leandro, never
steps up to a cuvrb before kleking it with
his shoe. Ho never steps on a crack in
the sidewalk and always rememberas to give
the gate of a tennls court so many taps
with his racquet before entering. This
temperamental tenniater feels 1t
negessary, too, to dye his naturallye
blonde hair periodiecally. {(illustration)
When Ted Horbert played with the San
Pranoisco Seals, he would never get up to
bat before tapping the plate an exact
number of times, (specific instance)
One wellsknown swimmer used to carrvy his
removed appendix when he swam in meets,
{speaific instance)
Other athletes have been lknown to wear
one paly of soocks for weeks at & time to
prolong success, (speoific instance)

Ey An exemple may be actual or it may be an image
ined one,

Le

e

Agtual examples come from real events,

that is, they ave true, LExanple:

A pood example of a successful Hollywood
marriage is to be found in the case of
Mr, and Mrs, Ronald Colman, Their
marrliage has stood the teat of time while
that of so meny others has falled,

Imagined, or dreamed-up examploes should be

uaed sparingly and labeled as not
actually being true, Hxanmplel
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Let ue assume, for example, that Tom has
made a dabte with both Helen and Shirley
for the Junioredonior Proms Don't you

agree that this isa a slitvation requilring
clever manipulation?

ilany times g%gﬁ&gf&gg are neoded as materials to
suppert atatements made in a speech,

A. Be sure they are aococurate,

By Do not overuse them, as & speech full of figures
will be a dry one,

¢, If there is no reason to be absolubely exact,
glve them in round numbers,

9@9%5&;gag are handy to use when the support of an
authority is needed,

Ay Unce agaln, do not overuse them,
By Do not misquote your authoritys

Ce Before quoting, be sure your authority is honest,
competent, rsilable, and in a position to know
the faotsa,

Before seleoting any materials for a speech, be sure
that they can pass certaln tests.

Ay Choose the deslrable amount of materials.

ls Do not choose toc many so as to overburden
your speech,

2, Select enough matorials te fully develop
the tallk,

By, 8Seleet the materials which are relevant to the
main idea or Thesis,.

1. They should have bearing on the Thesis you
are discussing.

2e¢ Thoge with no direct relation to the Thesls
may be usoless,
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Cs Be sure that your materials are reliable.

1, Thoso with no honest basls destroy the
intonb of the spsesh.

2. Check with other sources bHefors using
' them, - ,

De Choose matorials sultable to the audlence and the
oogsaslon,

1, What gowse poople delizht in will offend
othera, '

R+  What you would use ab a school rally, you
probably would not use in church,
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BAMPLE QUTLIRE

FOOTBALL FRENZY
Introduction
I, Illustration ploturing a packed stadium, roaring

orowd, hot dogs, a dog on the field, eto,

Il. Statement that moat of us cannot walt untll football
season rolls around,

IIL, g&gﬁ;ggig telling that approximately 500,000 alone,
will see the Univeralty of California play in
Berkeley this year,

IV, Why do so meny people battle traffic end cold weathor

to wateh twenty two athletes yun up and down a
field? (transition)

Thesis

Today I shall endeavor to give my reasons why the
gamo of football is so populsr,

Body
I, PFiret of all, this rough afart is loved by almost all
{tranait
besause of the thrills it vides,
(main head

Ay By loved, I mean shaolutely, fanatiocally
endeared by those who wouid rather go to a
footbull game than eat, (baslo ald
definition)

B, ;&%gggﬁggggg telling of the many exoiting
noldents whioh happened during one game,

1 ipstance stating a partioularly
' gﬂ%ﬁ%ﬁ%ﬁlng happening on the gridiron,
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2 ﬁngg;fég ;aggga%g pointing up a similar
* exeiting event,

Coe A listing of some of the possible thrills
producing things which can take place down on
the field,

Iis VPor some, foothall is liked for the thrills it proe
vides, (transition)
but for others it la an exvellent place to merely
visit, (main head)

A, The fellows aven't belng acoused heve as 1t 1s
ugually the glirls who go to & game just to
81t and chat or to see what Mary Jane is
wearing, (basie aldeexplanation)

By ;;;ag&zaggﬁa of Thelma who didn't even know who
was playing bub thoroughly enjoyed herself by
annagang all those around her with constant
chatter and shouts to acqualntances,
Le of one who kept running

aisle talking to

MO

up and down
friends,

Lo ;ggggegg soncerning Jane who
spent the entire time of the game

remerking about the various types of
akirts being worn th is year,

G Qggﬁﬁggﬁa‘or the usher of one stadium who sald,
out 25 per oent of the people who come
here just use football as an excuse to have a
soelal outing,”

IITs In addition to the thrill end the sooial excuse, there
(transition)
are those who lavor (ootball games mainly to enjoy
the soience of the game, (main head)

A, That 1s, there are people (mostly men) who enjoy
diagnosing plays, plotting out defense weake
nesses, and calling the next play, (basioe
aldedefinition)

Laglkboord gg%ggn of & typical play, and
g:mnnatra.a 10w this person would comment on
]
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Ce Tell an im ‘ of what one irate
) footbd%?ﬁgégg%1§%§§§%gir the play he galled
was not used,

Conoluslon
There are many reasons why the game of football 1s so
popular, (Theals reatated)
A. It L8 laden with exaeitving eventa,

Be IV is an exouse lor a sools)l spree,

C. Orandstand quarterbroks enjoy "runuing the
toam,"

Statenent mentioning thet after all, it makes no resal
difference why we go out Lo the games on weekends
as long as wo enjoy owrgelves,

But, which one of these three football fans are you?



OHAPTER IX
SPERCH SCIENCE
Introduction

Quy noxt main area of atudy will be oral
interpretation, but bafore going inte that, let us atop
and examine the voeal apparatus and vooal oharaoterlstios
neceganyy for oral communicetion, Have you ever wondered
how apeech gounds were made? Heve you ever thought of
what 1a entailed in the process of moldling these sounds
into intellliglible aad understandable speooh? There is a
lot to it, and, oddly enough, most of it hes %o be learned,

At birth, the human organism ls able to make nolso,
The cries coming from a hospital delivery room prove that,
However, the infant cannot make speesh, He must learn to
make spesah sounda, to form words and sentences, and to
poliah up these words and sentencss to bebter the undere
standing of those who wil) listen to hiw,

Lot us now see how spoesh 18 made and what must be

done to use 1t effeatively,
The Production of Speech
I+ Phonetlcs is the soignoe of apesch mounds,

Ay SBound 1s the vibration of air wavea audible to
the ear and ir both physioel and psychologloal,
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B, Speecoch 18 a code of ocudible aymbols by meana of
which 1deas are aroused in the minds of
listenors.

iX, In speeoh production thers is a mental and a physical
Proeess, |

Ay Speech actually begins In the frontal lebe of
the brain with an lmpulse being sent down
nerve channels to the pump where physioal
actbion 12 Inltlated,

B, The pump 1g the breathing instrument and cone
slats of the diaphragm, abdomingl musoles,
rib cage, snd the lung sacks,

1, The diaphragm is a hille-shaped, muscular
gbructure which separatea the body into
the abdomen and thorax,

2¢ The thoraex includes the lungs, heart, snd
ribsy the ebdowen is made up of the
abomach, liver, and intestines,

3¢ The diaphragm is the roof of the abdomen
and the flooy of the thorax.

Cy When the chest museles respond %o the brain
impulses, the diaphragm is pulled down and the
lungs expand,

1« This causes the vigosra (intestines, liver,
and other lower abdomlnel organs) to
push the front wall of the abdomen out,

2. Alx rushes 1n te 111 the vaocuum,

Iy In exhalation the proocess 1s reversed,

1, BEverything relaxes, and the abdominal
museles contract and push the viscera

against the diaphragm fovolng it back
into place,

2+ When the dlaphragm returns to its normal
position, it forces the aly out of the
lungs through the vosal ohords and
provides the aiy power for the produge
tion of speecihh soundas,
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Es Tho voosl chords are a palr of valve-like
menbyranes 1y1n§ in a horizontal position in
the lerynx, (Ve call the front point of the
larynx the "Adau's Apple.”)

1, The membranes are like two Wunt axe edges
coming togebhoy at the points to impede
the flow of alr or stop i,

s Whon they only lapede the flow of aly,
thelr vibration produces volea,

¥e HResonance ls the resounding of aly walves, and
the vrasonators (trachea, aaryngaal ocavity,
pggrynx, moubh, and nasal cavity) do three
Thinga,

1. They vesound the original sound waves
making the sound louder,

2s 'They aeleot cortaln alr waves and ignore
othare,

3. They sotually oreate the vowel sounds by
seleoting and modifying the original air
Waves,

G. The srticulators (tongue, lips, teebth, hard
palate, and asof't pslate) oreate and change
sounds in three ways,
1s They rewdirect it suoch as with m, n, and 1,

e The¥ fmpede oy temporarily stop the flow
of alr suoh as with p, 8, and t,

de ‘IThey Joln wlth the voloe %o form the
gonsonants sush as with d, b, and g,

Vooal Characteristics

I« The four characteristics of voloe are piteh, loudness,
or intenality, duration, and quallity,.

As Pitob ls the positlen of sound on the musleal
geale,
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le Pltoh 1a Jdeteralned by Irequéency (the rate
at which sound vibrates per sagond), and
a man's velee centers around the miﬁdlo
of the froguenay scale,

Bs On the average, a woman's voloe is piltohed
about an cctave highor because her voesal
ochorda are usually only half as long,

s Sounds coentoring around middle C (266
vibrations per seoend) and alightly
Jower, avre more pleasing Yo the ear,

4, Pltoh depends on three faotors: the length,
whe tenslon, md the mass of the vooal
ahords,

B, ‘Two general Taults of piteh avres piltah
whioh 18 oo high aud piteh which 1s too
monotonous or laoking Iin variation,

Be &ggggggg i1 the magnitude of the stimulus or the
ntenalty of the auditory experlence,

1, Loudness is determined by two lactors,
as The first factor is the amount of
breath power supplying the vooeal
shopda for vibration,
by The second influence is the amount of
amplifigation of tonse by the
rosonators,

e in general, the degree of loudness may be
improved in three wavs,

e FProvide enouzh breath to £inish the
sentences,

be Work Lor good tone quality.
6, Strive for relaxatlon while speaking,

G anﬁgign 18 the length of time a sound endures or
' Bhi,
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In 1mpravin% duration, a person would
coneontrate o the production of vowel
gounds, and this uenally means giving
wore duratien to thom,

8¢ Tho person with & etaceato, Jerky, or
stutboring veiee would provide an
exanple of gpecoh In whileh the
vowels are not held leng enough,

by  The pergon with a drawl holds his
vo:&ls too lomg and stretohes them
Out,

D nggigx 18 thet elemant of volee which makes one
. vele

le

e

Da

de

Be

Os

@ differaent fron anothor,

My sound consints of two tonest the
fundanental and the overtunes it produces,

If the oveortones are multiples of the fundae
mental (2, 3, 4, 8, or 2, ¢, 6, B), &
hapmonioun sound results; bub 1€ the
overtones are noi mulbtiples of the
fundamental tone (1, 2, 4, 7, 9), noise in
the rosult,

ihe more the overtones are oxast maltlples
of the fundanontal, the aoyre hermonious
will be the scund,

The quality of thas s20und depends on three
factorn,

ge How uany overtones ave present?

s Whleh cvertouss ave present?
(Mdtiplos or nonemulbtiplesa?)

¢e What 1s %he strongth of each overtone?

Some unpleasant volse qualitlies are! the
metallic quellty, harshness, huskinecs,
throatineass, baby quality, and nasal
quality.

Here are some qualltles of & good volce,
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It calls “he leaat atbantion to,
itﬂ@lfo

1% hag 2 wedivm or dow pltoh,

The volea iy hermonioug, that is,
frae £rom ndiss (qualliien,

The zood voloa 18 legato rather than
drawling.



CHAPTER IXX
ORAL INTERPRETATION
Introduction

It has been sald that reading aloud ls a lost ars,
Probably the majority of the people of our country are poor
oral readers, We witness this faot too often in our dally
lives, If we reallzed Just how lmportent oral reading 1s,
there woulé“ﬁnt be so many poor oral readers, Club
seoretaries mist read the minutes of previous mgotlnga;
club offlcers read yveports to thoir respective organlzae-
ticns; newspaper articles are read to pass on cholee bits
of informationy public speakers use directly quoted
readings to bolster thely telksy mothers read to childreng
minlsters read to thelr congregations; almost everyone has
cocasion to read aloud at one time or another, In view of
the frequency of oral reading, is it not odd that so many
of us ave poor readers? FProbably more than one businessa-
man's seoretary has been discharged because she could not
road a dictated letter back to the bons,

There is a sbtory told whioh dramatically demonw
gtrates the need for oral reading luprovementy It has to
do with a husband who was caught by hles wife as he
attempted to sneak into his house at three otclock in the
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morning, Just as he was approsching his bedroom door, with
shoes in heand, his devoted and alert wife asked from the
head of the stairs, "Now where have you been this time?"

The tipetoeing husband was startled but recovered
quieckly with, "I have been resding to a slok friend, dear,"

Lven though this was an old “"geg" she might have
believed it had she not known her mate's inability to read
aloud, She had heard him read too many times, "How you
get up here and get to bed, and don't try any more "flimsy"
exocuses, Unless you have been practicing your reading
lately, I am sure that no one would listen to you until
three otolockw=slok or otherwise,"

Most of ua~£:3; not have the trouble that poor
husband had, but by our experience we certainly see and
hear good reasons for bettering our ability to effectively
relate the material on a printed page to another person or
group of persons, If he had been sitting up reading to an
111 acquaintance, he would have been doing so to pass on
pleasure and enjoyment, He would have the btask of
interpreter, He, the reader, sees word symbols on the page,
and he must make them real and alive so as to please the
listener and tell what the author wanted told, The author
has written words which mean something, The reader

attempts to carry that message to the ears of the listener
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as falthfully as he is able., This 1s orel interpretation,

X The oral interpreter has two jobst to deteraine the
meaning of what is on the printed page, and to convey this

moeaning to liateners, We willl now consider these two

problems of the cral interpreter,
| Finding the Heaning of the Selection

| Is The firvst iab of the oral interpreter is to determine

the meaning of the reading,
A ?iist, asoortain the suthor's thought oy central
©ily

1. Head the selegtion through silently to gebt
the full meaning, and be able to express
the maln idea 1n one or two sentences,

Be Visualize ideas as you vead,
de Vhy has he chosen this partloular title?
4, How i» heo sayling what he wishes to say?

8 LIs he moyely glving Information?
Exanplet

She might have been pondering
doepiy-=or was she only dreaming
dma iy? The Englishman with the

on his ferﬁhnnd wiped his
lipa and rose, He gathered in the
latharn and packages which the two
Amerioans had left on the window
8ill and handed them to the madame,
with a bow,

Valma Clark,
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be Ia he trying to persuade? Exawplet

Would you end wap?
Croente pgreat porce, +
The Pemoe that demands all of e

M,

His love, his 1life, his verlest
selfls

Plunge him in the smelting fives of
a work that hecomes hip
ohild, _

Coeras hin %o be himsell at all
hasarde) with the toll and
the mating that balong to
hims

Compel him 40 Berves +» »

Gilveé hilm a hard Peavet o Pesoe of

_ discipline and Justioce, . o

Kindle him with vislon, invite hin
to joy and adventures

Set him to work, not to creabe
thingsa

But to oresate meng

Yea, hlmgelfl,

James Oppenhelm, ¥191l4 and After®
¢s X8 he being suggestive? Ixample:

Whatever wenit belore here is an
hour of pure, oleay dark, with

peace on wood and hill

And avery flowey folded honeye

aool,

And svery quiet faol
Brimful of starlight, and the winds
a1l atil),

He By Turner, "Here is the Night"
d¢ Is he dramatizing? Fxawmplet

A fat man, expensively drassed in
& bleok robe, waddled out of the
orowd end confronted Naraellus with
BUPrlY BYPOgAN0e,

"Rebuke these peoplei" he
shouted angrily, "They are saying
th?ﬁ the atorm is a Judgment on
ua ‘
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There was another gigantic
crash of thunder, "Maybe it is}"
yelled Marcellus recklesaly,

Fhe J*‘;!-[‘ﬁl Lloyd C, Douglas, {he Robe
Pl e e ¢ gy [T PINEEAL Lok
By Next, see how the auth&r'a character or phlloso=
phy of life influences his wribing,

1, The type of person the author is will
usually be reflected in his works,

8, Bdward Arlington Roblinson was a
pessimist and usually looked at the
bilbtter slde of 1life, Exampled

gg §: we worked, and waited for the
An w;nt without the meat, and
curased the bread;

Agghziehurd Cory, one calm summer
n

Wont home and put a bullet thvough
his head,

"Riohard Cory"

be Henwey Grady believed in the equallty
" of all peoples Examplet

iy people,; your brothers in the
Southy=-«brothers in blood, in
destiny, in all that 1s best in our
past and future,--are so beset with
this problem that their very
existence depends upon lta »ight
solution,

Zhe Rage froblen in the South
.7 Oy What mood did the author intend for his writing?

1. The mood or tealtﬁg that the wrilter attempts
to achlieve will have much divectlon over
the reading of the seleotion,

s In this selection, John Masefield
paints a light, gey mood,
Fxample!
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Leuvgh and be merry together, like
brothers akin,

Guenting awhile in the rooms of a
beautiful inn,

Glad t11)l the danoing stops, and
the 1ilt of the muale ends,

Laugh $1l1 the game 18 playedj and
be you merry, my friends,

augh and Be Herpry"

b, Contrast that bright mood with the
sad words of Arnold Bennett,
~ Bxamples

The next Instant he ia lying inert

in the mud, His oonfidende in the

goodnesa of (God has been misplaoed,
Since the beginning of time God had
ordained him a vicotim,

"Seeing LAle"

f¥ D. What wee the author's motivation?

1. Determlne the apewoiflo reason or reasons
why the writer wrote the seleotlon,

as The death of one of Alfred Tennyson's
dear fyrlends motivated the writing
of thie poem, Nxampled

Dark house, by shioh onoe more I
stand _ .
Here in the long unlovely atrest,
goaza where nmy heart was used to
ot -
8o guickly, walting for a hand,

A hand that oan be clasped no
O Qe B
Behold me, for I ocannot sleep,
And like a gullby thing I oreep
At egarlieat morning to the doox,

He is not herej but far away
The nolse of 1ife beginas agein,
Ang ghastly through the drissling
raln
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3 On the bald street breaks the blank
; | days

"Park House" from Iﬂ demor .t an

be Can you imagine the motivation behind
 Carl Sandburg's, "Fog"? Examples

The fog comes

en little cab foetl,
It site laaking

over hayrbor and olty
on silent haunches
and then movea on,

5> B, Be sure you know the msnningé of all the words,

1. You will often run soross unusual words or
garhggs words the author hes manufage
Ureds

ay I you were reading Lewls Carrcllts
posm, "Jabberwocky," would you
know the meanings of "Jubguh bird,"
"frumious Bandersnatoh,” "Tumetum
tree," or "frabjous"y

2a In some readings you will find names of
people and places which you must know,
ixamplel

Though Caesar and Charlemagne, and
Hildetrand and Luther, and William the
Uongueror and Gxivar_&romwell, and all
epochemakers prepaved Hurope for the
event, and gcentpributed to the result, the
1lights which illumine our {irmament today
are Columbus the discoveresr, Washingbon
the founder; and Lincoln the savior,

Chaunesy %, Depew, "Celumblan
Oration”

3y HKnow the meanings of allusions, (Well
known words oy phrases whloh are re-used
to caryy meaning to new experiences)

ay "It was another Dunkirk" alludes to
an esoape oy evaocuabion of some
kind,
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Pe "The student who cheats during an
examination will meet his Water-
100," alludes to a defeat,

0. "Something 1s rotten In the state of
Denmark," alludes to foul play or
other reason for misglving,

L7 Pe Punctuation will often give a olue as to the

meaning.
\‘15 Note how the punctuation changes the meanw
ing of this senienco,

as Who? Why, ridiculous}
be Who? Why ridiculous?
B What diffevence 1s there here?
a, MNow, what do you think?
bs How what do you think?

Gy Determine the places at whioh you must take a
breath or pause,

1. BSomebimes you cannot rely on pungtuation
marks as placea to take a breath,

2+ OUne of the prime oral reading errors is
that of trylng to read too many words in
one breath,

a, Ifyou read the first sentence of
this excerpt in but one breath with
no pauses, you are trying to do teoo
mich, Examples

In this war I have known a
lot of offlcers who were loved and
respecied by the soldiers under
them, Bubl never have I orossed the
trail of any men a8 beloved as
Capbtaln Henpry T, Waskow of Belton,
Texas,

Ernle Pyle, Drave ien
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| by You need to chart out {our gelection
Jis with sign, posts telling you where
; 50 pauaa!ﬂgf gourse you will not

breathe gt every marking, Example:

In this war/1 have known a
lot of officers/who were loved/and
respected/by the soldiers/under
them, But/never have I crossed the
trall/of any man/es beloved/as
gapbain Henry 1, Waskow/of Belton,/

DXERA,

" He The relationships of the words in the sentence are
important,

1, The velationship between subjeot and
predicate, modifler and modifled, noun
and verb, noun and adjectlve, and all
other such relationships are of vital
importance,

a, You must know word relations to
understand these sentences,
Examples:

If that whioch might have been lsn't,
why worry about 1t%

He who knows how little he knows,
knows himsell,

The more you know, the wore you
know you ought to know,

Hean men admire wealthesgreat men,
81@1’3’;

= I, What words daaerve"emphaaia?

1. An emphasized word or group oi words will
offer a different meaning from the same
words not emphasized,

2+ Nouns and verbs most often require
emphasla; next are adjectives and
adverbs, Exauples
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Do not gry for the Qﬁggg_of day,

‘ -af"”ﬁ%‘%@ﬁ W"m.

I imown one to gyogeed without

3+ In general, you should emphaslze fooal
133&3, words showlng new ldeas, comperi~
gons, or contraste, and words expressing
emotiong,.

“ Je Look for appeals to the senses in your seleotions

as they definitely give meaning oclues,
1. First, there 1g the visual aense, (seeing)
as There are the various colors,

be Degrees of lightness or darkness are
to be noted,

¢y, We notice varietiea in types of lines,
2+ Next, we have an suditovy sense, (hearing)
8e We hesr the varlations of soundes

pitoh, quality, duration, and
Torce,

be We also hear sound which will el ther
be muslc or noiase,

3;-,Thsn, we have the kineathetic sense,
- {aoting)

8y There 15 movemsnt such as walking,
sating, writing, and sewing.

bs There is mlso realetence whioh might
be grasping, pinching, or biting,

0y Finally, there is position which
inoludes sltting, standing, lying,
eto,
4, A fourth sense 1s the taotile, (touching)

a, It might be the gontacting of wood,
metal, alr, liquid, halr, eto,



be There is roughness and smoothness,

te There is also hardness, sofbnosa,
and satiokiness,

ds Sharpness and bluntnese are also
typea of touoh experiences.

8, Claminess and wetnens nre tnotile
impresaions,

B. A very important sense is the gustabtory,
{tnsting)

a. Something 18 sweot,

be Or it may be bitter,

¢s Possibly 1t is aour,

d, Other things are saltly,

8, The 1?nb gsense 1z the alfaotory. {smellw
Ang

Ay We amell frult and flowers.

b, Spilces have odors,

o« Thers are musky snd burned odors,

d, Some smells are foul or nauseous,
7+ HNote the use of senne appeal in this

aaleotionhxénd seo if jou oan seo any

not labeled, Examplei

These have I lovedi _

‘Whilte plates and oups, cleane

gleaming,
{visual)

3 Ghnrlaa He Woolbert and Severina E, Nelson, The

%gg.gg nterpretative Spesch (New York: F, 8, Crofts &
ompany, L3 P P 76,
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g Ringed with blue linej and feathery,

(visual)
faery dust:
(tactile)
Wet roof's, beneath the lamp-lightj the
(tactile) (viaual?
strong orust :
(tactile)
0f friendly breadjy and many tasting foodp
(iultatory)
Rainbowss and the blue bitter smoke of
(visual) (visual) (olfactory)
aood%
And radliant raindrops couching in cool
(visual) (kinesthetic)
flowers
(visual
And flowers themselves, that sway through
(visuel) (kinesthetic)

'~ sunny houra,
Draming of mothe that drink them under
] (visual) (kinesthetic)
F vy ‘ the moon}
(visual)
Rupert Brooke, "The Great Lover"

' Ko You have laid the groundwork for successful oral
interpretation if you do these things:

l: HMake a simple statement of the main idea of
your selection,

2+ Develop a clear 1ldea of the author's
methed,

8y Is he offering information?
by I8 he trying to persuade?
0s Is he being suggestive?

de Is he dramatizing?

3« Determine how the authorta character oy
philosophy has influenced his writing.

4, Get a ploture of the mood the author
intended,
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5, Davelop n olenr idea ne to the roasmm why
the author wrote thia spasifio work,

6, Have a lmnrledse of all the words and
phrages involved,

7. Hvaluate the use o7 eash maln punctuabion
mark in your reading.

8+ Chart your soelootion nmith braath and pause
narreingta

2. Become famillay with the sentence organs
lzations and word relatlonships.

10, Work out an effeotive acheme of word
emphasis and suboprdination,

1l. Bacome aware of all tho veferences to the
penses in your reading.

Expressing the Mesning of ths Seclection

I« With the meaning as a3 fourdailon, the fingl Job is to
vary ths four charsotaristics of volee in conveying
that meaning to ithe llafencyd,

T A P;&ge ggg%g%i 1s the ralsing und dowvering of the
- plteh of volaoe to haly convey the meaning

of the maberial,

e Withoubt pitoh vaprlaty, the reading would
be dead,

2« Nobloe the plteh chenges when a guestion
i3 asked, Examplot

Will you come over today?

3¢.. Thin quotation would mean 1ittle if read
. without piteh variation, Ixamples

All things I thought I knewy but
now confers
The more I know 1 know, I know the leas,

J. Owen

Find
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Notlce how pltech variety glves emphasis if
this 1s said sarcastically, emphasizing
"him," Ixamples

Lo you like him?

Use a high piteh for rage, anger, Tfear, or
other guch uncontrolled emotion,
Lxamplet

Runf The walla are crumblingl

Use a medium plteh for tranquility,
sincerity, or indifference, Ixample:

they sat arm in arm by the still, blue
lake,

Use & low pltoh for pathos, solemnity,
conbrolied hate, worship, or despalr,
KRanples

Al) of the bereaved walked sllently out
to where the great king lay in death,

Be alert for major variations in pitoh,
such as in this poem, Examples

At a Window

Glve me hunger,

0 you gods that slt and give

Yhe werld ita orders,

Ulve me hunger, pain end wanb, .
Shut me out with shame and fallure
From your doors of gold and fame,
Glve ma your shabbleat, weariest hungerle-
But leave me a little love, '
A voloe to speak to me atb iho day's end,
A hand to touch me in the dark room
Brealking the long loneliness,

In the dusk of dayeshapes

Blurring the sunset,

One l1little wandering, western star

Thrust out from the changing shores of
anadow,

Let me go Lo the window,

Watoh there the daywshapes of dusk
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B, Yariety of )

1a

2

Ba

4

And walt and lmow the goming
0f & 1lttle love,

Uarl Jandburg

Remenbey if you are resding dialogue, eaoch

A

person's voloe should have a aomewhat
dirferent level of plteh,

g or Intenalty comes next,

go0od way to aohleve emphasis 18 to vary
the foree of the volee on certaln words
HY parvees, Lxamplosi

Harkl Who gnes there?

We hegrd the boom of the oannon,

You may use Toree variety Lo express care

taln embtlions suoh as anger, deflance,
disguat, or pain, Exenplest

Gat out of beye you fiend}

You will never take wme alive)

It was a horrible party, Hother,
tuohl I injured my ankle,

This type of variety of expression may be

I

very offeative, but aveld its overuse,

n what planes would this exaerpt require
- forge variehy? Examples

One of hip friends osme home one
day who was the father of a thirteen
Joar old hoy. He sald to his boy,
Listen here, {ou are working for the
Hitler Youth five days a week, Now why
dontt you work for the schood at least
one dayi?"

This thirteen yeer old boy told his
father, "You shut upy I have beon toliling
five days for the party and my oountry,
and two days are for my fun, and now X
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go to the movies, Hell Hitler,"

Captaln Ernst Wiakler, §£g£§}§15g

Ce Yapleby of ducation or bime 18 a necessity,

1. Buphagls mgy be galned by holding some
gounds longer than othnra“ such as by
holding "all" and "really” in these
soentences, Examples

Are we &1l going?
Do you really think so?
84 u0m9 words; or sounds within words, usually
ost extended durationy examples are
re\md in the words, long, far away,
peageful, and aternit;..-ggampleas

It'a been a long time sinoa I saw you
last,

fle 18 going to go fay away, \

\
\

It'a so peaceful in the country,
How long 1e aterniby?iﬁ

S« Duration should be used on such worda and
phrases wonloh have to du with awe,

solemnliy, pgrandeur, odmiration, greab
disbance, and prayer, Eknmploa

The ouvfew Lollg the knell of karting
The lo F&' herd winds glowly o' er the
ea

The plewman plods hls way
And Jeoves the world to darknnlu to
e,

Thomas Gray, "Elegy"

4, The pause may be very effective in inter-
pretation work to bulld up suspense
(focus thought on what 1s to follow), to
allow listenera to think about what has
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Just been saild, or to allow the reader to
colleot his thoughts. \Exampless

I turned the latoh of his door and opened
itw=oh, so gently! I put in a dark
lantern, all closed, cloged so that no
light shone oub, nn& then I thrust in my
head, Oh, you would have laughed to have
seen how cumningly I thrust 1t in} I
moved it slowly-every, very slowly, o
that I might not digturb the old man's
s8leeps « of undid the lantern cautiously
«=0h, so caubtiouslyw~cautiously (for the
hinges oreaked),

No doubt I now grew very palej but I :
talked more fluently and with a helghten-
ed volce, Yet the sound Iincreased-~and
what could I do? It was a low, dull,
quick sounde-puigh such a sound as a wabteh
makes when enveloped by cotton, I gasped
for breathe-and yet the officers heard it
not, I talked more quickly~wmore veheme
entlys but the noise stlill increased,

Edgar Allen Poe, "The TellwTale
Heart"

D, Yariety of guality 1s the last one to conalder,

1, ¥You use it %o reveal the emotlonal state of
a glven character, Exaaplest

The eynic might aag "What's the use of
living in a world illed with evil
people? I hate everyonel"

The susplcelous person says, "I don't think
he is an FBI man at all, I'1)l bet he is
one of those orooked travelling sel esmen,”

The optimist would comment, "('m happy to
be 1living in today's world, The future

is bright, and nothing but good Tortune

can reuulﬂ."

2« Variety of quality may be used to set the
mood of a seleotion, Examples
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Somevhere-~in desolate wind-swept space==-
In twilighteland-=in Nowman's landee
fwo hurrying Shapes met face Lo face,
And bade each other stand,

"And who are fou?“ oried one agape,
Shuddering in the gloaming 1light,
"I know not," said the second Shape,

"I only diod last night."

T, By Aldpich, "Identity"

3« Where would you use variation of quality
in this selection? Exanples

"You are old, Father Willlam," the young
man sald,
"And your halyr has become very white}
And you incessantly stand on your headww
Do you think, at your age, 11U 1s
right?"

"In my youth," Father William replied to
~ his son
"I feared it might injure the brainj
But, now that I'm perfectly sure I have
none,
Why, I do 1t again and again,”

Lewis Carroll, "Pather Willlam"



CHAPTER 1V
HADIO
Introduotion

Radio is ths most accessible means of communication
yet devised, The medium of broadoasting surpasses all
other ways of resaching the two and one half billion pecple
1n the world, In the United States, for example, there are

CLGITE 5 TR

W thirty three million homes oquippad with redio,? The
averags radlo is on 6,8 hﬁurs svary day.a These figures

ghow the vast nuwbers of people reached by this vehicle
which 1a atill In its esrly steges,

The Laet that radlio has this broad oliroulastion, and
the faot that radio ls such & nmajor influence put a power of
great magnitude In 1lts grasp. Ferhaps the most often olted
example of the power of fadin is the one concerning the
"War of the Worlda" broadoast in 1938, This was an Orson
Welles dramatization of an invaslon from Mars, FPeople who

listened to the whole program imew 1t was flotitious, but

4 willdem B, Levenson Ihroush Badlo (New
Yorks Rinehart and Company, ino., B348) 4 De 4

% Looe gl
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those who tuned in while 1t was in progress mistook 1t for
an authentiec news broadeast, The "landing of the Martians"”
in New Jersey was real enough to cause mass hysberia, Hen
volunteered to go fight, others gathered in prayer and
awaited death, hundreds telephoned newspaper offiaaa,
thousanda olamored {or gas masks, and thousands more took
gteps to make thelyr homes as "invasioneprool" as possiblo,

All of this was done by radio, Radio can, and does,
influence the lives of people who come In contact with 14,
We put a great trust in the vadio broadcaster, What are

his responsibilitien?

Pirst of all, since there are so many contacted by
radio, he must know his andience. He must know with whom
he 1s commnicatings In this regard he will have to know
who listens to the redlo and in turn supply that persaon
with the material that 1s of Interest and of special
importance, One might say that the broadeaster should be
a sort of spplied psychologist, He must know what the
¢hild wents and needs, e should be able te discerm the
housewife's dewands, The same follows for the rest of the
radieo publie, If radio 1s to succeed Iin meating the nesds
of the sudlence, it definitely must be aware of those needas,
Certainly, 1f the broadeaster dld not fulfill this
obligation, he would be viclabting the falth and trust of
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the Ameriocan people,

Bestides having an adequate imowledge of hias publio,
the radio brosdomgter has the responsiblility of being a
reporter for the people, e must dedlcate himself to hia
sudience and make an honeat atbempt to be the lmpertial
lender of information. We have mentioned the vast covere
age of ra#io. It may be heard where other meaos of
aqmmuniaaﬁién are not, Bo we ses that it 1s often an
individual’s sole nource of information from other parte
nf the world, The ﬁroadnaatar nuat report honeatly and
falrlys The colessal swaylng force thnﬁ radio is,
necessl tates having an honest reporter, It 1s hia duty to
the wany who ware relying on him for the teuth, Mot only
is this true for the many people who depend on the radio

elone, but Lt alse follows for all whe are ocntagted by
this method,

Having a knowledge of his sudisnce and being a
reporter, are Lwo responsibilisies of the radio brosde
castor, A third necessity is that he not be tempted by
material gain, In our count»y we are fortunate in having
redio as a yart of owr commeroisl economy, A & part of
our business system, it 1s asubjected Lo meny of the
dangers that are found in the world of commerce, Too

often we hemr of money or prastige being placed above
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ethlos, morals, or benofite for nankind, The radio
broadoaster mst be able to meotand .repel these temptations,
If he has honesty and the knowledge of hila publie that have

‘been disoussed before, he lan't Likely %o fail,

Radio High Lights

é I, Radio 1s handled in different ways in diffevent
: ocountries of the world, (Judith Waller supplies us
with most of this information,®)

Ay, The sbate~owned system operates almoat everywhere
; exoept in the Spitish Comaonwealth and the
United States,

1, The ownership is in the hands of the
government,

8, Hadio iz subjeot to the whims of those in
powers

‘3¢ Radlo has never flourished in these
countrles, and bubt a small percentage of
the people own radios,

4s Gerw, before 1945 is a good example of a
country with this kind of radlo which
allowed the government to glve the people
the "right" informabion,

By The British Broadeasting Corporabion operates
radio in Oreat Britain,

1. It has a royal charter subjeect to renewal
every ten yearas by the Parliament,

- 6 mdaith waller ' Fifuh Betate (Bostons
Houghton Miffliin dompaay. '6),E§%3 ppﬂ
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2 The BBC 1s controlled by the government,
but 1t is aoctually a public oorporation,

3s It operates on a noneproflt basis and has
no competitlon from other networks,

4¢ 1% 18 supported by llcense fees, and in
19048 1t cost 02,00 a year to llsten to
the radio,

6, The programming emphasis is on oultural,
educational, and other such values,

The Amerlican system suits the temperament of the
Amerioan people,

1, Radlo 1s highl{ competitive and pays 1ts
own bills out of its advertising inocome,

2, Even though radio is privately operated,
there is some pgovernment control by the
Federal Communications Commiseion,

3¢« The broadecasters deslire to get and hold

liateners, and a lot of competition
results,

4y In the United Stetes there are wore radliow

equipped homes than telephonewequipped
homes,

6. We have BOS of all of the radios of the
world,

6, The Federal Commnicatlons GCommission
regulates assignment of frequencies,
aslassification of radio stations, power
and call letters of the atatlons, opera-
bvora'! licenses, and other such mabtters,

II, In the United Hitates there are three main types of
radio stations,

Ay

Fivst, there are those not affiliated with a nete
vork,

l. About one fourth of the approximately 1,000
statlons are non-affiliated,
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£e Moat of them strive to serve thelr owm
snall areas,

3¢« They gator to the needs of the community,

4s Most of the employses have more than one
Job to do, and an announcer may aot sa
salosman, even ag janitor,

5, Working in a small statlon is valuable
exporience as there is an opportunlity to
beagm& femiliar with all the akllls of
radioc,

B, The network-alfiliated atations are most common,

Js In 1946 the Rational Broadoasting Gompany
haed 144 stations, Columbia hwd 1448,
Amerivoan had 190, and Mutual had 221,

2. HNetwork pregrams ususlly sonsume abt least
glx hours of a atetionls tiwme,

3. Liberty, s new network, hea recenitly organe
ized many of the am&iler stationa of ths

country and preaents moatly sports, newa,
and music,

Cs There are about fifteen statlons owned by
ralipgious organinations,

1. Nost were founded to further & ocertain
dootrine or falth,

2. ‘'I'wo suoh atations sre KF30 of Los Angeles,
owned b{ the Beho Park Evangelistic
Asacoiation, and KPPC of Pasadens, owned
by the Presbyterian churah,
I1X. Various aspeots of radlioe broadoasting are conbrolled,

As 7The Federal Communisstions Aot of 1834 sebt up
many restrictions,

1. A ntatvlion st give equal treatment to
oandidates for the sama office,

2, The Aot prohilbite the broadessting of any
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| information concerning "eny lottery, gift

: - enberprise or similar soheme offering
prizes dependent in whole or part upon
let or ochance, or any list of the prizes
dwrawn, "

s A "glve away" show must be very care=
ful in this matier.

. ke They must be sure that the contes-
i ' | tants are "earning" the prizes,

3. The sponsor of the show must be named on
the air,

4, The station cannot broadeast any false
signel of distress,

6, Obscene, indecent, or profane language
ﬁannoa he uaed,

i, The announcer must make it known 1if the
material Ls transeribed,

7. The atation rmist be ildentifled two or three
times during the hour,

By State laws offer restrictions,

1. Some lews prohibit the advertising of hard
liguor and eertain medicines, eto,

2, In some states, persons cannot be impers
sonated,

3¢ HName ecnlling is a dangerocus thing,

Us The "Code of the Natlonal Asmociation of
= Broadeastera” was set up b{ the radio people,
themselves, to improve radio,

1. In en hourt's broadoast, no more than nine
* minutes may be devoted to commercials,

2+ Fortune-telling, mindereading, and
paluwreading are forbidden,

3, Matrimonial sgencles, race track tips,
felne sdvertising, and "euve" offers are
outlawed,
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IV, There are various types of radlo programs,

Ay The Vgg;igx Show has music, comedy, drama, and
i agsy the shows of Bob H;pe. Jack Benny, and
harlie MeCarthy are good examples,

Be The gggggx w 18 bullt mailnly on gagsj Fibber
lotiee and Molly's, Amos 'n Andy's, and Abbot
and Costello's programs are examples,

Ce The Dramatic are many and varied; thls

category includes uvorything from "Dp,
Christian" to "Theatre Guild,"

D, Under Music Shows are programs ranging from jazz

to opera,
Es A HNews ERSEEEE nay be stralght news or it may be
analyzed as done by Walter Winchell or Chet

Huntley.,

B &Hﬂﬂgﬂﬂ! gggg;gingﬁégn and Quiz Shows utilize the
- . audience as a part of the show,

1, They may be of the type such as "The
Original Amateur Hour,"

2, Another type 1s represented by "The Quiz
Kids,"

3« "The Man on the Street" program is another
exanple,

4, There are also the ones offering big prizes
such as "Break the Banl,"

Ge A ggggtgg Eggg& gng! i8 one originating outside
. of the studlo, and in this group we find

sports events, cnwthe~spot broadeastis of fires,
floods, etoc,

Hy are made up of smpeeches, sermons,
. interviews, or round-table discusslons with
The Auerican Town Meeting" and "Meet the
Press" as examples,
Ie - inolude everything from farm
rograns to women's showse
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da gg;&%ggglg,§g§gggﬁg‘hava a very definite place in
radio, and in this group are included "Big Jon
and Spavkie® and the "Buster Brown'" show,

Vs In radlo production, the most important single faotor
to eonslider is the audience,

A« Hadlo people must have a detalled knowledge of
what the audience wishes to hear,

B, Crews? lisisa few facts about that sudience which
help us to understand 1t,

1., On the whole, pecple in the Horth have more
radlos than those in the South,

£+ Vealthy people listen to the radio less
than any other class,

3¢ People in low income brackets liaten to the
radio more than the wealthy, but people
in the middle class listen more than
any other group,

4. College graduates llsten less than any
BYoups

5, Orammar school graduates listen more than
college graduates, and high school
graduates listen most,

6. Older people like news, humor, old songs,
and serious musio,

7« The daytime audience conaists mainly of
worens

8, DBetween four and six is the best time to
broadecast to ohildren,

9, There is no time for a pure male audlence,

10, Few people listen on Baturday afterncon,

7 Alvert Crews ng%ggg;gga; %ﬁégggg
(Boatons Houghbton Miffl n Gompany, 1%%%*? PPa
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1 | 1l. Sunday is the day for the best programs,

12, Audiences drop 6 to 8 per cent in the
BURer,

Vi, People with a variety of skills have a place in radio,
| Ay, Salesmen are needed to sell radlo time,
Be Many are needed for advertising and promotion,

Gy Stenography has s place in program planning snd
obher lmportant offlce work,

Dy Soript writers are essentisl to sny radlo
station,

E, Announcers make up the heart of the organizae
tion,

¥, Vonmen have a place for women's shows and for
other programs which need the feminine touch,

Gy People with a knowledge of sgriculture are
needed for the farm audience,

iy Husicians, comedlans, and other such entertaine
ers offer thelr talents to radio,

I, Persons with a knowledge of sports are
ossential, :

Je Larger atationa need librarians to handle
za:ordings, reference maberlial, and other
Hia. :

Ke Englneers, of course, are indispensible,

1, They maintain equilpment, provide good
studlo acoustios, make recordings, make
frequenoy adjustments, maintain the
transnitting statlon, set up the
apparatus Loy broadossting in the fleld
(football gemes, for example), alre
condition the studlo, and handle all of
the general oleetronio routine and
problemsy
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Alert Radlo Liatening

I, In light of the vast power of the medium of radio,
listeners should be consclous of what thay are
listening to,

A, ALl redio programs should conform to certaln
standards,

1. They should have the highest artistio
quality poseible,

2. The content should be morally sound,

as We don't want to hear glorifications
of lawbrealkors, drunks, or dope
addicts,

by Himlory of the mentally and physle
oally handfoapped is undesirable, .

6, There ashould be no disorediting of
any rsliglon,

dy, Persons of low egonomio statua
ahould not be abused,

8, One race or nationalliiy should not
be plased sbove any othey,

£+ The institutions of home and marriage
are to be respacted,

ge Even though the Federsl Communloations
Commiasion forbide the use of
indecent langusge, words likely to
offend should not be used,

he A sinsere effort to respect ocur
highest values muat be made,

Be Dramatie programns, as a type, should meet
certain standarda,

1. A good story is wanted,
ae Unless otherwise ldentified, the

charasters and plot should be
believable,



by The plot should not be a mere ree
hashing of an old one,

8¢ The story should gause no undesirable
offect on the listener,

Re We want a high quality of acting,

8, FPoor reading is inexcusable,

be A poor voloe guality is not pleasant
to listen %o on the air,

¢+ A laock of sinocerit

Mtiﬁﬁn

y 18 a mark of pooyr

Ce Ohilldrents programs must meet rigld requirements,

1, The Columbia Bgoadaauting Systen offers

these ldens,.

ay There should be no exalting of

eriminals,

bs There should be no encouragement of
disrespect Tor parental or other
propor authority,

6. Dishonesty, decelt, crueliy, greed,
gelfishness, and smuggness are not
to be encouraged,

d, No unfalr exploitation of others for
personal gain will be made

pralseworthy,

@: The program should not produce a
harnful nervous reactlion in

children,

£+ Reckleseness and abandon are not to
be ldentified with a healthy spirit

of adventure,

8 H, B, Summers, Radlo
&
We Wilson Gomgﬁnw, 193630 Ps 140,

(New Yorks The H,



Dy Comedy and variety shows must conform aleo,

1. Cenerally, they should present good sound
entartainman_ for the whole fanily,

&y Stale Jokes sre not appreciated,

be The artlats should not rely on
vulgarity for thelr humoy,

Oe ever-exnsgération of a "slapstiok"
nature 1s not good,

Be Commerolals are not programs, but they, too,
should meot réquirements,

1. As 8 part of radio they are controlled by
‘the Fy(,C,, but we still muat be wary,

as They should sbide by all the
standarde as ligted for all radio
Prograns.,

b, CGommersials should be of ressonable
length,

¢» They should not exn%gerate the powers
of a produst, partioularly
medioines,

d, Prices should not be mislomding,

‘¥, EKnow the typaler news progres Lo which you are
Iistening, atratight or analyzed,

1. Btralght news 1s not colored by the
reporton,

&y It anould'ba faoctual material,

b, The reporter mist make no alteration
exaept as 18 negomsary to organize
hia news,

Be Analyzed news, 1is that interpreted by the
speakex,

a, FPermonal opinions are often glven,
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be The experience of .the speaker enters
into his report,

¢s He often nakes predictions,

de He 18 often coritical of people and
practices,

¢y Some commentators (and analysts) ave
speakers for special groups,

G. When listening to talk shona, be oritical of the
gpeaker or spoakera,

1. Bdgar Dale suggests that we ask these
queationg to test the relience of a
speaker,

8¢« "Who is he? Vhat interests does he
repregsentesthose of laborers,
professional men, blg business wmen?

be "What is his reputﬁ%ian as a peraon?
As an expert?

¢, "What does he galn, financislly or
otherwise, if he puts his point
agross?

ds "Does he document his stabements? Oy
does he try to get the lisvener to
agcept isolated instances in lieu
of sound generalizations based upon
wide sampling?

0« "Does the speaker present his material
in a straightforward manner,
letting the facts speak for them=
selves, or does he try to connect
his argument with favorable symbols

- such as patriotism, home and mother,

veligion, in order to put himself
acrops?

9 Edgar Dale Prepa%andn Analyais and Radio," in
Max J, Herzberg, ggﬂ;g (ew Yorks: D,
Applatonycentury any, 1941}, Da
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i £, "was the argument loglcally presented?
‘ | Was there any evidence of false

' analogies? Of assuming that

because events are correlated that
they are casually related? Of
appeals to prejudice such as name
ealling?"

II, We, as coitizens of a demooracy, should do all we can to
ﬁetter radlo broadeasting.

Ae Flrst of all, we should be disoriminating
listenera, -

1. We should be able to analyze what we are
listening bto,

2, Por cur own welfare, we should not listen

to progrems which do not live up to our
atandayds,

Je We should strive to ralse our listening
standards,

By We should express our likees and dislikes to our
local statlons, networks, or te any othey
agency in a poaition to act on our demands,

Cs Our will might be demonstrated by refusing to
listen to any inferior broadcasting,

D, Hefusing to purehase products whloh are
gd;trtiucd in a contemptible manney might
©Lpe

Writing and Produeing the Frogram

I, As a writer for radico you will have a special problem:
{our material mist be expressed mainly by means of
he human volce, and you cennot rely on makewup,
costumes, sets, bodlly movements, faclal expressions,
lights, props, nor other such alds,

A, VWrite so that the performer will be able to say
the lines easily,

ls Avoild too long or too short sentences,
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2, Don't waste words,
3« Don't use too many bulky words,
4, iake the writing informal, nobt atiff,

B, Use words that suggest & pioture such as boonl ,
roar], tinkle, crunch, and snap,

Cs In drama, you can set off your characters and give
them a personality by denoting different volce
characteriaties for them in tho_aeript-

1. Your charesoter mlght have & duration
charseteristlo suoh as a drawl or a
staccato volae,

2¢ The pitoh may be high, medium, or low,

3+ 'The volce may be loud or sof't,

4y The quality might be harsh, nasal, or
throaty, eto.

Dy Use sound effects to work for you,

1, Use them to set a scene or show a
location.

2s Use them to show some type of action or to
achieve a olimax,

3, They may croatc the modd of your story,

4, They may be noeaod to set the bime of day
or the time in history,

6, Use them to indicate exits and entrances,

6s They sre sometimes handy to use as the
theme,

7« Wellwselectod ones will serve as braaka
between scenes,

8y There ls probably a sound effect for
whatever other effeoct you desire,
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B, Use masie in developing your program,

Lo
2

B
4
Be
Go
7e
¥ . Have
1.

2
Se

4o

It may act as a thenme,

Musio may be needed to make breaks between
soenen or between seotions of a program.

It can be used as a sound effect,

Use it for accenting some part of the show,
Used correctly, it will provide comedy,
Music is excellent as & background,

Musie may show a lapse of Gime,
roference teols handy,

Have a diotionary, encyclopedia, and an
almanacy

A good atlas 1s often necessary,

A book of quotations and a thesaurus are
nendye

A set of music catalogues are somebtimes
valuable,

. Do not sit right down and stert weiting a soript,

e
Be

Be
de

B

First, got an idea to jot down,

After the idea is formmlated, plot out a
rough outline for the soripi,

This rough sketoh should contain the main
points you wish to 1lnolude, '

Chart in the sound, mualo, and other such
detalls,

If the seript is %o be drama, map out
pergonallty sketoches of the ocharacters,

After this groundwork la done, staprt
writing lines,
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7+ The next job is to polish up the seript
by changing.words, adding words, taking
out words, and by brushing up everyw
thing in general,

8, 8ince timing is of such extreme
importance, be sure that you have 1t
worked down te the seoond,

9. It is always better to have too much
- sorlipt than too little as you can
imagine the embarrassment that might
result if you ran out of seript before
your time was up,

10, The last thing that you will do 1s have
someone else vead over the seript, for
another porson might have some ldeas
for ilmprovement, ‘

11, The most important skill te develop in redic broade
casting 18 mierophone teshnique,

Ay A group of exporiangsd radio people make these
Do"™ suggestiona,

1. "Underline character's name each time 1t
appears,

2s OSpeak divreotly into the miocrophone, MNove
away or turn head when calling,

3e Hake 'ad 11b' apeeoches fit the scene, Eay
definite lines,

4, Follow the entire soript even though you
are only a part of it., When you are not
at the mike, take your seat and watoh
for your cue, De ready several speeches
in advance of your entirance,

: 10 tHendbook of Radlo Play Production,” Los Angeles
County Schools, 19395 PPe 7=8, oited by William B,

Levenson, Egggpiag %g%;g (Neow York: Rinehart &
cmw’ Inﬁo, b s DPe 2 "
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Stay at the mlke as long as another actor
directa his line %o you, Help him to
keep chavascter,

Plok up oves qulokly.

Beparate pages of soript before final
production,

Always bring a penell %o rehearaals and
broadeasts, HNavk all changes in soript
whether or not they affest your lines,

Cheok the order of the pages just before
the broadoast,

Hold soript at eye level ( just to one side
of mike) se that your voloe will be
dirvected into the mike,

Use a full volece at & 1little distance from
the miorophone rather than low volce a
few inches away, Work for relaxation
informalit{n and sinaer1t¥ Gonbrnotimns
add naturalness (dontt, I'd, and so
forth)e 0Gebt variety into zour aspeech by
infleotlons, changes of piteh and tempo,

See the sltuation and break up your lines
agcnrding to the natural meaning, 'Talk!'
theme

Be careful of dletion, eapecially the ends
of words, Avold m&agrannunoing the
vowel sounds in short words ("wuz" for
"was," "Cer" for "for"},

Reeop the same distance from the microphone
during 8 speooch unless you are fading in
or OuSs

PAY ATTENTION T0 THE DIRECTOR AT ALL TIMES
DURLING REHEARSALS AND BROADCASTS,Y

Be The 1ist continues with some "Don'ta,"

1.

2e

"Don't touoh any part of the mierophone,

Don't rattle seriptes or let them touch the
milke,
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Don't hold soript ln front of your face,
Don't olear your bthroat, cough, shuffle
your feet, or carry on a conversatlon
in ancther port of the roonm,
Don't walt for the actor ahoad of you teo
finish his line before you take your
breath to pick up your cue,

Don't Thog! the mike when others arve
using 18 with you.

Don't mun into anotheyr actor whon leave
1ngltha miorophone,

Den't 'blast! by nallinﬁ Jaughing, or
apeaking toc loudly w'ile close to the
instrument,

Don't corrvect youvaself if your
mlagpronounce a word, Go on,

Don't overact, DBe sincere in your part,
Dontt drop your character,

Den't talk 1n & monotone,”

i1, Bound effects are eassential 1n radio production,

Ay Here
e

2,

Se

4e

i8 a list of some suggested by White,

11

g;inLﬁ%%a Hold a piece of folded peaper
T the blades of an eleotric fan,
and biyds: Imltation will sorve
ept for these,

E&ﬁﬁ;&,gggaggt Uge drums and a thundey
gsheet,

ggggfgt Furse the lips and blow caree
acrose the mike, varying the
position and forae,

11 elvin R, White, Beginning Erodugtion
s Ps 143 L1,

(Minneapolis: The Northwestern Press, 1950)
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wa

s  Blow through a siraw Into a glass

water,

The erumbling of berry

ﬁngml
0RO D mey be effective here,

t To light, déraw a toothplek
acrous sandpaper,

o

Squeese wetereilled
ternately into a pail,

e box filled wlith broken

gmp box: Hake
neg, splintors of wood, gravel, and

ite of mebtal,

¢ Use rooordings if posnible; a

ve cerowd 1o o

lahent Use real

eoond=best,

Onels

$ Use a radio atundio door if
avallable, or have one made,

Egn ' Sp
aalet with the

the mike,

egk intoe a wastepaper
open end of 1t facing

i Reoordings ere beat, but
oxpariment with amall ang!.naa available,

W’ Deop a baseball into a tipped
ub 80 that the ball will roll aftey

falling.

ggﬂﬁg Drop a gunny sack partially
«dmﬁh aand,

%l Grunts, groans, and souffling,

the hi btin
rubber pad wil

of a ﬂat againat a
do i.t.

Fire: Orumple collephane near the milke,

HIER AT

of wood,

Twist a peg which le
in the hole of a block
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i ¢ Clap eoconnt shells together in
r thﬁ.

W guns Draw n stiok over lattices

WOrity

E&% and pligvelas DPig in s gravel or sand
L

Rain: Allow sand to drop upon paper,
Revolvert M1% a book with a ruler,
BEHRNAS S0 Satnet o plece of glass.
Splaght Yso a tub £111ed with watow,
Zhunders A thunder sheet is best,
Jralps A recording is best,

Yind:s Use a wind machine,

M g 1 Once again, berry boxes
Wil ; ODe



it e = e

CHAPTER V
GROUP DISCUSSION
Introduction

Life Ls complex, Uoreover, 1t seems as though the
mere process of living in today's world is getting even more
complicated as time goes ony This trend is refleoted in
the business world, in our personal and sooial lives, and in
our government, We are constantly being confronted with
new problems which require solving, Hany times these
questions ocannot be answered by one person alone, Many
times, too, becauase of the hundreds, thousands, or
millions of people to be affected, one individual has no
right to make a decision or force the adoption of his
personal solution, Group discussion ia one of the most
demooratic tools yet devised to meet the problems of a
complex life,

What is group disoussion? It is the exshanging of
ideas on a given topic or problem for the purpose of
exploring the tople or solving the problem, It is group
consideration of a problem based on the idea that "a group
of heads are better than one," A group feels & need for

disoussing something, The members meet, select a leader,
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and sarry on the give and take activity of group thinking
toward a éoavw solution, Group discussion works as a
problem solving method because a deflinite pattern is
followed by the partieipants, "Disoussion doos not mean
almless conversation,"l® It must be organized end have a
ﬁurposp Junt 1ike any other form of speeth,

What ave some spesific uses for group disoussion?
Firat of all, mincan men have found 1t extremely useful,.
Moat successful organizations do not rely upon one person
to gulde thelr deitiniu. They are administered by boards
of diveotors, exeoutive committees, or just informal

groups of various types., Chese disoussion groups meet to

- solve the problems and establish the policles of thelr

businesses, A group can bring forth more ideas, and it
can help ocaxrpy the heavy burden of aduinistration.

As individuals, we often find curaelves with a
diffioult situation on our hands, How 18 1t handled?
Posnibly a family councll is oalled, Haybe a group of
friends will get together to aly the diffioulty, On
another vouasion we may find it necessary to meet with a

group whose members have a mutual interest in a church or

12 Howard L, Runion %’ﬂggﬂﬂﬁh’ LE {ﬁw Pnnﬁg
Speaking (New Yorks bongmnﬁa, eon andgg'o., 2 De B
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oivie problem, Certainly, those of us having had

experience in lodges, olubs, or other scclsal groups readily
realize the value of discussion, Yea, group discussion
plays & vital part in our personal and sooial lives,

Host of us are quite aware of the amount of groﬁp
disoussing done in governmental affsairg, Our president
‘hag groups with whieh he maeta to talk over practives and
polioies for running ths ocountry, CGovernors and mayors have
similey administrative group neetings, Our legislators
spend a good portion of thelr time in disoussion a0tivite
fes, elther in committaes; in informal groups, or in their
respactive assemblles, Discussion L& a nensasity for
demoaratic goverament, Truly, we would not have a
denmooracy without free group disousalon, Loet's leasrn movre
about Lt |

As mentioned before, effective group disousaion
does not come about automatioally when a group is
asseombled, We will now oonslder the sssentlal nveds for

such group dlscusslion: a good leader, reaponsible mermbera,

and alear organization,
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Leading a Digcusslon

I, The discussion leader or chalrman plays an alls-impore
tant part in the group,

A, He mst be prepaved,

ls He should be acquainted wilth ell phases of
the topice

2¢ A pgood leader will have an outline of all
the main pointe to be cvovered and the
order in whioch they will be disouased,

Ss He will, of course, be acquainted with all
the members of the group,

4, The leader mey be responsible for the
seating errangeunents ol the group,

By The ohalyman gete the discussion staried,

1, He introduces the wwple by glving a brief
history of it, why it 18 being discussed,
and what parts or part of it will be
pregsented,

#s The chairman introduces the members of the
group to the audience i there is one,

ds He inltiates the activity by suggesting the
" firvet part of the discusailon,

as This may be done by asking a member
to commont,

be It may be started by a question to be
3 gzswnnaﬁ by any membey prepared to
G0 BO,

G, The leader guldes the discussion,
l. It is easy to %et off the tople, and the
chalrman must be ever alert to bring the
dlscussion baolk,

2e¢ He must be lmparvial and vefrain fyrom
expreasing an epimiang



b« He is to encourage the silent member to
speak by calling on him for a comment,

4, 'Ho should be courteous in handling members
who are out of order,

a, Plrmness but falrness wlll be
necessary in dealing with the
lengthy speaker, the too-frequent

. speaker, and the sarcastvic speeker,

8¢ The leader should not unduly hurry the
discussion nor allow it to drag out,

6, He will see that the tople 1a being covered
and give an cocasional summary of whatb
has been sald,

@y It may be wise to summarize after
each me jor tople division 1is
disoussed,

by Too many summaries may prove to bhe
’ menetonous,

Dy The leader closes the discussion,

1. A% the elosing, the chalrman will give a
complete summery and the conclusion or
goncluslons veached,

2. If the meeting allowa audience partiolpae
tion, he will receive all audience

questions and pass tham,to the members
for comments,

Being a Member of the Group

Is A digoussilon is also dependent upon the member
participants for ite success,
A, Be prepared,

ls Do extensive reading on the taeplo,
2+ Think upon what you have read,
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By Come with an open mind, not one already made up,
Co Follow the disoussion rulen. '
b aThe sareul met to 1et ihe dissussion
lags

2, Be n good listener so as to be able to
comment on what others have sald,

3: BStay on the asubjeot,

4, Rewember that a dlacussion is not a debate
but an attempt to arrive at a solution,

Bs Do not back down on your true conviotions,
but be willing to compromise when it is
the best thing for the majority.

6. Be courteous ab all times,

7. Use humor when appropriate,
Organizing a Discussion
I+ A topic must be selected 1 one has not premented
ltaell,

Ay Chooge one whioh will be intereating to the
audienne,

1. Trivial toples are not appropriate,

2., Problems of cuxrent interest make the best
toplion,

B¢ Viord it in the form of & cquestion if
possible. :

Be Choose a tople which ¢an be settled,
1y You may never answeyr all the questions
pertaining to a given tople, but don't
wagste time on the impossible, Exauple:

Should we establish cne standard religion
for all people?
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By The topio should be practiocal,

Choose a topio whieh can be covered in the
allotbed time, (Refer to the section in

~ Chapbor I entivled, "Narvowing the Subjeot,")

Choose a problem which the members of the group
are able to discusa,

1, Do not seleot one whlch is too diffiocult,

2+ ¥Find out if tuere is avallable data on the
toplo,

Il. Organize the dlscussion in an outline form,

; A

By

Do
E,

The firat step ils to ascertain the nature of the
problems

ls What is its general background?
f¢ What fomm does 1t take?
Gy Who are affeoted by 1t%
Hext, dlscuss what the causes ave,
ls How did 1t originate?
2s Why is 1t ressining a problem?

The third atep concerns what can be done about

e
1. VWhat ave the possible solutions?

2« What would be the consequences if these
golutions were ashieved?

If possible, select the best solution,

Finally, determine how this solution ocan be put
into effeat.

1. Will 1% requirve legislaetion?
2¢ Can Individual citizens do 1H¢
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I1Ts There ave many varieties of group discussion, but
here are three often used,

Ay, The wag designed to be used when
discusaion in a large group 1s impractical,

1s It is composed of from four to eight
persons seated in a semiecirele facing
- the audience,

8¢ The chairman leads the members in a

discussion following the orgenized
pabbern, -

3, At the conelusion of thely discussion,
the ohalyman may ask for questions or
comments fyom the audience,

A is radically different from the

1, It oonsists of from two to four menbers,

2y Each member presenta a speech on a
‘ carbalin polant of view of the problem,

3¢ A% the eloge of sach speesh, or &t the
conolusion of all the speeches, the
members mey refute remarks made by
their fellow membera, or they may ask

queations,
4y The leader may Invite questions from the
‘audience,
Cs The 1) sggggﬁ, strietly speaking, is not a
disougalon method, ’

1y It 1o somewhab nimllayr to the symposium,

2e A lecture ls glven, followed by questions
from the audience,



SAMFLE PANFL DISCUSSION GUTLINE
Exemination Cheating

I+ What 18 the nature of the problem?

As 1t has buen4§ains on for & long time bub is more
pravealent today,

Be What forms does 1t take?

l. Answers are found on bhookt covers and nobte
books,

2. The answers are written on the palme of
hands,

3¢ Somebimes they ure wyliten on desks,
4, Anawers are on trousers and purses,
. There are various other umethods,

Co. VWhom does Lt affeot?
1. The guilty one sulfers,
2, Honest fellow students lose out,
3. Future soclety will pay,

4, The tescher 1ls thwarted in his attempt to
give 8 Taly grade,

II., What are the causes of the problem?
Ae There Ls the wish for a better grade,
By, Some over-emphaslge the value of grades,

Ce Some psople have the idea that something oan be
: gotten for nothing,

1II, What are possible solutions to the problem?
A, 'Should examinations be done away with?
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as -

B, 8hould we abolish the grading system?

Cs Maybe we should educate the sbudents to
appreqiato higher values,

Dy FPossibly en honor system would work,

By The teacher should be a stern policeman,
IV, What is the best solution?

Ay, We should educate for higher values,
Ve How can we put this solution into effect?

A, Ve ocan develop a long-range program of ralsing
the value standards of the students,

Bs Give the students & share of the responsibility
in carrying out the program,

Notet This outline is a rather somplete one of the
main points brought out durl a discussion, The chair~
man's outline would not be this detalled as he does not
know what the members will bring forth,



1.
2e

by
8

8
7o
Be

9e
104
1.
12,
13,

14,

15,
16,
17,
18,
19,
20,

84
DISCUSEION TOPICS

How can our amsembly programs he improved?
Should the asutomoblle speed limit be changed?

Should persona under sixteen years of age be permitted
to drive oars?

Should home work be abolished?

How_aa? taanaseva most profitebly spend thelr lelsure
time

How oan examinabtion ocheating be curtailed?
How ocen sschool apirit be improvsds

Should everyone over twenty one yeava of age be
required to vote?

How osn sutomobile moolidents be veduced?
How omn our cafeteria service be Iuproved?
Should we establish a stete wmedioal program?
Should organized lobbying bhe prohibited?

Should college football players be given financial
asslstence

Shgulglgigh sehool aororitlies and fraternities be made
o8

Are the movies harmfu)?

What makes for & happy marrisge?

Should the wife be sllowed to have a career?
8hould a cooklng olass bs eatablished for the boys?
How oan high scheools be more demooratlo?

How oan the rirst speech assignment be nade more
pleasant?
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How ¢an a new atudent in sohool become a part of the
sohool?

Should the atudents help with achool disclipline?
Is television harmfu) to ahildren?

What can Yo done sboubl the waste of our natuprsal
reaourcens?

Should the high sahoola have a aourse in sex education?



CHAPTIR VI
PARLIARENTARY PROCEDURE
Introduction

There are comperatively few "lone wolves" among ouyr
people, Hout folks 1lilke to have frienda and be soolal,
Children f{orm gangs and clubs. Teenagers group together in
clubs and socleties. 4dultas Jjoin lodges, olubs, and
fratornities if bthere is one to thely liking, and if no such
order exinsts, thoy organize cne. FPaople are grepgarious,
that 18, they like bto be with other people,

Some major proupings of people are for other than
soglial purposes, Ghese are usually political, In this
eatesory are found such bodies as the Congreas, ithe state
aasemhliéa, and looal féruma.

What kinds ol people do ve find in all thege proups?
A1l kinds, of course, In any one group, we often see
peuple of dlifevent church affiliations, politloesl beliefls,
and finsnolal etatus, 4 single organizatiqn has as many
differont personalities ag 1t hms mnewmboers,

In it somwebimes a wonder to you how all these
complex ard varied personaliiles are mble to et along
together and carry out ithe purpose of thelr soclety? Ve

know that sometimes they do not get alomg, bubt wont of them
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do, They are harmonious beosuse of & loyallty to the
assoointion and 1ts purpose and bocause they follow the
rules, These rules developed in the Hrlilsh Parlianent,
sre oalled parlisnentary law or parllamentary prooedure,
They are i somewhat sta:dard set of repulations whilch
comaonly govern clubé, socletien, rratérnitiea, énsbela-
tions, olivic meebings, and legialative bodles, bxperionce
will show you that Lhey are needed, whetheyr they be
formally or informally spplied, Hewmesber that in small
Infor:al groups you may not need to use all the pules in
thely conventional form, Adept them to sult the needs of
the aroupe.

Parlicmentary protedure 18 baged on {our principlest
1, dJustlioce and ecnsideration for sll,

2s bfficient ramning ol neetinga,

3s  The yule of the najority.

4e 'The protection of Che »ights of the alnority,
Caryvying on Bugliness

e VYhat is the oydey of business?
A. The preslding officer oalls the ageting to order,

Be Hoe asks the secretary to read the wminutes of the
previous meeting.

o
=

The chalrmen then seska for veporta of offlcers
and comnitleean,
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Any uwnfinished buasiness lo dlscussod.

Following old business, new business ia
introduced,

Finally, the meeting is adjourned,

II, iiow is business introduced in a meeting?

A,

te

I

e

¥y

Fivat, o manber with buslneas must obtain the
floor,

1. He riges and says, "ipr, Chairman,” or
“ip, President,” or if the presiding
officer ia a wounan, "iadaz Chairmen,”
or "iadam Preaident,”

2 The oheirman redognizes him by saying his
name or by nodding.

The menbsr mey state his bugineas in tiw form
of a motion stavrting with, "I sove that,” or
"{ move to."

1. it shiould be brief and to thwe polnt,
2¢ It should contaln tut one idea,

The one who seeonds a aobtlon need not rise, but
merely maya, "I sesond the motion," or
"Seoonde "

The chalrman regtates the motlon, tells that it
had been moved and sevonded, and asks for
disoussion of it, Exenples
"It has been moved and seconded that the Auto
deghanios! Club buy a wmodel sulomobile motop,
Ig there any dlscungion?®

If the xmotlon is not sewonded, the ohalrman will
say, "The motion 1s dead for want of a second,”

Plscussion rules are lmportant to know,
1, Idsousesion 1s peralasible on most motione,

Be OUnly one uember may have the floor at a
tiue *
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3e The menber must atand wille spesking.
4, The dlsoussion must concern ine nmotion,

He ALl reowarks st be addressed to the
G}mimms.

6, Yhe discuasion should not be unreasonably
prolonged,

111, #hat 1s the vobing procedure?

A, After the motion has beon fully disoussed, the
ohalrman may say, "Are you ready for the
question?”

1s An affirmative reply would be, "Questions,"

2, Lf someone opposes, the digsousslon will
oontinue,

iy  In sonduoting the voting, the chalrmen will
86y, "All those in favor of the motlon Hto. « »
say Ayej those opposed, Ho,”

Ce The vote may be teken in different ways,

1. It is usually done by volee as
1llustyrated above,

2, A show of hands or standing vote will
determiine the sxact number,

3« The vote wmay be recorded when the
seoretary calls tie volil,

44 In some canea 1t may be done bg pilent
angent, Lhat 1s, by saying, “If there
is go"objeetian, the simates stand as
read,.

5, The voting wmay be done with ballots which
wlll he collested and counted by
appointed tellevra,

Yy The chalrman will snnounce the result of the
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IV, How are nominations made?
A, HNominatlions may be made in two ways,
1, The floor is obtained; the speaker 18

reoognizeds wnd he says, "I nominate

Joan Brown for the office of secretavy,”

ae Ho seaind 18 required,

b, Hominations may be closed by making
a motlon to that effect, followed
by a seecond, and a two %h&rda
vote of the group,

¢, Hefore voting starts, the nomina-
tions may be re-opened by a
ma jority vote,

2, Nominations may also be made by a
proevioualy appeinted commlitee, .

8¢ The commlitee submits the names of
persona qualified for the of'ficesn,

be Othey nominations may be made from
the floore

0, The nominations ere oclesed in the
usual menner,

Vo What 1ls the election procedure?

A, The method of election should be provided for
in the eonstitution,

1. It is usually done by ballot,
8, DBallots should be uniform,

he They should be simple and easily
read,

8, lormally, a majority vote is required
for electlon,
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Types of ifotions

I, The pain motlon is the mogd frequently used,
Ay It i3 a woblon to Introduce business, Exazples:
I wove that we donate §8,00 tu the Red Crosg.

1 move that our swebing daya ke changed to
g kmraday.

By Suoh a potion may not be made when there is
another motion still not vobted upon,

Co A motion to introduce business must be seconded,
1s debatable, nay be amended, and requires a
majority vote,

I, Subsidlapy wotlons sre those witeh pertaln to pending
motlions and mist be acted upeon hefore Lhe wobtlons to
which they apply.

4y 'fhe motion to LAY ON ©HIE TARLY 1s used to delay
action on a gueation,

1, lore information may be needed,
2. Another question may be more urgent,

3s 1If carried, 1t takes with it all pending
motions adhering to it,

4 A motlen 1ald on the table cannot be
romoved until there hias been obhor
business disoussed,

be The wording is, "I move to lay the motlon
on the table,"

6e It 18 seconded, 18 not debatable, not
amendablo, and requires a majciity vote,

Be The motlon of the CREVIOUS GUESTION 4ia usaed to
' stop debate and get an immediate vote on the
pending questions.

1. To wmove the pruvious $uaﬂti0n i1 just a
Let

way of saying, " 8 vote on what we
are disoussing,"
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2s The wotion of the previous questlon may he
mode on all or just some of the pending
auestions, 1I any,

3¢ If one pending wmotlon is aingled out by
this motion, all that follow 1t will
come wader the wotlion of the provious
gquestion alsao,

4, The wording ia, "X wove the previous
queation,"

8, It is seconded, 1s not debatable, not
amendable, and requires a twe thirds
me jority vote,

The moblon to-PﬁﬁfPﬁﬂE TO A DEPLHIGE TINE is

explained by 1ts nanme,
1¢ The members wmay wish to study the queation,

2, Bowme membePs may wish bo delay sotion to
butld up thelr forees,.

3+ The postponed questlion sennot be taken up
before the proscribed Binme except by a
tao thirda vote,

4, The wording 1s, "I wish %o postpone the
disouasion of this question until oup
June 6th mecting,"

Bs It 18 seoconded, is debatable, im amendable,
and roguires a mejority vote,

The motlon to RERER 70 A COMMTITEE 48 made so

that the question may be atudled by a smallex
group,

1. This often saves the maln group much time
with involved queontions,

2e The motlon may specify the comult.ee
involved, or 1t wnay designate the means
of gelecting the commities,

d¢ Ihe wording is, "I move to refer this
motion to a comslbtee of {ymber)
appointed by the chalr {or elected by the
geoup)
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4, It is meconded, 1ls debatable, is
amendable, and requires a majority
vote,

By The motion to AMEND is used to change certaln

parts of a motlon,

1., An amendment may insert or add words,
sbtrike out words, or substitute a
word, phrase, or complete question,

2, The amendment mst not desbroy the
original intent of the motion it 1s
amendinge

3¢ If a second amendment is made, it must
amnend the firat anmondment onlys.

4, In voting, the second auendment {(1f
there 1s one) is voted upon first,
then the lirst amendment, and finally,
the original motion,

8¢ The wording ls, "I move to amend by
addinge « «;" or "I move to amend by
striking outs, + «," or "I move to
amend by substitubing, . « for o o "

6, The mobtlon to amend is seconded; in
debatable, is amendable, and
requires a majority vote.

Fo The motion to LIMIT DEBATE is used to restrlet
the number of times or the length of time a
apeaker may speak,

1, It should be used only when absolutely
Necessary.

8« The wording is, "I move to lianit
debate on this question to 20
minmutes" or "I move to 1lim.t each
apeaker's time to 3 minates on this
quostions"

3¢ It is soconded, is not debatable, is
amendable, and requires a two thirds
majority vote,
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leged mobions are not related to the questien ab
: and are so ocslled beoause they may be
innrodueaa when main businega is belng carried on,

A, 'The mobion to FIX M TN TG WIICH 0 AIXJOURN
interrupts all businesa,

ls It take precedence over all other
questions,

8+ If made when no busineans is pending, it
i1s a maln mobtion and may be debated,

3¢ The wording is, "I move that we adjourn
at 1Li00 P.ﬁ,"

4, It 18 seconded, is not debatable, i@
amendable. and reguires a8 najority vote,

By The motion to ADJOURN may interyupt any
buainess except a apesch or volting procedure,

Ls It 18 highest in rank exaept for the
motion to £ix the time to which to
ad journ,

2¢ The wording ia, "I move that the meseting
be adjourned,’

3, It 18 seconded, ls not debatable, is not
amendaeble, and requires & majority
vote,

Ce The motion to RAISHE A QUESTION OF PRIVILBGE
demands proupt ettention,

1, The speakor does not seck recopnition
but merely rises and states hisg
question,

2w Guestions of privilege include such
things as nelse dlaturbances, improper.
lighting or heating, eta,

3, The ohairman may rule on the question oy
allow the group to vote,

4y The wording 1s, "I raiss & question of
privilege, Let's turn on the heat,"
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s LI not In the form of a wotlon, 1% need
not be seconded, is not debatable, not
amondable, end requires no vote,

8¢ IL in the Torm of a mobtlon, 1t lo
seconded, lg debatable, is mmendable,
and vequives a majority vobe,

Iv, ggg;ggn%g; gmetions stem from present Husiness and must
he talen aare of before more busincas is introduced,

Ay  The motlon to RAILBE & POINY OF GRDIR is used
when a viclation in perlianentary procedure
is noted,

1. The menber need not wait Loy recognition
from the chalr, bubt may rise and atate
his point of order,

24 The chairman will deolde on the point of
ordey,

3, If the deoiston 1s nob amatisfactory, the
member ey appeal to the group.

4, ‘The wording is, "I rise to o polnt of
order, The yvesult of the vobing was not
amounced,”

5, It is not secornded, ls not debabable, is
not amerviable, mnd requires a vote
(uwajority) only AL 1% is appealed,

He A BEQUEST 0O WITHDHAW A MoTIOR may be made by
the maker of a motion beforo thet motion 18
voted upone

1. He meroly rigses and asgks to withdraw hls
motlon,

2+ If anyono objeots, the original motion
mgt be votsd upon,

3 It is not seconded, not debatable, nob
aszendable, and requlres no vobe exoopt
inforual approvaly
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CLASSIPLOAMION OF HOTIONS ACCORLING T0 Uspld

auspresy or hesten asotion
1. Proevious question

2y Limit debate

3¢ Taoke from the table
delay aobion

1, Lay on the table

Be Postpone to definite time
3 Befer to commitioe
prevent notion

1, Withdraw & motlon

2. Poptpone indelinitely

anintain Mulea and opdor

1. Guegtions of privilege
2. tuegtions of order
close a meebing

1. Recess

Re¢ AdjJourn

Segond  Amendw- Debale

needed® pble? shle? Vofie

veg 1o no 2/3
yes yos no 2/3
yes ne no  maj,
yoa no no  maje
yes yes yer maj.
yes yos YOB (Al
no no no  maj.
yes ne Cyes mal,
no no no 4

no no no %

yos yes ne wa s
yes 0o 1o mele

# Hequires only the chelrmanls decisiong ragquirss a

majority 1f appealsd,

Speaking (New York: Longmana, Green and Co., 1848),

12 joward Le duntion, iLage
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Tutlea of Gf'ficers and Hembeprs

I. The preslding officer ias referred to as the chalrman
or president, '

Ay

Be

Ce
Uy
Tie
F,
Ga

iy

Lo

He nmat be able to use parllamentary procedure
in maintalining order,

The ohairman must be impertial to all wewbers,

He should gee that one maditer of businesas 18
boing dlscussed abt a tine,

He should state cach wotlon correotly, conduct
the voting of it, and report the vesult,

The presiding officer should alwa?a raefer to
hia effice as "the chair," not "I,V

le ghould decide points of order accurately and
prompily.

Tho chalyman will offer no pergonal opinions
while in the ehalr,

fle ghould be courieous, tactful, and prompt,

‘The presldent should delegate some suthority to
every member, not Jjust a selest few,

iXse The viee presldent will preside in the presideni's
abaences therefore, he should be a8 qualified as
the president,

I1To The secretary ls very important,

Ae

B,
Ca

Dy

ile palls the roll,

He keeps an accurate record of the business at
sach meotlng,

The seeretary keepg all papers bolonging to the
cpgarization,

He bhandles all ocorrespondence unless there is a
specinl coryesponding secreLary,
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IV, The treasurer ls responsible for the paying and
yeoelving of money, '

A, He must keep an accurnie record,

B, The traessurer moy pay out money only when he is
authorized by ithe constitution, the byelawe, or
by & vote of the group.

G, He should report to the group at reasgonabl.e
intervals,

Ve, OFf course every member hus dutles,
A, HHe supports his olub and hias oi'flcers,
By, He is lfacilisy with parliamentary law,

Ce The merbor should address all bhis roemarks to
the chalrman,

D, He should not mohepollre the discussion,
Ly Courteay and tact are necegsary.

Fe A wlllingness to serve cn ocvumitiess or as an
of ficer marks the good wmemben,

G, The member should gracefully accept the outcome
of any vobing,
Comnitteen

I. A commltitee 1s a group assigned %o 4o & speglal job,

d¢ A commlittee does the work whieh lg too timo=
aonsuning or otherwise Lmpessible £o be
handled effectively in a repulsar meeting,.

By The comuibttee umembers are approlnted hy the
chalr or elected by the group asg a whole,

Cs The committecs submit thelr reports for approval
of the whole group,
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II, There are two maln types of coumitbtees,
Ay A : mittee 18 a temporary one
delegated to do such a job as seek a site for
a conventlion or invemtigate the prices of
bands for a danoe,

Be A glanding commlitbee serves a definite Yerm of
office, usually the same Lerm as the offlcers,

i, Thesme committees handle the permanent
chores and include soeial and memberahip
oormi ttees,

2. Standing comnmlbtiees are of ten provided {or
in the by-laws,

The Conatitution and ByeLaws

I, IHMost oonatitutions include these itemsg
Ay The name of the sooleby,
Be Objeot,
Ce Gualifications of members,
e Uff1cers and thelr olsction,
E, iieetings of the goelety,
Fe The wmethod of anending the constltution,
I, Whe by-iaws ineludae:
-Ae Turen,
B Dutiea of Orficers,
¢, Committeen,
Pe iewtings.
Ee Am@ndmenﬁéo
e Quorum,

G, Parlismentary authority,



CHaplii VII
DiBallh
Introduction

We often hear someone say, "But there is snother
side to the story," The persgon who says bthst 1is
recognlzing the faet that a certaln issue 15 oontroversial,
it 18 a point for debate or argument,

When there 1s no debatlng of & controversial
question, 1t is & dangerous sign, It may wean that people
are too lax oy lagy to defend thely points of view, or it
wmay mean bhat an entrenched power will not allow any
oppogltion, In a demooracy there haa to he debate, The
veople smat be willing Lo spend energy in disoussing and
deboting lumportant issues of tiw day, If they do nobt usge
this tool, 1t lg possible that it could be taken [rom Luem
as has happened too many 4imes In the history of the world,

How, 1s a good tlwe to lesrn some of the basle
principles of debate, Hencaber Hhat 1t 18 a spoeoh
activity, and you will be giving speeches such ag those
you have delivered hefore, %There are some new technlques

to learn, however; and we will disouss them along with a

general background of debate,
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A Brlefl ﬁlstcryl4

1. Uebate of one kind or another has been carrlied on for a
long tinve.

Ay ‘There were foras of debate pracilced in the days
of Confucliug and Buddha,

B, Soorates and Demosthones of ancient Athens used
debate to arrive st the truth of certain
miatbers of the Yime,

Co Bome of the great Romensg who partlelipated in oral
argumentation were Cleere, ilark Antony, and
Guintilian,

D, The Parliamont of England emerged in 1265 as a
producer of debates and debaters of high
quality,

Ba The days of the French Revolubtlon were fliled
with the debating of Hirabean, ﬁarat, ﬁanton,
and Robesaplerre,

F, America has produced her share af cutstanding
debatera,

l, Un the roster of pre-revelution stalwarts
are the names of Samuel Adens, Jomes
Otis, and Fatrick Henry.

2, With the rise of Amerloan power, there came
Henry Clay, dJoim ¢, Calhoun, and Danie)
Webgtor,

3. The famous debatea of 1068 hetween Stephen
A. Dougles and Abraham Lincoln who were
rarming for the same senatorial seat
will not be forgotten,

8, There were seven of them In all, and
they were pressented on open public
platforme,

14 sian Hichols, Diggu and Jebate (New Yowk:
Havroourt, Brace and Comppnyg, 1841), ype 4435«406,
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b, Each sposker was allowed ninety
minutes for hla case,

¢s The wain lssuc wag whether the new
territories should bve allowed to
have alavesd,

de Lincoln was defeanbed by Douglas in
the senatorial eleotion of
Illinois, but won the presidoney
from Douglas in 1860, apparently
on the bagls of what Douglas had
pald during the classic debates
of 1353&

Gs The first interscholastlc debate waa between
Yale and Harvard in 1898,

fl, High schools later got the idea, and here we
A0,

Why Debate?
1. Debate develops the ablllty to uncover needed
Information,
I1, You learn to speak while on your feet,

ITY, Understanding 1s galned from atudying all sides of &
controveraial lssue,

IV, ¥ou hetome familier with a worthy toploe,
Ve Your spealing effectiveness may improve,

Vi, ¥ou have the opportunity to learn goced sportamane
ghip.

VIi. Debate can develup courage and loessen {ear,
VIili, It 18 & preparation for after«high sohool

activities Iin college, In your work, and in
commanity affairg,
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What 1a Debate?

I, Desbate 13 & lormal oral srgunent winleh follows a set
patbern,

ils Two sides of an juportant question or proposltion are
preasentod,

I1I, The question is worded to propose & chango,
Ixamplest

Hesolved, that all cltizems ol age elghteen he
allowed Lo vote,

emolved, that radio he reguired to gpend at least
10 per cent of 1is time in educational
broadeasting,

I¥s In the standapd debgle, two Leams of two members ouch
disougs the question,

A, Dach member is allowed & certain poeried of
time (eight to ten minutes) to prosent his
sonstructive or Lirast speeoh,

l. The Plrat Affirmative begina the debate
followed by the First Wegative,

2e The Seoond Affirmative 18 next, and the
3econd WNegative follows him,

By When each hag spolten once, each apeaker ls
allowed to give his rebubttul which 1ls vsually
ong half as long as the consirustive,

1, 'The Negative opens the robuttal period,
2« ‘The AfTirmative closes the rebuttals,

Ce The Afllrmative has the advantage of opening
and closlng the debate beosuse they have the
burden of proving the need for a change asg
indleated by the proposition,

Ve Baoh speech 1a similar to the type you have glven,

A, The body of 1t is orgeanlized around wmain hoads
and sub=-heads,
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Be The main heads are backed up by evidence and
logle,

Vi. The alm in debate is to elffectively present evidence
and logio in an attempt to prove the main points
(main heads) of your case, %

VIiI, Your debating will be judged on several counts,

Ay You should show skill in organlzatlon and
analyais of the question,

Be The use of evidence will be evaluated,

Ce Your reasoning abllity end use of argument are
Lmportant,

D, Your skill in rebuttal is noted,

E, Other lmportant points are speaking ability,
attltude, and teamworic,

The Duties of the Bpeakers
Ie Sinee the First Affirmative speaker starba the debabe,
he must take oare of preliminaries,

A, He mey have his maln points memorized, but he
gshould not forget to be conversational,

B, It L8 his task to give a brief history of the
question and to define the terma of 1t,

Ce He muat polnt up the need for the change as
indicated by the question,

Dy He will take up one or two main arguments but

loave most of them for hls colleague to
handle,

I, The Firast lNegative starts the eclashing,

As One of his firet jobs i1s to discuss any dige
agreenent of terms,

B, He should attempt to polnt out any weaknesses
in the arguments of the Alfirmative,
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Gy The First Negatlve should raise doubts and
objections as to the validity of the
Affirmative arguments,

D, His speech should attack that of the Flrst
Affirmative in an attempt to keep the
oppoaltion on the defensive,

E, Bound yeasoning and evidence are necessary to
aocompany this attack,

11X, In general, the second speakers will refute arguments
of the opposition, give summeries of the debate,
re-egtablish fallen arguments, and bring out new
argumenta,

IV, Your rebuttal (or enswer) speech consists maihly of
refutation,

As You should have extra evidence with which to
refute the opposing arguments, bubt remember
that 1t 1s 1llegal to introduce a completely
new argument in the rebuttal,

Be Have added o?idenoo to use in atrengthening
your own contentions,

Cs, Attenmpt to make your rebutital as smooth and as
convineing as your oonstructive specch,

Materials

Iy lHuch evidence la needed in debate,
A, Where do you look for informetion?

1., Consult the card catalog for books on the
- questlon, ‘

2 Use the various refevence books of

information such as almanecs and the
encyeclopedia,

3. Cheok the Headers Guide to Periodical
Literature. '
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4, Goverwnent publicabtions may be useful,

b, Uertaein private organizations glve material
I'rea,

G, You might write to publiec offiolals for
information, or have an Interview with
them,

5, Head all you can on the debate quesiion,

1. Take notep on hendy cards you ocan use
whille apeaking,

2, Get a system for aataloging your evidence,
{, JFollow the standards for jJjudging all materizla,
l. &Heleet an ample amount,
“e DBe sure it in ralévant to the guestion,
3, It mst be rellable,
4, It mst be sultable toe the audience and the
vocasion,

- Hugrestlong

fo Here are some suggestlions for the Affirmative,

A, Stress your naln héads, and malke the Negative
respond to them,

By DBe confident, and do not allow yourself to be put
on the defensive,

Ce Accept the burden of prool’, mt if the Hegative
offers a plan to ocure the 111s (oounter=plan),
give them some ol the burden.

Dy If you ure able tc acdept g Hegatlve sounter-plan

and incorporate it in your case, 1t may dauage
the Negative ocase,
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II, The Hegative ls more the agaressor,

Ay Adapt the Affirmetive isaues to your own maln
heads,

Be Be able to make a change in your attack ir the
Affirmative comes out wlth an uncomaon
approach,

¢, HKeep up the attack, and make the Affirmative
gshow & need for the change with an adequate
plen to answsr that neoed,

Dy Constantly remind the Affirmative of haeie
arguments they have missed,

I1I, UDevices of strategy are useful,id
Ay Throw questions out to Lhe oppoaitlon,
le $his will cause them to use up time,
2e It may throw them off Lhe track,
3 It may Torce them into a dllenma,

Be Avold shallenges suech as, "Just give us one
good reason,”

1, If they produce one good reason, they have
gained an important point.

e Pebates have baoen loat by this practlce,

GCe Huphasize your strong points, and minimize your
wealker ones,

D, Abbaeak the oppositionts weah points forecefully,

e You may galn a polnt by withholding some

important bit of evidence until the apposition
apka for it

18 Carroll Pollosk Lahman, ﬂg?gte ¢ ing (Hew
Yorks The H, We Wilson Company, 1930), Pp. L4b=180,
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iV, liere are some general suggestions,

Ay

iy

{3.'
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Sometimes it 5as wise to adult a polnt to the
opposltion, partioularly if it 1s minor and
they have spent & lot of time disoussing it,

It 1s ofton good strategy to not show youxr hand
until late in the constructive perilod,

g

Take nothing for granted on the part of the
audience or the Judge,

1a

s

4,
Ba

e

fou are famillay with the question, but
others may not be,

Use a gimple and direct approach,

Orgenize youy msterial avound main
contentions,

Use translitions, and susmarize fragquently.

When making & point, tle 1t In with your
casge, ,

Avold detril In stablatiocs,

Do not uase authorlties tovo frequently as you
mast also present ildeas of your own,.

nemenber, 1t is better 3o huve two well-
developed main heads than six weak ones,

V. Delivery is very important,

he
Be
Ce

D,

I*¢ converaational,

Talk to the sudlende, not to the ovpositlon,

Be confident,

Be natuxral, and don't be afrald to use humor,

16 1pid., pp. 121124,



Have a friendly and courteous manner,
avold the use of sarcasm and ridicule,

Spoak cloarly.
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SUMMARY, HLCOKMENDATIONS, AKL CONCLUSIORNS

Sub « A sonbent-procedure outline for the
Speech Arts [ course of Lodi Unlon Hlgh Hchool has been
prepared, Chapter I desls with a basie patitern of
orgentzation for all speech making, It is hoped that these
fundanentals will set the tone for the rest of the work,

Chapter II discusses the physical and mental
procenses 1nﬁolved in speech meking along with an
explanction of the four voecal echaracteristlios,

The remalning five chaptera pglve basle materlsl
neoessary for & study of and partioipation in cral reading,
radlo broadcasting and llstening, group discuasglon,

parliamentary procedure, and debate,

Recomuendations. It might be recommended that
furthor study on a begimming tex% in apeeoh concern ltaelfl
more with the llstening aspects of speesh, Some attention
nag besn glven to this tople in the chapter on radilo,
Ferhaps 1% would be advisable to have the Importance of
listening pervade the entire worki however, in its prosent
form, the instructor may sdd whatever other materiasl he
wisghos,

the adding of sample assipgnuments and activitioes

following esch chapter posslbly would enhance the
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effectiveness of such a text as this, The author has
carofully irled to present basle essentiels only, in order
to allow ithe beacher to direot the courae of study as he
se6s fit.' Activitien snd assignments would impair Ireedom
of' instructlon or Iincrease total effectivencas, depending

upon who the insupruotor la,

Conelusiona, The worth of such s work as thia may
be evaluated only afber it hag becen tested, After some

experisental olassroom use by the author, he iz satlafled
that the approach hasg merlt,

It might be argued that this framework, whlle glving
basic essentimlé, ignores the art and osthetlc bemuty of
oral dlsccourse, %Yhls would be true LI the outline were
read by the students without ocument by u teacher, It is
incumbent upon the beaoher to 0dd to and "eolor" the
materlel a8 he seos ity It might wore corroctly be sald
that the insiructor has the opportunity tov odit sach unit

to sult his philosophy; therein lles the value of thils

outline,
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